


MIDDLE SCHOOL CLASS SCHEDULE 2009-2010

The Middle and High School schedules are closelkeld because of shared teachers § Dgy 1: AB C D
facilities. Students are scheduled for up to eiglasses. Each day, four classes meet. T
same classes meet on Days 1 and 3, and on Dayd 2, &t they meet at different time§ Day 2: EF G H
There are four days on the schedule, and Day lyaM@lows Day 4. This means tha
Monday might be a Day 1, but it could also be a Rag or 4. If there is a holiday during thl Day 3: BAD C
week, the days will bump forward. Students and marevill receive a calendar early in th )

school year that displays the daily timetable Far year. Day4:EFHG

On Wednesdays, the four periods are shortened tmifGtes. An advisory period is added, so that esttel may meet
regularly in small groups with their faculty advisoThe school day ends at 2:00 PM ddiriICS students on Wednesday.
There will be a few days throughout the year with early release at 11:30 or 12:00, for StudentfR&reacher
Conferences or other special, school wide events.

Monday Tuesday Wednesday Thursday Friday
Block 1: Block 1: Period 1: Block 1: Block 1:
8:00 - 9:35 8:00 - 9:35 8:00 — 9:05 8:00 - 9:35 8:00 - 9:35
Break Break Break Break Break
Block 2: Block 2: Period 2: Block 2: Block 2:
9:50-11:20 9:50-11:20 9:15-10:20 9:50 - 11:20 9:50-11:20
Advisory
10:25 -11:00
Lunch Lunch Lunch Lunch Lunch
11:20 — 12:05 11:20 — 12:05 11:00 — 11:40 11:20 - 12:05 11:20 — 12:05
Block 3: Block 3: Period 3: Block 3: Block 3:
12:05-1:35 12:05-1:35 11:40 - 12:45 12:05 -1:35 12:05-1:35
Block 4: Block 4: Period 4: Block 4: Block 4:
1:45 -3:15 1:45 -3:15 12:55 - 2:00 1:45 - 3:15 1:45 -3:15
Early Dismissal
2:00PM

The Middle School schedule includes
Monday/Tuesday/Thursday/Friday: 90-minute blocksninute lunch
Wednesday: 65-minute blocks, 40-minute lunch, 3Buta advisory, and ending at 2 PM

THE ICS WAY

We recognize that we have a responsibility for wagkogether in partnership with students and garendevelop good
citizens who have leadership skills and who carirdmrte in a meaningful way to their world. Thatibig part of our
school mission. All students are reminded alithe ICS Way:

| can make a difference by
Taking Care of Myself
Taking Care of Others
Taking Care of This Place

School Phone: (251-11) 371-1544 « School Fax: (261)}-371-0722 mfo@icsaddis.edu.et
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WELCOME ...

...to the International Community School of Addis Ababa.

Dear Middle School families;

The Middle School Program at the International Camity School of Addis Ababa is a standards focused
program that caters to the intellectual and devekaal needs and characteristics of young adoles¢ages 11-
14). We strive to make our educational program metmensive and challenging. Our course list ingtudore
classes such as English, mathematics, sciencescaia studies, as well as a variety of electivied appeal to the
middle school student. At the core of our educstiglan is the desire to make learning purposéfitigrated,
relevant, and standards-based.

Our school is organized in order to promote bothdemic excellence and personal development. All
students meet with a designated teacher during Iweekvisory sessions. Students also have the gty to
participate in extracurricular activities such &g tNational Junior Honor Society and Student Cdumdiich
provide service and leadership opportunities. Saetoelents choose to participate in one of our teaorts
including soccer, basketball, cross-country, anmthige which promote their physical development. @ilewe
strive to teach and promote balance as a way ef #hd we have implemented structures that sugodient
success.

Classroom instruction is designed especially towdineé middle school student. Our teachers wor tar
integrate subjects such as English and socialesfudiorder to create project- based learning nesdtilat will be
interesting for our students and relevant to rédal | The teaching staff assigned to the middleostlis both
knowledgeable and professional when it comes tokiwgrwith these young people. They understand how
challenging adolescence can be, and they work itog the curriculum to life in order to make our ditats
passionate about learning.

Our structure also supports the needs of our stadéfhe Middle School is connected to the Elengnta
school in a PK-8 structure that allows the admiai&in to transition both students and parents the ICS
secondary program. Unlike many other middle schomlir program encourages sustained parent invelreby
providing opportunities for parents to work wittketechool community to enhance their child’s acadeand social
experience. We encourage you to maintain an aobieein your child’s education during the middheol years
by joining the PTA or Boaster Club, coaching a gparteaching an afterschool activity.

More information about all of these programs caridumd in the pages of this handbook! In additiois

handbook is a window into the culture of ICS beeaiti®utlines our expectations for the year. |édtmat you find
it useful as you and your child review it togethéfook forward to having a wonderful school year.

Sincerely,

Hubert Gordon
PK-8 Principal

MS School Student/Parent Handbook
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HIGHLIGHTS/CHANGES TO MIDDLE SCHOOL HANDBOOK

Early Release Wednesday at 2:00PM
Standards Focus for MS

New Four Day Block Schedule

New Internet Use Agreement

New Drug /Alcohol Policy

New Lunch Times

KEY PEOPLE IN THE MIDDLE SCHOOL

Hubert Gordon Mehret Negusie

PK-8 Principal Administrative Assistant
Deron Marvin Joyce Halsey
Middle/High School Assistant Principal for
Dean of Students Curriculum, Instruction

& Assessment

erek errira Bess Long
Guidance Counselor Literacy Coach

Rob Wadson
Guidance Counselor

Susan Cizek
Student Support Service

John Iglar
IT Coordinator

2009/2010 School Year
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ICS MS/HS FACULTY AND STAFF, 2009-2010

Administration and Office Staff

Position
School Director

Name
Stephen Plisinski

@icsaddis.edu.et
stephen.plisinski

PreK-8 Principal

Hubert Gordon

hubert.gordon

High School Principal & Deputy Director

Jim Laney

imjlaney

Business Manager

Wondwossen G/Egziabh

or wondwasgiabher

IB Diploma Coordinator and Assistant

Principal for Curriculum, Inst. & Assessment Joyce Halsey joycehalsey
Assistant Principal for Activities and Athletics iy Boychuk kirby.boychuk
Guidance & College Counselor Dr. Robert Wadeson .watleson

Dean of Students

Deron Marvin

deron.marvin

School Nurse

Renate Tejiwe

renate.tejiwe

Registrar & Alumni Coordinator Jessica Fortin jeadiortin
MS Office Admin Assistant Mehret Negusie mehretusig
Secondary Guidance Admin Assistant Genet Yemane etg@mane
Public & Alumni Relations, Receptionist Kidist Bir kidist.birru

Middle and High School Faculty and Staff

Name Position @icsaddis.edu.et
Alice Brown MS / HS Math alice.brown
Allison Pagan MS / HS Electives, Music allison.paga
Asit Mesvani HS / IB Physics, MS Science asit. nagsv
Astrid Shiferaw MS / HS Science Electives and Healt astrid.shiferaw
Bess Long MS Language Arts, Literacy Coach besg.lon
Betty Chang MS / HS Band, Choir betty.chang
Brenda Lyons HS / IB French and Spanish brendaslyon
Brian Greenough HS / IB History, Social Studies iagreenough
Bryan Renzi HS English bryan.renzi
Caroline Mraz MS / HS French, Native French camlinmraz
Danel Kidane MS / HS PE danel.kidane
Daniel Hiest MS / HS / IB French, TOK daniel.hiest
Dawn Ashby MS Math and Science, MS PE dawn.ashby

Deron Marvin

Intro to Business, IB Business Studies

deron.marvin

Douglas Glenn

K—12 Librarian

douglas.glenn

Erik Hathaway HS / IB Biology, Electives erik.hattey
Fiona Thangata MS Math fiona.thangata
Joanne King MS English, MS/HS Drama & Health joakimg
John Iglar MS / HS Technology, IB Business Studies john.iglar
Keith Liebetreu MS English, Social Studies, Eleetiv keith.liebetreu
Kirby Boychuk HS Advanced PE kirby.boychuk
Laurel Ridley MS / HS / IB Math laurel.ridley
Leo LeFort MS / HS / IB Visual Arts leo.lefort
Marc Richter HS / IB Chemistry, Electives marc.tath

Mark Mattison

MS / HS Electives

mark.mattison

Michael Ryan

IB English, TOK

michael.ryan

Michael Yimesgen

Law Electives, Permanent Substitut

michael.yimesgen

Selamawit Sertsu

MS / HS Electives, Drama, Health

elamawit.sertsu

Seppo Lahdeaho

MS / HS Social Studies, TOK, Elestiv

seppo.lahdeaho

Sisay Zewde

Fluent HS / IB Amharic, Ethiopian Crét& TA

sisay.zewde

Susan Cizek

Resource Support & EAL

susan.cizek

Tina Fournier

MS / HS PE and Health

tina.fournier

SitaraEnglebrecht-Larkin

MS Science, MS Social Studies, MS / HS Dram

a Sitar

Yidnekatchew Hailu

MS / HS / IB Math, Electives

dgekatchew.hailu

MS School Student/Parent Handbook
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Middle and High School Teaching Support Staff

Bekure Tamirat IT Technician and Teaching Assistant
Dagne Woldie MS/HS Library Assistant

Fasil Getachew Biology Lab Assistant

Leulseged Assefa IT Technician and Yearbook TeacAssistant
Samson Abraham Teaching Assistant & After Schooh@as Supervisor
Samson Assemnew Computer Tech & Lab Assistant

Tadesse Woudneh IT Technician and Library Support
Tesfaye Mersha PE Teaching Assistant

Tilahun Assefa Chemistry & Physics Lab Assistant

Yared Deneke Network and Server Manager

Zerihun Assefa Middle School Lab and Teaching Aasis

MISSION, PHILOSOPHY AND BELIEFS OF ICS ADDIS ABABA

ICS MISSION STATEMENT

The International Community School of Addis Ababecredited in the United States, develops the tskemd
intellects of a multicultural student body usin@reer-centered, holistic instructional methods, ewsring
each student to contribute in an evolving world.

Adopted by the ICS Board of Governors, Spring, 2006

PHILOSOPHY STATEMENT

We of the International Community School promote iateractive, holistic learning environment, which
encourages freedom of inquiry, initiative, credsivand academic achievement. Emphasis is placed on
providing students with the knowledge, skills artitiades necessary to face the challenges of theduWe
teach respect for the richness and diversity oividdals, cultures and spiritual beliefs. We buself-esteem
and sustain self-discipline, and above all, weivaié and celebrate a passion for learning. Withishynamic
multicultural environment, we acknowledge our respbility to and involvement with the global comniiyn

BELIEF STATEMENTS

1. We believe that education should address the dynprocess of each child’s unique development.

2. We believe that diversity in culture, beliefs, kredge and opinions has positive value and is best
facilitated in an environment of honest communimatinclusion, dignity, compassion and safety.

3. We believe that developing and evaluating moral atidcal values are a critical part of a person’s
education and growth.

4. We believe that education in all its forms is alalmbration among parents, students, teachers drsat ot
community members.

5. We believe that education should help children fifigracquire and build upon the knowledge, skl
abilities needed to live fully in an evolving world

6. We believe that education should nurture and pvesée love of learning.

7. We believe that formal education is only one conguarof life-long learning.

2009/2010 School Year
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ICS ADDIS ABABA : MIDDLE SCHOOL

HISTORY AND ORGANIZATION

The International Community School of Addis Abalh@Sg) is an independent, non-profit

school, which offers an educational program froraktndergarten through Grade 12 for

students of all nationalities. The school was fadiah 1966 by the American embassy and
today serves over 580 students from almost 60 desnt

The Director is selected by the Board to overskeparational aspects of the school. He is assistéitis task
by the school Principal(s), a Business Manager thedbalance of the professional staff. The schisn a
employs a number of teacher assistants who helhées implement the instructional program and suppo
staff who look after all other aspects of the sdlsaaperation.

Middle/High School Faculty, 2009-2010

ACCREDITATION AND ScHooOL OBJECTIVES

The International Community School of Addis Abalas lbeen accredited by the Middle States Association
Colleges and Schools (MSA) since 1991. The MSAriegional body for oversight of schools and colkege
the middle states of the USA, as well as many matgonal schools. Accreditation is an indicatioattthe
school meets the standards of the accrediting ggend is a significant measure of school quality2007,
ICS was re-accredited by the Middle States Assiotidbr Schools and Colleges (MSA). The M®athways

to Learning accreditation process is based upon data-driveisida making. Our self-study document was
submitted to MSA in the fall of 2006.

As a part of the re-accreditation process, our B@gaproved four basic goals as a school-wide sfiaman
for continuing school improvement:

1. ACADEMIC SUCCESS
By 2011, 90% of all students who have been at iZ3wo years or more will perform on or above
grade level in reading, writing, mathematics, acidrce skills.

2. PREPARATION& PARTICIPATION IN THE IB PROGRAM
By 2011, all ICS high school students will imprabeir participation in and preparation for the
International Baccalaureate program.

3. RESPONSIBLECITIZENS AND CONTRIBUTORS
By 2011, all ICS students will demonstrate respalestitizenship skills and contribute to the school
and wider community.

4. FACILITIES ENHANCEMENT AND FINANCIAL MANAGEMENT
By 2011, a long-term financial and facilities pkandevelop facilities which are designed to support
and enhance student learning will be implemented.

MS School Student/Parent Handbook
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ICS is an “IB World School” offering the IB DiplomBrogram in grades 11 and 12. More
than 2,000 schools worldwide offer the IB Diplom@adtam, in 135 countries. ICS has been
authorized to offer the IB Diploma Program since829making us one of the earliest
adopters of the diploma program! The Internatid@etcalaureate Organization reauthorized
our IB Diploma Program in 2005-2006. Their evaloatincluded a detailed self-study,

similar to the accreditation self-study.

More information about the IB Diploma Program isidable in this handbook, in the High
School Course Guide published in the spring, andaious documents published by our IB DP Coordinat
and IB teachers. Please ask if you want more irdion about the IB at ICS.

The Class of 2009
celebrates their
graduation!

The ICS Way
At the InternationalCommunity School, teachers and other staff members recogtiae we have a
responsibility for working together in partnershigth students and parents to help our students gmow
become good citizens. We expect them to be readgritribute in a meaningful way to our future worldhat
is an important part of our school mission.

With students and parents from 50+ nations and athmal systems, it is important for us to find coon
ground and to work together to build a common I€%osl cultureThe ICS Ways a simple guideline that can
help us all work (and play) together more prodwefivand fairly. The ICS Way is based on respect and
responsibility. It can help students, teachers parknts resolve many issues before they becomeuseri
problems. Parents and families are encouraged @ mse of the ICS Way at home as well as on campus.
Remember...

| can make a difference by
Taking Care of Myself
Taking Care of Others
Taking Care of This Place

2009/2010 School Year
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MIDDLE SCHOOL PHILOSOPHY

At ICS, the term “Middle School” refers to graded,6and 8. It represents the periods of transifrom
elementary school to high school; from childhooddolescence.

Middle School is a period of transition. Middle $dfers’ educational needs are incorporated in nzegial

aspects of the daily program, the curriculum, tbeévdies programs and special learning experientesassist
students in successfully crossing the bridge frdnitidbhood to young adulthood, the Middle School offa

wide range of elective and experiential opportesiti-both social and academic. ICS provides a widgerafi

inclusive activities that encourage student involeat in the life and conditions of the school, ahdhe same
time foster personal responsibility.

“We of the International Community School promoteiateractive, student-centered Middle School leayn
environment which encourages intellectual, socjathysical and emotional growth. Whilst academic
preparation, exploration and achievement withinistiglined framework are recognized as central to o
curriculum, character development, individual grovand increased self-esteem are key componentseto t
Middle School curriculum during this important petiof change and transition. Through integrating loast
country into the curriculum, we foster understagdand tolerance that supports life-long learningaim
international community.— ICS Middle School Faculty, Spring 2004.

The Middle School Teacher

An exemplary Middle School program provides a wand caring environment that seeks to meet young
adolescents’ intellectual, physical, psychologicaésthetic and social needs. To that end, Middleo&c
teachers...

teach to different learning styles in order to suppnd challenge students,

create opportunities to develop values in a mullitcal setting,

support self-expression through a wide varietyaafdeemic, aesthetic, artistic and technical

resources,

invite personal reflection, self-understanding andeptance of others,

encourage celebration and recognition of each stigdedividuality, and

develop team skills as well as encourage individesponsibility.

Middle school teachers work to develop our studenfar more than the academic areas. Our teacets to
provide a supportive environment and consistentlande for the early adolescent who is challengethby
task of growing up in an international setting.

They serve in advisory roles, chaperone activitiefiynteer time for extensive orientation trips/erious parts
of Ethiopia, and frequently sponsor school outiagsl after-school activities. Our teachers are cbasily
updating their training on how to work with thisigue group of children.

Middle School teachers are accustomed to workingety with one another and are actively involvedhwi
parents. A variety of avenues are used to keegstadind parents well informed and actively invdive

STANDARDS FOCUSEDMIDDLE SCHOOL

Reading and Writing

The basis for successful completion of any edunatiprogram of study is having a strong foundatioliteracy.

At ICS we use standards to drive curriculum, inginn, and assessment of student learning in alttntent areas
and we pay particular attention to preparing oudshts to be successfulasademiaeading and writing. We
believe that meeting high standards in middle sthibprepare our students to be successful irdaazcally
rigorous high school programs such as the Advaftadement and International Baccalaureate progrdihs.
following are a list of standards that we expettradidle school students to meet by the end"bfide:

MS School Student/Parent Handbook
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Reading Standard 1: Read at least 25 Books or legokvalents each year of the quality and complexity
expected of your grade level.

Reading Standard 2: Read and comprehend at leasbdoks (or book equivalents) about one issueibjest,
or four books by a single author, or four booksiire genre, and produce evidence of reading ofulétg and
complexity expected of your grade level.

Reading Standard 3: Read and comprehend infornztinaterials to develop understanding and expestise
produce written or oral work that is of the quaktyd complexity of your grade level.

Writing Standard 1: The student produces a redartformation that:
- Engages the reader by establishing a context,iegeat persona, and otherwise developing reader
interest;
Develops a controlling idea that conveys a persgeon the subject;
Uses a range of appropriate strategies, such aparorg and contrasting, nhaming and explaining
benefits or limitations;
Provides a sense of closure to the writing.

Wntlng Standard 2: The student produces a respankerature that:
Advances a judgment that is interpretive, anal@igluative, or reflective
Supports a judgment through references to the tefgérences to other works, authors, or non-print
media, or references to personal knowledge
Anticipates and answers a reader’s questions

Writing Standard 3: The student produces a perga&sisay that:
- Develops a controlling idea that makes a clearkanviedgeable judgment;
Creates an organizing structure that is approptiatee needs and values, and interests of a sgxkcif
audience, and arranges details, reasons, exarmapkanecdotes effectively and persuasively
Anticipates and addresses reader concerns andeceangiments
Supports arguments with detailed evidence, citogaes of information as appropriate

Writing Standard 4: The student produces a nagatocount (fictional or autobiographical) that:
- Establishes a situation, plot, point of view, sejtiand conflict (and for autobiography, the
significance of events and of conclusions thatlmadrawn from those events);
Creates and organizing structure;
Includes sensory details and concrete languagevelap plot and character;
Excludes extraneous details and inconsistencies

Writing Standard 5: The student produces a nagaiiocedure that:

- Provides a guide to action for a relatively comgtée procedure in order to anticipate a reader’s
needs; creates expectations through predictahletstes, e.g. headings; and provides transitions
between steps;

Makes use of appropriate writing strategies suotr@ating a visual hierarchy and using white space
and graphics as appropriate;
Anticipates problems, mistakes and misunderstadingt might arise for the reader

The Middle School curriculum is developed by the wd “curriculum maps,” a working document
produced as the year progresses. Middle Schodi¢éeseneet regularly to review the scope and sexguen
of the curriculum. The standard by which the cwitien is evaluated are taken from the accreditation
standards of the Middle States Associatitve also utilize professional standards of acadeamid
professional organizations such as “American EdoaReaches Out” (Project AERO) and the National
Council of Teachers of Mathematics.

2009/2010 School Year
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THE MIDDLE SCHOOL PROGRAM

Our Middle School classes are taught in four 90utg@rblocks every day. Students have eight diffectagses that
meet every other day.

English Language Arts: the English Language Arts
curriculum employs the Reading and Writing workshop
which is designed to develop the exceptional repdind
writing skills necessary for success in high schaod
throughout life. In writing students will work with a
series of genres including personal narrative, qeis
essay, realistic fiction, literary essay and memoin
reading they aim to acquire the strategies andsskil
good readers and they focus them with a varietgading
genres.

Social Studies:Social studies courses focus on ancient world
civilizations, the Middle Ages, the Industrial Réwion,
the foundations of modern forms of government, #m modern era. Geography and map reading is
integrated in the social studies program. Emphiasgiven on developing critical thinking, writinghé
study skills. The social studies program is prilgyathematic. In grades six and seven the English
Language Arts teacher also teaches the same studerocial Studies.

Mathematics: Mathematics courses are Grade 6 Math, Grade 7 ,Matide 7 Advanced Math (PreAlgebra)
and, in Grade 8, Pre-Algebra or Algebra 1. In adldgs the program is designed to refine computation
skills, increase problem-solving abilities, developathematical communication skills, and improve
reasoning. Frequent use of hands-on activities @ofects connect mathematical strands and connect
mathematics to other disciplines. In grade sixMath teacher also teaches the same students femc®ci

Science:Middle School science is approached as a way ofiileg.about the natural world through observation
and logical reasoningeach grade level will have a mixture of the majoresce areas of biology,
chemistry and physics. Science topics in grades &e8based on student enquiry, observation and
experimentation. The Middle School science progianbased on an award-winning program called
“Foundational Approaches to Science Teaching” (FAST

Physical Education: Physical education is required for all Middle Schstodents and meets every other day.
A balanced program of physical conditioning andiaoand team sports comprise our current PE
offerings. Included in the activities are unitsdieiag and practicing volleyball, basketball, fldoockey
and badminton.

Rota: One period in our schedule for all middle schoabsits is called “Rota.” In the Rota period, studen
will take a different class each quarter, givingrtha chance to explore four different subject ademing
the year. All middle school students will take hledbr one quarter. All sixth grade and any new gr&de
students will take Computers. Other Rota offerimgtude Music (Drumming & Percussion), Art, Drama
and Advanced Computers.

Elective ClassesAfter their six required classes, students can sbdwo electives. French is offered as a
modern language to Middle School students. Frectobiy and band classes last all year long, bubther
electives are offered for one semester each. Tdsse$ are taught by Middle School or other facaty
are reflective of those teachers’ special skillootside interests. The electives allow studentsxlore
interests they have. Each student has an opportingtate his/her preference for enroliment ipectfic
elective class, and every effort is made to hohat tequest. Classes are offered based on studdnt a
faculty availability & interest. Recently offeretketives have included:

Ethiopian Culture & Language » English as Acadehsinguage
Learning Support *  Book & Film

Advanced Computers e Drama Elective

Home Economics *  Video Journalism

Native French * Media Studies

MS School Student/Parent Handbook
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M IDDLE ScHOOL TRIPS (EXPLORING ETHIOPIA

A very important part of our Middle School progrésithe variety of activities provided throughoue tyear to
help students develop an appreciation for the geaptl culture of our host country, Ethiopia. Eaehrya trip
of about one week’s duration is planned to an akdthiopia unique in its offerings of educational
opportunities for study in geography, social anttucal history, and arts and architecture. Studeake this
opportunity to learn more about their teacherseaxch other as well as the specific section of thentry they
are visiting.

These trips take a significant amount of plannieguiring the active support of parents as welaaslty and
students. Faculty members volunteer many hoursraviging around-the-clock supervision and learning
activities for students during the trips. The timmed energy to make these commitments are seenrgs ve
important by the faculty because they fit into theerall philosophy of the school, providing an eeti
opportunity to expand student appreciation for tieersity and culture of Ethiopia. Student coste ar
subsidized by the school, but parents can expgraya small fee.

The trips will be under review this year by all daculty. Our Social Studies and Science curridudae
changed in the past two years, and we may adjastitbs and activities to better match what wenake doing
in our classrooms.

CO-CURRICULAR ACTIVITIES

ICS sponsors various activities outside of clasd #me curriculum, depending on student interest and
participation. Co-curricular activities offer stude an opportunity to meet friends and get involwéth their
school and community. Students are urged to givielse consideration to their co-curricular spomsl &lub
activities. Many require a time commitment and samalve missing time from class for special eveots
tournaments.

Because ICS views participation in after schoolvédts as an extension of the regular school dapool
regulations and rules apply in all situations. 188ff members assume responsibility for the stugdantheir
after-school activities, so students involved inafter-school activity must remain on campus utigly leave

to go home. Teachers who supervise evening aesvithay arrange exceptions to these guidelines by
consulting with the Principal and providing a lidtstudent names.

PARTICIPATION/ELIGIBILITY

When the Counselor or@tudent Intervention Tea(8IT) believes that a students’ participation fieaschool
activities may be undermining academic achievembgisther participation will be reviewed by the chac
Athletic Director and counselor. Further detail®atbour expectations for scholar/athletes are deduin the
Athletic department’s handbook for students.

STUDENT ACTIVITIES AND SPORTS

The Middle School offers a variety of optional aittes throughout the school year: intramural spospecial
activities, clubs and councils. In addition, thare special events that are a major part of theatiyErogram of
the Middle School. These special events includerhdtional Day and trips to museums and variousfigsl
and cultural sites in Addis Ababa and Ethiopia.

ICS sponsors various activities depending on studeerest and participation. Co-curricular actast offer
students an opportunity to meet friends and getlimd with their school and community. Students unged
to give serious consideration to their co-curriciports and club activities. Many require a tinoenenitment
and some involve missing time from class for sgemiants or tournaments.

Because ICS views participation in co-curriculativdiies as an extension of the regular school daool
regulations and rules apply in all situations. 188ff members assume responsibility for the stugdantheir
after-school activities, so students involved inafter-school activity must remain on campus utigly leave

to go home. Teachers who supervise evening aesvithay arrange exceptions to these guidelines by
consulting with the Principal and providing a lidtstudent names.
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Listed below are some of the many student actwitleat have been sponsored by the school. Every ICS
student is encouraged to participate in a spoat@dub. Some of the opportunities may include:

After School Drama National Honor Society Frenclsganish Club
Model United Nations Math Club Environmental Club
Student Council Jazz Band Sports Council

ISSAAA Local Sports Program
ISSAAA is an acronym for International Schools Spassociation of Addis Ababa. ICS is an active memb
of this association and our objective is to havewyn&S teams prepare for and compete in local ctitigres
in soccer, volleyball, basketball, track & fieldpss country and tennis. Middle School students areol4 and
older can compete on Junior Varsity or Varsity team

ISSAAA Age Limits

ICS complies with the eligibility standards set thye ISSAAA. Where teams are defined by age, thietath
must be under that age as of SeptemBeoflthe academic year of the participation. A COB¥ YOUR
PASSPORT IS REQUIRED TO VERIFY YOUR AGE. The exdeptto the age rule is for cross country and
the track & field, where the age of the athletettmmday of the event will be taken. Students cdp mpresent
ICS in the ISSAAA competitions once each year iskatball, soccer and volleyball. A Middle Schoaldsnt

of the right age may play for a Junior Varsity anidr team, but not both in one ye#8SAAA defines
Varsity as under 19 years of age, and Junior Varsjtas under 16 years of age.

ISSAAA Member Schools: the other nine...

Italian State School Greek Community School Germanbassy School
Sandford International School Bingham Academy Nagiae School
Lycee Guebre Mariam BMY Saint Joseph
ISSAAA High School Sports
Season One Season Two Season Three
October — December January — March March — April
Varsity Boys Volleyball Varsity Boys Basketball \&itly Boys Soccer
Varsity Girls Volleyball Varsity Girls Basketball arsity Girls Soccer
JV Boys Basketball JV Boys Soccer JV Boys Volleybal
JV Girls Soccer JV Girls Basketball JV Girls Vol
JV, Varsity Tennis JV, Varsity Tennis JV, Varsitgrnis
JV, Varsity Cross Country JV, Varsity Track & Fel

ISSEA International Sports Program

Since 2000, ICS has been a proud member ofinternational Schools of Southern and Eastern Afric
(ISSEA). ISSEA promotes and facilitates athletimpetition between the member schools.

ISSEA Member Schools
Harare International School (HIS)
American International School of
Johannesburg (AISJ)
International School of Kenya (ISK)
International School of Tanganyika (IST)
International School of Uganda (ISU)
International Community School (ICS)

Our girls’ varsity teams have won recent

championships for basketball and volleyball, and

our boys’ teams have done well too. Members of

ISSEA teams are expected to be students in gi  ISSEA & ISSAAA Varsity Girls Vball Champs, 2008!
standing who are willing to house a member of «

visiting team as part of their commitment to a &msport. Competing in other countries is spediake
educational value of meeting and housing team mesnfem other cities adds to the value of such
competition.
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Upcoming ISSEA International Athletics Competitions
November, 2009 Six-a-side Soccer / Volleyball IBienya
March, 2010 Basketball ISU, Uganda

Screaming Eagles International Track Competition

Cairo American College hosts the premier intermaioschool
track and field meet in the world, with schoolseatting from
Africa, the Middle East, Europe and Asia. In Ma2®09, forty
ICS athletes competed with more than 700 studeots éighteen
other schools, placing™ We expect to take an even more
competitive team in March, 2010, and interestedetdh are
welcome to ask Coach Kirby about beginning to temon. Itis a
world-class competition you will always remember!

Hosting information:

ICS will not be hosting any ISSEA tournaments tyésir. However, we are hoping to host an internation
tennis tournament with other schools in East Affe@me ISSEA and some others). All ICS students ke
participated in previous ISSEA tournaments areirequo act as a host family for at least two st when
we host a tournament. Other families are also weigome to host students.

Although ICS pays for tournament fees and the cesickravel expenses, we do not generally
subsidize student travel for co-curricular or sparips. Flight and visa expenses are the respiihsi

of the student’s family. Our Booster Club has hdlgtudents with financial difficulties in the pakt.
interested in Booster Club funds, parents shouldnyelved!

International Travel for ISSEA or Other Student Trips

Travel arrangements for ICS groups are made byAtidetic DepartmentStudents may not purchase
tickets individually. Details and costs for travel arrangements are geavio the athletes and parents during a
mandatory pre-travel meeting. There is a dress tmdegaveling team members. Jeans are not ap@tepior
school travel! Students should remember they areagsadors of the school as they travel and asdtagy
with their host families. Parents are encouragedrdawel with the ICS teams competing in Internagion
Tournaments. Interested parents can get more iafitwm from the Athletics Office. We will always hHos
Parent/Student Information Evening prior to thp.tri

Student Council

A Student Council represents the Middle School ettidbody and organizes school events. The couscil i
composed of representatives from each grade Iexktree elected officers.

Other Clubs and Activities

ICS offers several clubs and organizations to Midsithool students. Offerings may include:
Drama Club Student Council National Junior Honocigty
Chess Club Homework Club Dance Art Club French Club

Middle School clubs are designed to enhance stuilewrglopment and expand students’ interests. Giuest
by arrangement before or after school. Some clubgintur a small expense.

Community-Sponsored Activities

Additional activities are available for studentppssored by a variety of community organizationsdproutside
activity leaders. They may include soccer, basebad! kwon do, swimming, Scouts and others. Offsrichange
from year to year, depending on interest and avitha of sponsors. Most of these activities do nequire fees to
participate Parents are invited to sponsor student activitiesContact Kirby Boychuk at the school to learn more.
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COMMUNICATION

An informed and involved parent community is aneass any educational environment. Parents are
encouraged to remain in regular contact with tbkild’s teachers. ICS pursues our goal of parerthpeship
in a variety of ways:

All middle school students will receive an acadepianner at the beginning of the school year. This
“Homework Agenda” includes weekly and monthly calars for students to record (and hopefully
remember) daily assignments, project due dategyming tests and other important dates. There are
also spaces for parents and teachers to use fdingenotes to one another. Our MS teachers will be
training all students to use these planners andhape parents will look at them regularly to know
what their children are doing in their classes. Tingt planner is provided for free; if it is los,
replacement will be purchased at student/familyeesge. The planner is considered a necessary item
for our students.
The weeklyYezare Samiris sent home via e-mail. All families should pwicurrent and accurate e-
mail information to our office. Any family that caat receive an e-mail copy of thezare Samint
should phone our office and make arrangementsceive a printed copy. Submissions of material to
be published in th&ezare Saminghould be emailed to info@icsaddis.edu.et or sttbchion a PC
compatible disk to the Director’s office in finabrinat by 1:00 p.m. on Wednesday. The Director
determines what material is printed, and resetvesight to edit submissions.
The Middle School Principal's “E-Notes” to parents.
- The ICS website www.icsaddis.edu.gt
provides an electronic copy of théezare
Samintas well as program information and
celebrations of student achievement.
Interim reports and Report Cards are sent
home each quarter.
Parent-Teacher conferences may be
initiated at any time. Regular conferences
are scheduled at report card time after the
first and third quarters.
The School has two open “Association”
meetings per year. All parents and teachers
are welcome to attend these to learn more

about the school’s status and future plans.

The Middle School has a Back to School Night forepés at the beginning of the year, and grade level
potluck dinners in the autumn.

During the course of the year special meetingsastiqular topics are held.

CHANNELS OF COMMUNICATION

Parents should follow the following channels of coamication when they would like to make their views
known:

1.

2.

When parents would like to discuss their child'igmwork they should begin by seeing the teacher.
Appointments with teachers should be arranged tifrakie school office.

Concerns that cannot be resolved through a corderaiith the teacher, or questions of a more general
nature concerning the operation of the school amdoiograms, may be discussed with the Guidance
Counselor or the Middle School Principal. Pleasarage appointments by telephoning the school @ffic

If the concern still remains unresolved the Diredtothe final level of appeal. The Director aats an
agent of the Board of Governors and is the norrhahnoel of communication between the Board and
parents.
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ScHooL CALENDARS

A one-page academic year calendar is publishedh®rcommunity and can be used for planning family
holidays for the upcoming academic year. In Augushore detailed month-by-month calendar is publishe
that includes more details about school progrants ativities. Updates to the calendar are also kente
regularly through th&ezare Samint

ScHooL DIRECTORY

A school telephone directory is published earlyheaatumn. It is important that any change in teteh
contact numbers be reported immediately to yowlesitis school office. A telephone tree is develofredh
the directory. This tree is designed to get wordasomany of the ICS families as possible in casarof
emergency or school closing (or partial closing)aoy reason.

ENROLLMENT, PLACEMENT AND SCHEDULING

ADMISSIONS AND PLACEMENT

The International Community School (ICS) acceptgidit School students who can be successful in the
regular academic program. ICS does not discrimimaiehe basis of religion, ethnic or national arigir
gender in its admissions and educational polia#sietic or other school-administered programs. Adion
shall be based upon completed application formeyipus school records and results from previousuorent
academic testing as required by the professioaéltst determine:

the potential of the applicant to benefit from #dwkicational services available,

the capacity of the school to meet the educatineatls of the applicant, and

the ability of the school to meet the behavioratmotional needs of the student.

Placement tests at the time of admission assisisadms and placement decisions. ICS may enradlestts for
a probationary period at its own discretion, basednadequate school records, school records ttitéte
behavioral or academic issues, or the resultsaifgohent tests. ICS also reserves the right to coptavious
schools and/or teachers to assist in making eneslirand placement decisions.

1. Students entering ICS are enrolled as full-timadents. ICS does not offer part-time, partial, or
correspondence programs.

2. All applicants must submit complete school recdimsthe previous two years. Students applying
after the school year has begun, must presentiéragiades and credits from their previous schidol.
the records are not in English, official translasanto English must be provided.

3. Students must be living with their parent(s) oraignated adult guardian.

Special Needs StudentsAfter careful review of school records and parefdrmation, the school may admit
a student whom it deems has a good chance of sudtes regular classroom setting with the resources
available. Some indicators the school uses to aéerchance of success are as follows:
1. The student displays a positive effort andwatttabout school
2. There is evidence of parental support for studaacess, including
Full disclosure of all relevant information regarglistudent
Willingness to have child tested if necessary Isglzool-approved professional
Willingness to hire a tutor at parent expense
General support for efforts of school and followetlngh at home
3. Any need for extra support in regular classra®mithin the capability of ICS

ICS has the resources to provide a limited amofistipport beyond the regular classroom. Studemgsiniag
more support than this for their success are rigibéd for admission. Also, students with signifitasocial-
emotional difficulties who need a special learn@yironment may not be eligible for admission. lincases
where concerns arise, the Principal may ask foitiaddl assessments before considering admissiorsuch
cases an Admissions Committee will meet, consistihthe Guidance Counselor, the Principal, the hizay
Support Teacher and any other teachers deemedpajaecby the Principal.
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Grade Placement

The school determines the proper placement for stedents. Testing and other appropriate meanssa: to
ensure that students are placed according toitit#iridual needs.

From US Systems Students coming from other US-based programsgeitierally be placed according to
their previous school records unless previous dscand testing indicate otherwise.

From Other National Systems Where national programs in other countries clpsarrespond to the
U.S. grade level system, the main criteria for stud placement will be according to the ICS cutaxfé
and number of years of school completed unlessemsimdhistory and/or testing indicate a different
placement. Any concerns regarding placement wikveuated on a case-by-case basis.

From Schools With Different Calendars Students who enter during the second semesterhaud
completed a grade level in their previous schodlllvé placed in the same grade level they completed

SCHEDULING

The academic scheduling of students is completegairinership with students, parents, faculty are th
Guidance Counselor. For new students, the majdiopoof this work takes place at the time of emradht. For
returning students, it takes place in the springrpo the new school year. Minor rescheduling at-year may

be necessary for students who fail the first seenest a subject or who are enrolled in subjecterdf one
semester duration. Students new to ICS are testeihterviewed at the time of enrollment for correct
placement in foreign language, English, and mathiesa@lasses. Other assessments may be required for
placement in subjects that require prior knowledgskill levels.

Block Schedule

ICS uses a “block schedule” that allows longer teriipted blocks of instructional time and redutassition
time loss between periods in the school day. Stisdeme scheduled for eight classes, but only foeetneach
day. A sample weekly timetable is printed on th&da front cover of this handbook. The classesadtstident
has on Day 1 also move around on Day 3 so thasedadon’t always meet at the same time of day.séhee
happens for Day 2 and 4. On early release Wednssgayiods are shortened and students also mdetheit

advisors.

This year we are returning to the four-day rotatsepedule that we used in 2006—2007. We will naeha
“full day Friday” that includes all eight classesane day. Both teachers and students felt thatftiii day of
eight short periods was too hectic and that legrmias difficult on these days. With the four-dahestule, a
Day 1 will always follow Day 4, regardless of whidhy of the week it is. The schedule will also barhped”
so that if one day is a holiday, and it was supgdedbe Day 1, then the next day will be Day least

Students and parents will receive calendars thavghe four-day schedules, and any special daysvents
coming up for the month as well.

CLASS CHANGES/DROPSAND ADDS

Class changes are only made if students are noll@shin a course appropriate to their programtoé or if
they were incorrectly placed into a course.
Students may drop or add elective courses onlyndutiie first ten school days of the semester.
Students must seek the advice of the counselohawd parent and teacher consent before altering
their program of studies.
Exceptions may be made only in the event that botinselor and teacher agree in conference that it
would be in the best interest of the student topditwe class. The counselor and Principal will
determine if a class may be dropped under othesuaiicircumstances.

L EARNING SUPPORT FOR SPECIAL EDUCATIONAL NEEDS

The purpose of learning support instruction is tovjle additional small-group support to those stid who
need supplementary help with their academic progtadividual needs are assessed using both infoamel
formal assessments and an individualized suppasgram is established. Our school program is only
appropriate for students with mild learning difflies.
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OFFICIAL RECORDS

Official records include curricular and co-curriaubchievement for a student during their periodrobliment
at ICS. When a student leaves ICS, two official and unofficial copy of the school records will ppevided
to the family after all accounts are settled.

WITHDRAWAL FROM SCHOOL

A family withdrawing a student from ICS must intgaa checkout procedure by notifying the Guidanffec®

Secretary. Initial contact should include a leftem the parent/guardian stating that the chilavithdrawing

from ICS, the date of withdrawal and a forwardimgigess. Two weeks advance notice regarding withalresv
requested and will ensure transcripts, report cardalth documents and other important school d=care
prepared for you before your departure. You magdiesd to participate in an exit interview with fRegistrar
or Principal, and/or, asked to complete a surveynfo All books and equipment should be returnedhis
library and to teachers. All payments and finesuthde paid to the Business Office. Records wilt he

released until these procedures have been complédtudent withdraws from ICS before the end of a
semester, only a “progress grade” (to date) can bgiven. Course credit will not be granted for the
semester

ACADEMICS: GENERAL INFORMATION

Study within the college-preparatory high schoalgrsam at ICS is focused on the objective of earaimdgCS
high school diploma. Students may also attempt &on ean additional, concurrent qualification, the
International Baccalaureate (IB) Diploma. Studemt® do not wish to attempt the full IB Diploma cstill
earn advanced credit from many colleges by takihbigher level classes and passing the internalsassents
and IB exams.

WHAT IS THE IB DIPLOMA PROGRAM?

The International Baccalaureate (IB) Diploma Pragia a two-year university preparatory program gesks

to combine the best elements of many national @uai Containing features common to US high school

curricula, English A-Levels, and the French Bacagedate, to name a few educational systems, theip®Da

Program began in 1968 and is offered in more th@0@ schools in 135 countries. Students who mest th

requirements of the program over the two yearsivecan internationally recognized IB Diploma. Altigh
recognition varies from country to country, the Dipa can assure student access to universitieswiole
and university course-credit or sophomore statusaaty selective American colleges.

Students may elect to prepare for the IB Diplomaase
individual 1B courses for individual certificatesich high
school credit. During the ninth and tenth graderyeia is
necessary to decide whether or not the student will
attempt the full IB Diploma in the following year$his
important decision is determined after consultation
among parents, student, faculty and the IBDP
Coordinator. Successfully earning the IB Diploma is
recognized as a good indicator of success by wsities

in the USA, Europe, Asia and elsewhere. Many
universities in the USA will give a student creditr
college-level work if they have completed an IB Dipa

or have taken higher level (HL) IB classes and exam

What is the International Baccalaureate?

The International Baccalaureate aims to developuirigg, knowledgeable and caring young people whiph
to create a better and more peaceful world throirgbrcultural understanding and respect.
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To this end the IB works with schools, governmeants international organizations to develop challemg
programmes of international education and rigorassessment.

These programmes encourage students across thd wabecome active, compassionate and lifelongkear
who understand that other people, with their défezes, can also be right.

IB Mission Statement

For details on the recognition status of the IBldipa and Certificates in the United States, CarautHor
other countries, please contact our IB Diploma Raog Coordinator, Ms. Joyce Halsey at:
joyce.halsey@icsaddis.edu.et

General information about the 1B program is alsailable fromwww.ibo.org

For reference purposes, the IB identification numbefor ICS is 000212.

ACADEMIC HONESTY AT ICS

The ICS is a community of learners. One of our égjhideals is ethical practice in learning,amademic
honesty With this in mind, it is critical that both faduland students protect and maintain honesty idexéc

work. In order to ensure high standards, all sttalare expected to learn the ethical practicegsdarch and
collaborative work.

Clearly, the line between acceptable assistanceuafadr reliance on the work or ideas of otherads always
easy to draw. If are you in doubt, consult with téecher before submitting your work.

Plagiarism is defined as presenting someone else’s workydieg) the work of other students, as one’s
own. Any ideas or materials taken from another s@uior either written or oral use must be fully
acknowledged, unless the information is common Kedge. What is considered “common knowledge”
may differ from course to course. Ask your teadhgou have a questiomeforeyou use the information
in a report or presentation.

Cheating is considered to be an attemptute or provide unauthorized assistance, materials, information
or study aids in any form and in any academic égerar environment. This could include copying fram
classmate, having a tutor do your homework, briggnotes into the test, sharing a “programmed”
calculator with another student, using languagestedion software to translate writing from onedaage

to another, or other similar unauthorized helpnifioubt, ask a teachetelping someone else cheat is

the same offense as taking advantage of someone els  e’s help.

The consequences of breaking these ethical guedefor a middle school student are:
loss of credit for work or tests dishonestly congde
requirement to meet with their parents and a screyksentative, and
on repeated offenses you could be suspended oresypetied from school.

ACADEMIC RECOGNITION AND HONORS

At the end of each quarter, recognition is made #&xceptional
achievements in academics, leadership, creative artd activities.
Achievement and effort are celebrated at an awastembly for all
Middle School grade levels every quarter. Paremtd &amilies are
welcome to attend. ICS also sponsors a chapteheofNational Junior
Honor Society” (NJHS) that recognizes students for their leadeysh
integrity, character, academic achievement and aamitsnservice.

High Honors List and Honor Roll

The Honor Roll gives public recognition to studentgho have
distinguished themselves academically through antihg effort and
achievement. Honors recognition is awarded to désgrstudents at the
end of each quarter. Students who earn a 3.7-38 @iRlify for Honor Roll, and students earning.8-4.3
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GPA qualify for High Honors. Students who wish te gelected for High Honors must meet the additional
criteria of submitting work samples that demonsttheir ability to exceed the standard in 2 subjecid they
must exhibit the Habit of Mind of Striving for Acracy and Precision. Work that is not accurate ecige will
disqualify a student from being selected.

PHYSICAL EDUCATION CLASSES

Students scheduled for PE must come to class mepar participate. Your full
participation is required unless you have a paoerdoctor's note explaining why
you cannot. Changing room lockers are provided h&d you can change into
appropriate PE clothing and lock up your jewelryd asiothing. Acceptable PE
clothing is an ICS PE uniform, a hat, water bodttel athletic socks and shoes. We
recommend that you lock up your cell phone, jewelng other expensive items in
your regular locker before going to the Gym. Furthidormation about the PE
program and requirements for participation areudetl in guidelines given to all
students at the beginning of the school year.

PROMOTION REQUIREMENTS

Situations sometimes exist in which automatic pritomoto the next grade in Middle School will not be
granted. Cases in which a student has receivedtwnore F's in core subjects OR has missed mone 28a
school days within a year will be subject to a thyh review by the grade level team and the adiméatisn.

A student will not be promoted to the high schdelé do not feel they can be successful at thatllev

GRADING, TESTING AND REPORTING STUDENT PROGRESS

M AJOR TESTS AND ASSESSMENTS

Under normal circumstances, Middle School studshtauld not end up taking more than two major tests
have two big assessments on a single day. Quizekstapter tests are not considered major. Teasherdd
give students notice of major assessments so treylan ahead for review and preparation. All stislevill
be issued academic planners to help keep tracksigraments, project due dates and tests.

If you have more than two major tests scheduledfa day, please speak up to your teacher(s). iagybe
able to be flexible if other exams have alreadynbseheduled for that day. However, students may
occasionally have to be flexible and plan ahegurépare for more than two major assessments.

EXAMINATIONS FOR GRADE 8 STUDENTS

Final examinations are scheduled for Grade 8 stadsnthe end of the second semester. In addiioents

taking a high school class such as Algebra or Kighool Concert Band may need to take an exam ifirgie
semester. Assessments may take the form of a faraahination or other demonstration of subject ergst
deemed appropriate by the teacher in consultatitim tive administration. Assessments are schedweatiat

students take no more than two per day, and muttkem at the prescribed times. These assessnmnis as

fifteen percent (15%) of the semester grade incalirses in which it is normal practice to use sach
assessment technique. Make-ups are only possibébences excused by the Principal.

Grade 8 students absent (unexcused) during senmester periods will be penalized fifteen percenttod
semester grade. Semester exams can only be takieg doheduled times.

Grade 8 students are required to be in attendamiegdthe scheduled semester exam periods. In soomases,
a culminating activity or final evaluation otherathan exam will be assigned. Teachers of thosesesuwill
inform students as to what will constitute the 18Btheir semester grade.
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GRADE CALCULATION

Letter Grades

Letter grades are recorded at the end of eachrgramdiriod. The chart below shows equivalent sdaddseen
numeric and letter grades and the grade pointsatieaawarded.

Letter Percentage Grade Points Levels of Performare
Grade Required Awarded
Excellent Work A+ = 97-100 = 4.3 Achieved therfstard with Honors
A = 93-96 = 4.0
A- = 90-92 = 3.7
B+ = 87-89 = 3.3
Good Work B = 83-86 = 3.0 Achieved the Standard
B- = 80-82 = 2.7
C+ = 77-79 = 2.3
Average Work C = 73-76 = 2.0 Nearly Achieved Stendard
cC- = 70-72 = 1.7
D+ = 67-69 = 1.3
Poor Work D = 63-66 = 1.0 Below the Standard
D- = 60-62 = 0.7
Failing Work F = 0-59 = 0.0 Little Evidence otlievement

Incomplete Grades

A grade of incomplete “I” is issued when a studess been absent for such a long period that skhadtshad
a chance to complete all work. At the teacher'smison, an incomplete may also be given for notifg
pertinent assignments completed on time. After [ans“earned by the student and upon returningctwosl,

the student has ten days to make up an ‘incomptgtele. An extension of this time period may besadr
upon by the student, teacher and Principal.

Modified Grades

Some students may receive modified grades on tépart card and on their transcript. Grades wilhimrked
as modified if the curriculum, standards or classeasments are significantly altered for that studehis
might be done for students who are still learningglish or who have learning difficulties. Not alf a
student’s grades would be modified; a student vghiearning English and who is reading below graxell
might receive a modified English, history or sciemggade, but would receive normal grades for DranfaE.

Students will only receive modified grades afteBtadent Support Tea(®ST) makes this recommendation.
Parents will be informed of the decision by the Si8dfore the first report showing the modified grad

A modified grade is marked with an “M,” on the repoard and on the transcript. A student may rexain
“M-A,” “M-B,” “M-C” or “M-F.” Modified grades are not included in GPA calculations.

Pass/Fail Grades

Where applicable and only with administrative apatpa teacher may elect to grade on a Pass/Fstisy
This is done in special courses where a certaifopeance level is sought for all students in thass| but
where grades may not be assigned. It is also domeofirses that are outside the ICS curriculum lickvmay
be taught by non-ICS faculty members: for examplstudent who is working as an assistant in aneiesmny
class, or who is studying a mother tongue languaijle a tutor during the school day. Courses taken
Pass/Fail basis are not included in GPA computatinrt do appear on the report card.
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GRADE REPORTING

Interim Progress Reports

Progress reports are issued four times per yedheamid-point of each quarter. In the first quartal new
High School students and all students who are egrbelow a “C-" average for any course will recetve
progress report. After the first quarter, any studearning below a “C-" average for any coursé giteive a
progress report at the midterm. Progress reportg ago be sent home whenever the teacher feeks it i
necessary to inform the student and parents ofeswimddeficiencies or improvements. Teachers wijuiee
such progress reports to be signed by a parentsamahed.

Parent/Teacher Conferences

Parent/Teacher conferences for all students aredstdd at the end of the first and third quartditsese
conferences are an important avenue for commuaoitatd collaboration and are considered part ofdCS
system for reporting on student progress to paréfiss hope and expect that parents will make conéere
attendance a priority. Conferences at any othee tinthe school year may be arranged by eithempsuer
teachers by phone or e-mail. The office will hedgdcilitate such appointments. All teachers arthatschool
before the school day begins and after school ahtédast 30 minutes after the end of classes.

Report Cards

Report cards are issued at the end of each quarter.the first and third quarters they are issuéd a
parent/teacher conferences. Report cards inclleltea grade for each course taken.

STUDENTS WITH OUTSTANDING DEBTS, OVERDUE LIBRARY BO OKS OR OTHER INCOMPLETE
OR UNFINISHED SCHOOL MATTERS WILL NOT RECEIVE THEIR FINAL REPORT CARDS OR
SCHOOL RECORDS UNTIL THESE ISSUES ARE RESOLVED.

HOMEWORK

Homework assignments are an important componennary Middle School

courses. The assignments are structured as arlgaool as well as for practice.
Teachers may assign a grade to homework assignmasnfart of the overall
evaluation of the course. Students are responfibke completion of homework
assignments, even if the teacher elects to use timyras a qualitative evaluation
tool.

All Middle School students will be given a “Homewdrlanner” to be used daily
in recording assignments, and planning projecteerRa and teachers will also use
the student planners for communication between hamleschool.

At the Middle School level an average of 30 minuiésomework is assigned for
each core academic class and some elective cl&Ssas® assignments may be
longer if homework is only assigned occasionallyifahe assignment is not due for several days eeks.
Interim Reports and Report Cards include not ontpposite grade, but also the teacher’s assessoht
homework component of a student’s academic achiemer®Parents can support their children by fatititaa
routine time and place which helps students studyeae. The Counselor and our Resource SupporthEeac
can be of help to those students who need to dewsdtier study skills.

PROBATION FOR ACADEMIC REASONS

Students are admitted to ICS on the assumptionthiggt are able to meet and maintain standard adadem
achievement levels and are willing to make a seriand consistent effort to do required academickwor
Students are placed on “Academic Probation” ifrte@rk is not up to acceptable standards due teelack

of effort or basic academic weakness. Any studdmise performance and effort is consistently belc@Pa

of 2.00 will be placed on academic probation, bobation may be implemented for other reasons also.
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Students placed on academic probation must attendhtarvention meeting with a parent or guardian to
develop a plan to assist the student to improve tmademic performance. This plan may include Wweek
progress reports (signed by all the student’s ter@jhStudents on academic probation may not bevedl to
participate in sports or other extra-curriculariattes and may be required to engage in other ecdd
supports to improve their achievement.

Students that are on academic probation are expézteut in the necessary effort to meet standaadiemic
levels in the future. It should be noted that aureng lack of academic progress or effort will uksin a
student being counseled to find an alternative exwacl environment. Our guideline stipulates thatishis
may not remain at ICS if they are on probation nthea three times in a two-year period.

ATTENDANCE

All learning experiences that take place in thesslaom are meaningful and an essential part ofidest’s
education. It is not possible to replicate the n@agy opportunities and experiences that occur dailyhe
classrooms. Therefore, classroom attendance istagral part of a student’s course of study forohhinake-
up work is no substitute.

ICS realizes that at times a student may be alikento illness, family emergency, or participatinrschool-
sponsored trips. ICS also realizes that in an matgwnal community, families must occasionally &hv
However, the school discourages extended vacatindsother recreational travel that interferes \sitident
learning.

ABSENCEL IMIT

The School asks parents to ensure that their enldttend school regularly. We request parentsvtada
absences due to convenience, for travel, for vaesitduring regularly scheduled school days, or aysd
adjacent to weekends and school holidays.

A student may not receive semester credit, if s/he is absent more than twelve days in one semester. In
cases of excessive absences, a meeting will beletldeen the student, a parent or guardian andvieRe
Committee composed of teachers and the Principatligcuss the cause of the problem and determine an
appropriate course of action. Absences due to $epmmsored activities do courttward the absence limits. It

is not a matter of having excuses: attendancepsitant regardless of the reasons for extendechabse

In the event of extenuating circumstances requidnger absence (e.g. prolonged illness, familgbeement)
individual cases will be assessed by the Prindipalonsultation with the family and the classro@adhers.
Such an exception must be applied for immediatglgnuthe student’s return to school and will not be
entertained at a later date.

ABSENCE PROCEDURE

At those times when a student must be absent famadd, please contact the school at 011 371-1544iao
email atinfo@icsaddis.edu.etlf a student’s parent has not contacted theach@S will call home and notify
teachers. If no contact between the school antidh@e is made, the student should bring a note exptathe
absence.

ARRIVING LATE OR LEAVING EARLY

Students arriving to school after classes havéestanust check in at the Middle School Office tdait a
‘late pass’ before going to their class.

Students are not permitted to leave the ICS candpuisig the school day without permission from the
Principal or Director. It is the student’s respduilly to make sure that s/he has written paremtrigsion
and has notified the Office before leaving the casaBtudents who must leave school before the &nd o
the day should bring a note from a parent or gaardd the office. A gate pass to leave campus hill
prepared.
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Parents arriving to pick up their student during ithool day should check in at the office so thdent
can be called out of class. A gate pass for thaesiito leave the campus will be prepared.

ASSIGNMENTS/ATTENDANCE

A student returning from illness or other absenoest see his or her teachers the first day basktadol to
find out about make-up requiremeng&udents who have been absent are responsible for g  etting and
making up assignments from the teacher or other stu dents in the class. Students returning after an
extended absence will be given sufficient timedmplete assignments and tests.

1. |If the student is present in class when an assighmeiz or test is announced but is absent oml#yethat
the assignment is due or test/quiz given, the situaheist turn in the assignment or take the test/qaoithe
day of his return to school.

2. As a matter of courtesy, students who know theY bilabsent from a teacher’s class should talk thidh

teacher before class and learn about any assigartteatt will be missed. When students know that they

will be absent from school for a family activity tip, it is the student’s responsibility to obtar Trip
Form” from their Advisor and submit the form to baeacher for assignments or projects.

3. Students can call classmates at home for assigsmérgn they are absent from school.

4. Coming to school late or leaving early does notapiestudents from tests or assignment due dates.

5. Students who are temporarily ill during the schday and miss a test or quiz while in the nursefeef
should make every attempt to make up the test iarlgter in the school day if possible.

6. When students are absent for extended days, cabfioe to request homework and make arrangements

to pick it up. In our block schedule, it often takevo days to request and receive the assignmeots f
teachers.

A student who misses two or more blocks duringdig may not participate in after school activitiesports
on the day of their absence. This includes dancegher school functions in the evening.

CERTIFICATE OF ATTENDANCE

A Certificate of Attendance can be provided to fési that require documentation for financial osavi
purposes. This certificate indicates the date oflément and the student’s current grade levelagdecall our
office if you require proof of school attendance éay reason.

A Certificate of Attendance is also included intadent’s withdrawal packet upon leaving ICS for teo

school. When a student is withdrawing, the cesdifcwill include the grade to which a student wohlitd/e
been promoted for the following school year.

LATE ASSIGNMENTS

Teachers will inform their students as to theiriwdlal course policy on late assignments. Studevtis
anticipate being absent from school should maker @rirangements with their teachers should they mabe
absent on a test or assignment due date.

Major, long-term assignments and projects that rase completed by the assigned date will receive an
incomplete until the work is completed. Student®wahe absent on the day that a long-term assigninekote
should make arrangements to have the assignmewemdel to the teacher that day. If neither thegmssaent
nor the student appears, the assignment will recaivincomplete, until the assignment is turned in.

PUNCTUALITY AND TARDY MARKS

Punctuality to class is a basic courtesy. Whenesttedarrive late to a lesson already in progresssiupts
learning for the entire class. Because we do neot @ bell system, teachers will clearly articultteir
expectations for punctuality and tardiness to teidents. Late students are marked tardy at sweadion of
each class teacher.
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In order to avoid lateness students should set thaiches to the time found on computers conneiigtie
school’s Intranet. The school’s bell system ishrated to this time. Nevertheless, students wéiturring
unexcused tardy marks will be reported to the Defa®tudents. Currently, students that accumulaeethardy
marks (total) within ten days will be given a lunditention. After this each tardy will receive aedion.
Students with recurring unexcused tardy problembkoall their parents from the Principal’'s Officench will

not return to school or classes until a parentésttidheeting with the Principal is held.

UNEXCUSED ABSENCE

Students who do not report to a class within tenutgis of the beginning of the block are consideasd
“skipping” the class unless they have a note frofacalty member. If you miss a class because yorg6t”
your schedule it will count as an unexcused absefitevork missed during the skip must be made aiphie
satisfaction of the teacher.

Students who are found skipping classes will bemgjia day of in-school suspension for the firstrudfs and a
letter to the parents must be signed and returmdhet Principal. The second offense will resulaimout-of-
school suspension and a meeting with parents.

STUDENT SERVICES AND SUPPORT

GUIDANCE SERVICES

Positive relationships between school, family armmmunity are important
variables in the success of each student. Guid8apaces are available to all ICS
High School students and emphasize college/cangidagce and personal/social
growth and development. Individualized and groupnseling are provided as
neededParents are encouraged to play an active rolesicdlinseling process.

Particular attention is gaid to the transition isswes that typically confront
students entering the 6 grade. Grade Six Teachers meet regularly to discuss
students, coordinate curriculum and monitor theugsitipn of the skills necessary
for success in the middle school.

STUDENT INTERVENTION TEAM

A Student Support Team (SIT) can be convened tosfdise school’s resources on
students who are demonstrating difficulties in sthé\ student’'s teachers, the
Guidance Counselor, Dean of Students, Learning @uppeacher and the
Principal will meet as a team to discuss thesdcdities and may recommend
assessments and other interventions.

The SIT's recommendations and/or requirements bl shared with parents.
Anyone, including parents, may request a SST mgeéigarding a student.

ScHooL NURSE

The Nurse’s Office is located at the elementarystikend of the Gymnasium and is
open from 8:00 to 4:30 with a registered nursetiar@lance. The nurse’s office is
equipped to:

Provide basic first aid

Provide basic health screening

Dispense medication with written parental/guargiammission

Evaluate students for minor illnesses
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Act as a referral source for health care problems

Because student health conditions and concernstaamge, parents should fill in a medical form fog hurse
at the beginning of each school year. This willphe$ maintain up-to-date health and vaccinationnds; and
will assist the nurse in diagnosing minor illnesdasng the year.

A student who requires assessment or care durass ¢éime should arrive at the nurse’s office witktident
pass initialed by the teacher. On return to classnurse will sign the student pass and indicagetithe of
leaving the office. If the student needs to leaehosl because of an illness, the nurse will nottfg
parent/guardlan The nurse’s office should notdedias a place to avoid class.
On return to school after an iliness or injury ohder than three days, the student should visit the
nurse’s office with a doctor’s note, which stathe teason for absence from school, permission to
return to class and care or intervention needed.
The nurse’s office should be notified of a changalth status (new allergies, change or addition of
medications, assistive devices, or change in agtievel), and updates of immunizations.
Tylenol, cough drops and other over-the-counterioagidns are available on an as-needed basis in
the nurse’s office. These as-needed medication®migrbe dispensed by the nurse if there is a signe
permission statement from the parent/guardian dedl with the medical update form). Students
should not self-medicate with Tylenol or other oetle-counter preparations, nor should they share
them with other students.
Prescription medications to be taken during schmairs should are to be kept in the nurse’s office.
Medication to be dispensed to a student must belddbwith the name of student, name and dose of
the drug, and the schedule of administration. Aigioal medication bottle with this information is
preferred.
An exception to this rule is made for students wingst carry medications for asthma, diabetes and
severe allergic reactions. The nurse’s office needse informed of medications for personal usé¢ tha
each student carries, when and how to use themwhade they are kept in the student’s belongings.
We recommend that the nurse be given a back-uphswbpghe medication to keep available in the
nurse’s office.
For emergency purposes, other professional staffbeaelected of a child’s medical needs.

COMPUTER USE AND COMPUTER LABS

After the first few weeks of school, student usecofmputers at ICS
requires student and parental signatures on the“Ke8eptable Use
Guidelines Form.” The form should be signed andirretd to the
Principal’'s Office as soon as possible.

The Computer lab is open from 8:00 AM to 3:15 PM Z®0 PM) for
scheduled classes. Depending on availability, abenhay also be open
for classroom and individual use at other timesrduthe day.

Computer games may not be played on
the school computers.

ENGLISH AS AN ACADEMIC L ANGUAGE (EAL)

To meet the needs of those students whose comnfakdghish is limited at the time of enrollment, ICS
provides English as an Academic Language (EAL) etpf his class is scheduled during the schoolatayo
extra charge to the family. Further English languaigoring may also be recommended outside theosclay

if necessary, at the family’s expenskutoring by other school employees requires permigsn of the
Principal.

EXTRA HELP/TUTORING

By prior arrangement, all faculty are availablestodents during the regular school hours for revawl
explanation of work not mastered. Professionalringpfor a fee in out-of-school hours may be areshg
privately by parents. The Guidance Office may ble &b assist in finding tutors. Such fee-basedringpmay
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not be undertaken by a regular classroom teachireastudent receiving the service. Tutoring byeotthool
employees requires permission of the Principal.

L IBRARY

The Secondary Library offers a collection of 10,60frint and video materials, as well as CD-ROM and
Internet databases. The library is open Mondayridaly from 7:30AM to 5:00Pm except during scheduled
early-dismissal days. The library is also open nSadtrdays of the school year, from 9:00 to 12:00.

The library contains a computer lab connected ® th
Internet and the on-line catalog. Library resourass
used in coordination with activities assigned in
classrooms, to provide ICS students with learning
experiences that promote information resource sskill
and problem solving abilities.

The print collection is updated each year with the
purchase of new titles. Middle School students are
allowed to check out as many books at a time ag the
wish. Middle School parents are allowed two boaka a
time, but are asked to return a book promptly if
requested by the librarian (this will happen iftadent

or teacher requests the book). Lost or damagedsbook

must be paid for promptly at the full cost of reggeent.

Library users are asked to be considerate of thékdy@quipment and other users at all times, whelley are
with a class or using the library independentlyimiyifree time. Guidelines for library users include

The library is a quiet learning center, not a placeocialize or eat a snack.

Voices should be kept low at all times so othery mark undisturbed.

MP3 players are not to be used in the library.

Book bags should be left at the front entrancehecked at the library desk when you enter.

Library books are loaned for ten days and may blkeeked if no one is waiting for the book.

Overdue library books will result in a hold on yowport card at the end of the quarter. See the
librarian as soon as possible if you have a questimut an overdue book.

Encyclopedias, magazines and other reference esounay not leave the library.

Game playing is not permitted on library computers at any time.

L OCKERS

Each student is issued a locker and lock for sgopgarsonal belongings during school hours. In ofdera
locker to be useful in protecting your propertymutst be used properly. Combinations should noshzeed
with others. The school cannot assume respongyilidititems left in the lockers, so they shouldlbeked at
all times. Students are not permitted to put a graaklock on their locker without permission frommet
Principal. Students should not switch lockers wittother student without informing the office first.

It is the student’s responsibility to keep the lecckeat and clean, including the outside of th&docStickers
and other decorations must be removed before yaucback out at the end of the year. Students wll b
assessed for damages, if the locker is damageidfaguted through their use of it.

Please talk with Mehret, our office Administrativesistant, if you have a problem with your lock or
locker, or if you suspect someone else knows yoortgnation.

The school administration reserves the right tacdeatudents, bags or lockers when it believesetiecause for
such an action.
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A Lost and Found box is kept at the school receptcea, in the library and in the cafeteria. Iteans
generally stored until the end of the quarter. dimsed items are donated to charity. Please calthen
receptionist to enquire after the lost and foudda®e label all possessions with your name.

ICS IS NOT RESPONSIBLE FOR LOSS OR THEFT OF PERSONA.
BELONGINGS ON CAMPUS.

L UNCH FOR MIDDLE SCHOOL STUDENTS

ICS has a new cafeteria and indoor/outdoor dinawgjify

that opened in May, 2006. The Middle School lunch
period varies: Monday, Tuesday, Thursday and Friday
from 11:20AM-12:05PM and on Wednesdays from
11:00AM-11:40AM.

All Middle School students should eat in the cafater

on the verandah, whether they bring their own lunch
buy a hot cafeteria lunch. Students who cannot mage
choices on their own about where to eat will firlbit
choices restricted by the Principal. Finally, pke&lp us
keep the ICS campus and cafeteria clean by disposin
your trash in the trash cans provided.

MS students must stay at the cafeteria or up fielil lunch is almost over.

PHOTOCOPYING
Copying services are available to students inithraly when the machine is workingnder no circumstances

should students enter the Faculty Resource Roo@opy RoomPlease ask your teacher or an assistant for

help, if you need to photocopy an assignment ceratksource for your academic use.

STUDENT STORE

Most instructional materials are provided by thbast without additional change. Students are resje to
purchase their own consumable supplies such abaowks, paper, dividers, pens, rulers, etc. Becgosel
supplies can difficult to find locally, an on-cangptStudent Store” sells common items. The StudéniteSs
open in the morning, at lunchtime and just aftéosd.

STUDENT AND SCHOOL ACHIEVEMENT

ICS uses the International Schools Assessment (f8gjades 3-8 and 10 as a standardized measstedant
learning. All students in those grades will take tBA test and individual student results will beued with
parents when we receive them: usually in Febru@ing school also uses the information from the 1SAaa

measure of our program and curriculum quality, &mel general results are shared with the Board and

community in the spring.

TEXTBOOK LOAN

Each teacher distributes textbooks for their caur$dese are to be returned at the end of the €obinses or
replacement costs will be assessed if books aregeanor lost. Students losing a textbook duringsttteool
year will pay for its replacement before being esua second text. Should the lost book be found, th
replacement cost will be reimbursed to the family.
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GENERAL INFORMATION

EMERGENCY CLOSURE, EVACUATION AND FIRE DRILLS

Emergency closure may occur for a variety of reas@m evacuation plan is in place and ICS persowniiél
call each family in the event of an evacuationao®l closure.

Fire and/or emergency drills are mandatory throughbe year. Students should make themselves famili
with emergency procedures for each ro@uing ANY drill students should move quickly and quietly to
the appropriate area assigned to their particular ¢ lass, following the teacher’s instructions.

EMERGENCY CONTACT |INFORMATION

ICS stresses the importance of providing a safevesit
balanced school program. However, we recognize that
even with the most thorough preparations, accidants
emergency situations may occur. It is important tach
student’s parents provide the school with the ncastent
information that will assist in the event of an anfinate
situation. At the beginning of school families witle
asked to verify the contact data on file at theosthThe
parents will be asked to confirm the accuracy a$ th
information and make amendments as needed. Shusld t
information change during the year, parents areds&
contact the school with these amendments.

In the recent past our teachers phoned all of obhod
families using our “emergency phone tree” duringesal of the civil disturbances that occurred indid
Ababa. Having accurate information is vital for ss,don’t forget to keep us informed of any andchfinges.

| DENTIFICATION CARDS

All secondary students are issued an ICS IdentifinaCard with name, grade level and photo. Losstolen
ID cards should be reported to the Secondary Offitmediately. A replacement card will be issued 56r
ETB. ICS identification cards are not transferatieothers and should not be loaned to others te tiiem
campus access. ID cards may be usable to receidergtdiscounts from a variety of vendors, museoms
other attractions.

| NSURANCE AND LIABILITY

ICS does not provide personal insurance coveragyg.idsurance that ICS has is not intended to repthe
insurance coverage of each family and child.

Every family should have medical insurance coverage for their children.

PARENT/GUARDIAN

Parents or legal guardians are the only persomgnéed by the school to...
give permission for participation in school aciiedt
sign forms, write notes of absence
allow students to leave school in case of illness
pick up children from school.
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Persons designated to perform any of the aboveitéesdi must have written authority from a parentegal
guardian. Forms are available from the office.

CAMPUS ACCESS

The International Community School of Addis Abalsahere primarily for student use. Parents are also
welcome when their use of facilities (such as thenG tennis courts, or basketball) does not interfeith
student activities. However, for reasons of sadetg security, some restrictions are necessary

The campus is open to Middle School students onlaegschool days from 7:38v to 4:30Pm. Students
remaining after school who are not participatingaisupervised after-school activity should remairomne of
the designated after-school areas: the upper diedd, the library, the computer lab or the covenesh at the
school parking lot.

At 5:30 the campus closes and all students shaaldel unless involved with a supervised eveniniyigct
Any students remaining after 5:30 must wait forngortation at the cafeteria. Failing to follow she
guidelines will result in the loss of after-schpoivileges.

On weekends between 8:00 and 5:30, designated afe¢hs campus are open to students and parems: th
tennis courts, outdoor basketball courts, the taawt adjacent fields. Parents, please respecights rof our
students to have priority to facilities such as tbenis courts. Other areas such as classroomisyalysl
playgrounds and gym are not accessible unless iheqgproved adult supervision in place. Misusearhpus
facilities will result in the revocation of camppsvileges beyond the school day.

Off-Limits to All Students at All Times
Copy room, store rooms, science store room, Teddllarl, Staff Resource Room
Trees, roofs and water tower
Construction areas on campus
Cars and vehicles in the parking lot, except apebff and pick-up times

Restricted Use Areas and Times
The tennis courts are off-limits on school daysmeen 7:30 and 3:30 unless there is a supervising
staff member.
The gym is off-limits to students unless they aadtipipating in a supervised activity.
The elementary and early childhood playgroundsatg for the use of students in PK to 5.

SAFETY AND SECURITY

Please be advised of the following safety and sigccmncerns and responsibilities.
Parents are requested to keep the school apprisedrent phone numbers, addresses and emergency
contacts.
Parents and drivers are asked to drive carefullshénvicinity of the school and exert great caution
when picking up and dropping off children at school
Security of personal property on the streets nearbaildings, or even in the school parking lots,
cannot be guaranteed. Parents should be surekadticles and activate car alarms, even if engerin
the building for just a short time.
Cars parked off campus are not monitored by thedthsecurity guards, so owners do so at their
own risk.
Bicycles brought to school are parked at the sttislemvn risk. All bicycles should be locked.
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Skateboards or skates may not be used on schaotdgs@xcept in a supervised activity.
Security guards are on duty in the buildings duthrgyday and for evening activities.
Please note that the school does use video samedifor safety and security reasons.

ScHOOL PHOTOGRAPHS

A photographer comes to the school during the deywar to take photographs of students. The phafuger
may also arrange to take family portraits if reqedsPrior to the photo sessions a notice is getitd parents
informing them of the date and cost for the sclpciures. Special arrangements can be made dirttés

SCHOOL -RELATED TRAVEL

Any student participating in a school-
sponsored field trip must have written
permission and obtain this permission in
compliance with the procedures indicated by
the Principal, teacher or sponsor of the group
involved. At the beginning of any sport season
or activity participants will be informed of
anticipated financial necessities.

Students who have encountered disciplinary

problems may be prohibited from attending

out-of-town field trips at the discretion of theagferones with concurrence of the Principal. SityiJatudents
experiencing academic difficulty may be restrichexdn participation in such trips.

BEHAVIORAL GUIDELINES AND PROCEDURES

ICS expects its students to observe the basic oilésnesty, safety, courtesy and respect for ptgpevhich
are essential to an orderly community. We belidha it is possible to establish a clear set of etqimns
without issuing an exhaustive list of rules and hilpdions, and to teach students to live up to ¢hes
expectations without a rigid system of policingaorelaborate set of disciplinary procedures. Theate goal
of the school is to assist each student to devedtipdiscipline and to learn to accept responsipfior his or
her actions.

This requires students to learn discernment so tthe¢ may distinguish, for example, between behavio
expected at an assembly versus behaviors expettadbasketball game. Students should learn to mhisce
appropriate dress for special occasions such amHAssemblies or music concerts. Discussions of the
meaning and importance of fundamental civility dddae an on-going dimension of classroom learniwith
sensitive, on-the-spot correction of misbehavial stognition of exemplary behavior.

Teachers will not learn to put up with inappropeiaehavior...we want to help students learn to chaingge
behaviors. Faculty have the authority, respongybdind professional duty to intervene when any esttids
behaving in a way that would endanger the safetwell-being of the student or others, or which iféees
with the operation or reputation of the school. Tdfeef aim of such intervention is humane, informed
counseling and constructive guidance upon whichsthdent can act in the future. In most cases tiacuk
expected to use their own discretion in handlingtens of discipline. However, if misbehavior is ises or
repeated, it will be reported immediately to theabef Students or the Principal.

ICS RULES AND GUIDELINES ARE APPLICABLE AND IN EFFE CT AT ALL TIMES ON THE
CAMPUS, INCLUDING WEEKENDS AND DURING SCHOOL-SPONSORED EVENTS OFF
CAMPUS (SUCH AS CLASS OR SPORTS TRIPS).

School staff members have the responsibility tostjoe any student concerning their behavior while t
student is under school supervision. All propentyschool, including lockers or items brought orite school
campus by students or others, is subject to sdarekchool officials at their discretion.
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Requests by non-school officials to see studentdewdnder school supervision must be referred ® th
Principal or appropriate school official. The Pipal and/or school official will be present throwgit such
interviews. When possible, parents will be notifigdtelephone prior to the requested interview.

CODE OF CONDUCT

ICS is a community of students, parents and teadthedicated to the process of learning. We belieatethis
process must take place in a safe and nurturinge@maent where teachers and students can learn.

Excellent schools with high expectations for bebawdnd academic achievement are schools that eimphas
discipline and safety on campus. Therefore, we t&lsponsibility for clearly outlining what behawoare
expected of students and for modeling these betmvitaff members will consistently and positivedinforce
student behaviors that demonstrate dignity andeadpr others.

In order to encourage appropriate behavior, allestts, teachers and parents are expected to mioelel t
following behaviors:
- Treat people and property with dignity and respect
Participate actively in the learning process
Exhibit a positive attitude
Act responsibly and honestly
Use appropriate language

School Policy and Procedure
The ICS staff will help students understand antb¥olthe code of conduct, attempting to implemer i fair,
clear and consistent manner, using one or morkeofdlowing management procedures when studeftitiiex
inappropriate behaviors:
- Counseling by administrators, counselors and teache

Management plan by the teachers

Parent contact by telephone or written letter

Parent conference

In-school suspension

Suspension at home

Recommendation for expulsion made to the Directéh® school

Consequences

It is important that students understand the pasitésults of proper behavior and the negative equmsnces of
behavior resulting from poor choices. Teachers gdiyemake the primary decision as to how a behavio
problem will be handled. They may choose to couaséliscipline the student individually or they metyoose

to send a student to the office with a referrala Itudent is referred to the office the Principdl manage
appropriate disciplinary action.

There are additional disciplinary measures appitethose in violation of school rules. However,|dal-up
counseling and dialogue will assist students inepetnderstanding their responsibilities and thpartance of
making correct decisions. Depending on the circanmss, the following consequences will be applied:
- Aletter will be sent to parents and a copy willfaced into the student's cumulative file forrale

infractions.

Lunch/transition detention or restriction.

Parent and student conference with a teacher ati@d/d?rincipal.

In-school suspension. Students suspended in-s@mecéxpected to complete all class work missed,

but credit for assignments missed is at the disoretf the teacher.

Social probation (explained below).

Restrictions from field trips and other activities and off campus.

Loss of privileges, e.g., senior privileges, Studeoauncil or team membership.

Restitution or other measures deemed appropridatetmfraction, as determined by the Principal.

Suspension from classes and activities for a pesfod single day up to several weeks. Suspended

students are expected to complete all class wosketi, but credit for assignments is at the disoreti

of the teacher. Any exams or tests that are missgygnot be made up. Suspended students may not

attend school functions while suspended.

Expulsion.
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Students consistently in violation of school rutesl regulations or involved in major rule infractiomay be
placed on social probatioithis means that the student may be prohibitech fparticipating in extracurricular
activities. Probationary status will be determireda semester basis. Students failing to show ¢lcessary
improvements may be expelled from the school. I€Semves the right to include disciplinary inforroati
(when requested) along with official school recosti®uld this be necessary to protect the integityhe
school.

Due Process

Students are entitled to be treated with respectitesy and consideration by every other studeather and
school employee, to know what the rules are, tonbtfied of charges against them, to be provides th
opportunity to respond to those charges, to haumsm, to appeal a decision about the chargeshigter
level of authority when s/he feels unfairly treatedd to have the charges or penalties removed fhain
records if their innocence or non-involvement hasrbdemonstrated by the evidence.

Discipline

Of equal importance is the right of the school fagcand administration to prescribe and control—distest
with the school’s guidelines and rules—student cabdvithin the school. The purpose of all schod¢siand
disciplinary actions is to make students understiad they are responsible for their actions. Thadvior
expected of our students rests on three basiciplésc respect for themselves, respect for othexgpect for
their own and others’ property.

Freedom of Expression

Students may freely express their points of vieavjated they do not seek to coerce others to joith@ir
mode of expression or point of view, and providkew ghat they do disrupt or otherwise intrude uganrights

of others at school. U.S. and other courts havesistantly upheld the right of school teachers and

administrators to limit students’ free expressiomew it is disruptive to the school community or trary to
established guidelines.

Self Defense

In certain instances it is appropriate to defendrgelf from harm or attack. However, the guideliaes very
specific. If your physical involvement in a conflisurpasses the guidelines you will find yoursalfifig the
consequences of being a physical aggressor. Yawtaitaim self defense if you have verbally or pbgy

provoked the other person. You cannot claim sdlme if you passed up an opportunity to tell & stember
about the situation. You must walk away from theaation after the other student has “thrown thst funch.”
If s/he continues to be aggressive as you try &vde you are allowed to defend yourself in a reabhln
manner.

Student Rights and Responsibilities

Each student has the right to see and enjoy sdm®al place for self-improvement and personal growth
doing so, students are expected to conduct th&irsfin such a way as to assure other studentsahee
opportunities without serving to restrict or intiithieir individual or collective rights.

No student should feel bullied, put down or disegdpd, whether by another student or by an aduylou feel
your rights have been violated or you have beeatdcbunfairly or abused in any way, please speasowmur
rights may be respected.

Disagreements with students or teachers shouldrétediscussed and resolved with the person coecern
Gossiping or complaining to others does not gehetahd to resolution of a problem; it often makes
problem worse. If the problem is of a serious raturif the student or teacher is unwilling to waevith you to
resolve the issue, you are encouraged to bringntitéer to the Guidance Counselor or the Principaltudent
who is acting in a responsible manner should fe& $/he will be listened to and treated as fadyan adult.
No one should be afraid to speak up if a perceinpstice has occurred.

ICS DRESSCODE FOR SECONDARY STUDENTS
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ICS does not have a required uniform. Howevers ibur
professional belief that school performance anduréut
success are enhanced by appropriate dress and iggpom
This is supported by research that shows that stadeel
safer, perform better academically, enjoy highel-se
esteem and display greater respect for other esitand
their environments when they are dressed apprepyiat

a school setting. One goal of the school prograto teach
discernment of dress and behavior, and by working
together to ensure adherence to our dress cod€St |
families, teachers and students will be servingwid#are

of all members of our multicultural community. By
emphasizing safety, neatness and cleanliness &% d@ned
grooming, we as educators and learners can bulfd se
esteem, sustain self-discipline, and cultivate eslébrate

a passion for learning.

Trousers / pants and shorts must be securely
fastened between the waist and hips.

Shoulders must be covered. Halter tops, exposed
midriffs, strapless tops, low cut tops (e.g. those
which show cleavage), exposed backs, spaghetti
or lasagna straps, see-through clothing, and tank
tops are prohibited.

Clothing with advertisements, gang signs, or stat@sithat may inflame or offend (e.g. which
promote violence, alcohol, sex, tobacco, drugdskis prohibited.

Shorts and skirts must be near the top of the kn&elow the knee.

Hats and headwear may only be worn in class afifoeetion of the teacher. Head coverings for
religious reasons may be worn at the student’seien.

Clothing should be comfortable and not skin-tight.

Footwear must be worn at all times.

It is not appropriate to wear sunglasses in classsounless there is a medical reason.

New YorkerMarch 10, 2008, page 107.

If a student is not in dress code, s/he will incuthe following consequences:

1. The teacher will send the student and/or a noteedean of Students or Principal, and an apprtepria
item of clothing (e.g. t-shirt, pants, skirt or )ehust be put on. If necessary it will be providedthe
remainder of the day and must be returned at tdeo&the day.

2. A 2" occurrence of choosing not to be in dress coderedlilt in referral to the Principal’s Office and
contact with the family.

3. A 3"occurrence will result in 1 day’s in-school susgien.

P.E. clothing and footwear requirements are explaied in the guidelines given to all PE students at ¢h
beginning of the school year. Hats and a water bdé are also required for outside activities.

For occasions such as concerts, honors assentiliesllege and career days, more formal attirgor@priate
and students will be asked to dress up: slackspimatown shirts or nice blouses, leather shoes Méenbers
of our sports teams are often asked to dress upeoday of a game, or for travel to internatiomairhaments.
Students in band or choir will need black slacks ahite shirts or blouses (with a tie for the boys)

If a student is not in dress code, s/he will incuthe following consequences:
1. 1 The teacher will send the student and/or a rotke Principal and an appropriate item of clothing
(e.g. t-shirt, pants, skirt or belt) must be put kbmecessary it will be provided for the remaindé
the day and must be returned at the end of the day.
2. 2A 2" occurrence of choosing not to be in dress coderesllt in referral to the Principal’s Office
and contact with the family.
3. 3A 3%occurrence will result in 1 day’s in-school susgien.
*Note: Interpretations of the dress code is at theliscretion of the Dean of Students. Appeals may bmade to
the Principal whose decision is final.

CLASSROOM AND CAMPUS ENVIRONMENT
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Students are encouraged to contribute to the agpeauof their school by putting rubbish in the ltraans and
by avoiding graffiti and vandalism. Special worksigsments will be issued to students involved ichsu
activities. Students will be charged for any damégeschool property. Further consequences may ladso
imposed.

GUEST/VISITORS

Permission for a student to host a guest duringléhyeshould be obtained from the Principal at léastdays
in advance of the visitA permission slip must be signed by all of thetloteachers for the day of the visit.
The ICS student host is responsible for the gudstewon campus and for advising the guest that &he
expected to abide by the same regulations thayappCS students.

Chewing gum is not permitted on the ICS campusPlease save your gum for after school, off campus!

I NAPPROPRIATE L ANGUAGE

In 2006—-2007, student discussion groups at all leidahd high school grade levels discussed the is§ue
respect and language. Language is a tool thatateidntelligence, but when it is used inapproplyait can
become a weapon. Rude, foul or obscene words astlirge are not acceptable, even when spoken in
frustration or anger. This includes the baskettalirt or other out-of-class venues.

Racial slurs or abusive words, regardless of yoloroor the language they are spoken in, canndbleeated
and will result in disciplinary action. This inclesl language between “friends.” Taunting, teasingesbal
bullying are regarded as serious behavior problems.

MOBILE PHONES

Mobile phones are a major convenience and are biufor student safety. However, they are also a
significant distraction in classrooms and can castselents to be late for class. In the past, somngents
would even disappear to the toilets to use theibilaghones during clasMobile phones may be used only

before school, during lunch and after school. Any phones found in use during class time or betneasses
may be confiscated and sent to the Principal’seffThis includes the use of phones as watch betelasses,

or during your study period...your phone will be canfited regardless of your excuse for using it.

Parents please refrain from calling your children during tthay, except at their lunch period or after 3124.
them learn, free from distraction!

Since you cannot use phones in class we recomrhegdoe locked in your locker for safe keeping. &itsl
are welcome to use our office phones if they malktlaring class time.

PERSONAL SOUND SYSTEMS

MP3 players, iPods, CD-players and other persanaic systems are permitted on the campus. Howihesr,
use should not distract students from their prinjabyat ICS:learning.

MP3 players may NOT be used in our computer labs or library at any time. Many teachers will not allow
their use in class at any time, and we ask studertsoperate with them. Other teachers may allwir use at
designated times in their classroom. Earphonesl@ghmiused and the volume may not distract othese
electronic devices may not be used during emergeinidlg, assemblies or at other times and placesnwh
specifically announcedf a teacher confiscates your MP3 player, it wil sent to the Principal’s Office.

These valuable items are easily stolen. If you rhrisg one, be careful with it.

Note: Hearing loss is a significant risk from loudand/or prolonged exposure to noise. Please keep the
volume down!
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ScHooOL DANCES / EVENING EVENTS

ICS supports students participating in positivel|\eganized after-school and evening activitiestsas
student dance&tudents must attend at least two blocks of the dagn which the dance is heldA list of
absentee students will be provided to dance chapsron the day of the dance.

All school rules and guidelines apply during danees students who do not meet these expectatiolhs wi
receive the same consequences as if the violationreed during the school day. Students are redplerfer
their guests and their behavior, including smolang drinking. Students may not leave campus dwidgnce
and then return later. Dance chaperones have spemsibility to stop a dance or song if they coesitito be
contrary to the moral values of our ICS community.

Students should also plan to leave the dance o fitiddle school students who force chaperonegtmam
late after a dance will be prohibited from attengiheir next dance or evening function at school.

SERIOUS BEHAVIOR | SSUES

Academic learning takes place best in an environwhere students and teachers feel physicallyafigand
emotionally safe and secure. Any behaviors thatatien this safety will be treated seriously at fingt
incident. Examples of serious behavior issues del{put are not limited to):

Bullying: Bullying will not be tolerated at ICS and all ideints will be taken very seriously. Bullying
can be physical, verbal, emotional, racial, sexuaiften, via Internet, etc. Bullying is defined as
persistent, offensive, abusive, intimidating oruitisg behavior, abuse of power or unfair penal
sanctions. Bullying in any form makes the victinelfeipset, threatened, persecuted, humiliated or
vulnerable. It undermines the victim's self-confide, causes stress and interferes with one’syabilit
to learn. Bullying can be:

Physical—- pushing, kicking, hitting, pinching, any formwblence, threats

Verbal— name-calling, sarcasm, spreading rumors, gogsipiersistent teasing

Emotional- tormenting, threatening ridicule, humiliatioxckision from groups or activities

Racist— racial taunts, graffiti, gestures

Sexual unwanted physical contact, abusive comments

Written— name-calling, threats, SMS, via Internet, tortimgy etc.
If you are the victim of or a witness to bullyintepse report the situation to a teacher or the &haie
Counselor immediately. If you are still concerndduat it, meet with the Principal.

Dishonesty:academic honesty is highly valued at ICS and sidieed in greater detail in the section
on academics. Cheating or plagiarism will resulzé@ro credit for the assignment or test. Cases of
repeated or major cheating or plagiarism will beught to the Principal for appropriate disciplinary
action.

Disruptive behaviors: the success and safety of our learning environmayion the cooperation and
civility of all. Fighting, roughhousing, loud talkj or yelling, running, chasing, blocking, pushing
playing in classrooms or hallways of the schoolirtiérfere with the peace, safety and learning of
others.

Disrespect or defiance:again, the success and safety of our learningremvient depend on the
cooperation and civility of all. Students are expdcdo cooperate with all ICS staff, including gigr
cleaners and other support staff. Students shdatd & polite and respectful. Acting or speaking
rudely or negatively to a staff member is considedesrespectFailing to comply with a reasonable
request by a staff member is considered defiaHcgou believe that a request is inappropriaté yo
should comply with the request and discuss the anddtter with a teacher whom you trust, the
Guidance Counselor or the Principal. Any request jlropardizes your welfare or property should be
reported to the Principal.

ToBAccoO, ALCOHOL , AND DRUGS

The ICS Board of Governors and school faculty ashahiaistration are committed to the health, safety aell
being of the students. It is the school’s firm ciotien that substance use and/or abuse is potgntiahgerous
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socially, emotionally and physically, and therefar¢otally inappropriate for our students. ICSriy believes

in maintaining a tobacco-, drug- and alcohol-freglent body and learning environment. To meet goial,
emphasis is placed on substance abuse preventwredurcation along with significant consequences for
students who choose not to abide by establishedgi@@elines. Effective partnerships with parentguiee
open and transparent sharing of information. Bezd@S values parent partnerships, information \wél
shared with parents about any on or off campuslénts that school officials learn of.

The International Community School of Addis Abababds not permit student possession, use
or transfer of tobacco, alcohol or drugs on schagdounds, on school trips, at social functions
or at any school-sponsored events. Attending sctaradny school function under the influence
of drugs or alcohol is also prohibited.

To protect the health and welfare of students:
Middle and high school students will be informeedfically about thes@obacco, Alcohol and Drug
policies in the handbook, in discussions with sd¢tsiaff at the beginning of the school year. All
students in Grades 6 through 12, along with thafepts, will sign the “Handbook Acceptance Form,”
acknowledging that they are aware of and will supp@S’s Tobacco, Alcohol and Druguidelines,
and that they understand the potential consequaricaslating them. Not signing will put a studesit’
enrollment at risk.
School officials have the responsibility and auttyoto decide what constitutes sufficient cause or
appropriate circumstances to warrant a search éssgssion, and/or require testing for possible
substance abuse.
The school administration reserves the right tocdeatudents, bags or lockers when it believesther
is cause for such an action.
ICS is a smoke-free campus. For students, this msludes public areas in the neighborhood
immediately surrounding the school campus.
Random, mandatory drug testing is at the discratiotihe school administration, if there is probable
cause to suspect the use of drugs or alcohol. $sting will be done with parental notification
whenever possible, and the results will remain icenitial to the administration, the student and the
parents. A positive test using one method will lsaftmed (whenever possible) using a second,
alternate method. Refusal to cooperate with testilybe considered a positive result, and will
jeopardize the student’s continued enroliment &.1C
The school administration reserves the right toestigate off-campus incidents involving ICS
students and substance use or abuse, and pardirbe wotified of the results of such investigagon
and potential consequences.
The school community encourages students who Fel inay have a substance abuse problem to
come forward and supports their efforts to seek.hBepending on the circumstances, penalties for
violation of our substance abuse guidelines mayay not be applied in such cases.

It is important that all members of the ICS comntyinvork together to preserve and enhance the sshool
reputation. Therefore, all students are expectetespect and abide by local legal regulations,uiticly those
related to illegal substance abuse. Althogghand alcohol may be available to ICS studentsénvitder Ethiopian
community, their use/abuse is not acceptable.

Consequences

Appropriate consequences (as described below)ré&aking substance abuse rules will be decided éytincipal.
All records of the school's disciplinary actionsden this policy will be retained in the studentite funtil

permanent departure from the school, at which tines will be expunged. However, students and parshould
be aware that many colleges and schools that stuaéh apply to in the future may ask us to repont student
suspensions or other disciplinary actions. In sgelses, ICS officials will be truthful, but will m@ain

confidentiality.

Tobacco
1. A student found in first violation of this policyitiate a set of procedures: parents informed, imgtn
disciplinary letter in the student’s file.
2. A second violation will result in suspension andtadent/parent meeting with the Principal before th
student may return to class.
3. Repeated disregard of the tobacco policy will reBulextended suspension or a recommendation to the
Director for expulsion.

Alcohol
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1. A student found in violation of this policy will beuspended from school for a review period notxteed
five days.

2. In any incident involving a violation of this pojic parents will be contacted as soon as possitie. T
student will be released only into their custodyhat of another responsible, authorized adult.

3. After the Principal has reviewed the incident, shadent, his/her parents and school officials midet to
develop a plan to address the student’s use ohalc®he plan may include counseling, risk asseagme
social probation, community service, extended susip@, etc.

4. Repeated disregard of the alcohol policy will réesalextended suspension or a recommendation to the
Director for expulsion.

Drug
1. A student found in violation of this policy will beuspended from school for a review period notxteed
ten days.
2. In any incident involving a violation of this pojic parents will be contacted as soon as possildie. T
student will be released only into their custodyhat of another responsible, authorized adult.
The suspended student may be required to submitigptesting, if available.
Should testing confirm that a student has usedsjring student, his/her parents and school officiall
meet to develop a plan to address the student'g dse. The plan may include counseling, medical
assessment, social probation, community servideneed suspension, etc., and may require futurg dru
testing at specific and/or random intervals.
5. Repeated violations of this policy will result imecommendation to the Director for expulsion.
6. Trafficking in illicit drugs on or off campus willesult in a recommendation to the Director for dgioun.
7. In any case where an ICS student is arrested lfarged with or convicted of illegal possession,, use
distribution of drugs or drug-related paraphernatli@ school administration reserves the right &kenits
own inquiry of such accusations or offenses, arapfaly its own disciplinary action.

WEAPONS

The possession of any weapons or instruments usddsigned to inflict injury are not permitted detlCS
campus or at any school function. Toy weapons Bekided in this and will be treated as seriouslyesd
weapons. Violations of this policy will carry tharee consequence as a violation of the drug policy.

Pw

Please study your handbook carefully. If you findansistencies or parts that don’t seem easy &stliglease
let the Principal know, so that improvements cammagle. The Handbook Acceptance Form must be sigped
you and your parents, signifying that you undeistdre contents of this handbook and agree to liveéhe
guidelines it includes. Read the Internet Use Agrexat on the following page and sign and return yotarnet
Use Agreement Form also.
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INTERNET USE AGREEMENT

Internet access is offered to students for educatioesearch classroom activities. Where not ifation of
Ethiopian law, this school supports a student’htrtg seek electronic sources so as to obtain bathrauthoritative
information presenting all sides of issues.

With access to computers comes the ability to acoegppropriate material. Because it is impossibtdCS staff
and administrators to control access to these ralgthis Internet Use Agreement has been impléaderstudents
will not be given Internet privileges until the dant, parent, and Principal have signed this ageeénUsers must
abide by the conditions, rules, and guidelinesfsgh in this agreemenfThe use of the Internet at ICS is a
privilege, not a right, and any inappropriate usdl vesult in the cancellation of this privilege drfurther
disciplinary measures as deemed necessary. Théd@nistration will determine what is inappropriaiee and
may deny, revoke, suspend, or cancel the accotisfseacific users if they deem the use inappropriate

ICS teachers and administrators reserve the rigirianitor and review any material and/or user aotxdileserver
space, etc., to ensure users are complying with Itliiernet Use Agreement. A commercial web siteesting

program has been installed to limit access to ingmpate material. It is important to note that such screening
software is entirely effective in blocking accessd therefore, no school can absolutely guarahtgestudents will
not gain access to inappropriate material.

Users are responsible for the integrity of thesqveords and keeping them private. Both the ownénepassword
and the one using it accept full responsibility o actions taken while using this account.

Students must never violate rules of common sensdiquette. These include, but are not limitedeiectronic
vandalism and/or harassment.

ICS users must abide by international copyright lavg and regulations as stated in the Fair Use Guideles for
Educational Multimedia. Users must not plagiarize naterial found on the Internet. Sources and referenes
must be appropriately cited using the Modern Languge Association (MLA) standards and formats as statke
in the ICS student handbook.

Users may encounter material that is considered ingpropriate and/or offensive. ICS Internet users shold
not use the Internet to access or transmit any suchaterial, including, but not limited to, material that is
libelous, obscene, profane, vulgar, pornographic, flensive, abusive, or threatening. Nor should the ser
transmit or access any material that contains racig ethnic, or religious bias, discrimination or magrial that
is politically inflammatory. If users access such mterial inadvertently, they should notify a teacheror
administrator immediately and explain the situationso they are not accused of accessing it intentidha

Never use the Internet for illegal purposes. Thisnicludes use, which contravenes the law of Ethiopiaaind/or
international laws.

Respect privacy and rules governing the use ofiindtion through the Internet. Do not access matestaout
permission for the owner(s). This also includes ifyarty any material other than your own without péssion
from the owner(s). Users may post Web pages thré@§lonly if first approved by your Principal orraputer
teacher. All material placed on your Web pages rbagire-approved and must relate to your schoblites.

An “Internet Use Agreement” has been given to ewtuglent. Signed forms must be in our office sa yloa can
be issued a password for the school’s networks.
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FREQUENTLY ASKED QUESTIONS

1. How many students are there per class?
The number of students varies, depending on thechdrea. Usually, there are between 15 — 22 sitgle
per class. There is a class size limit of 25.

2. What are the teachers’ qualifications?
Most teachers have extensive university coursewotlke area they teach. Nearly all of our teachars
certified and many have advanced degrees: MAs @rsPMany of our overseas hired teachers also bring
experience from other international schools as well

3. How can parents be involved?
Parents can be involved as Grade Level ContacttyerBooster Club, as a member of our Art Courocil,
can help with other activities after school suctdeama, coaching, etc.

4. How do you get advance information on foreign laguage levels before registration?
Students who have studied second language at sttherols will be registered in a language suitalie t
the level of current language proficiency. The tescof the language may interview them before al fin
determination of level is made.

5. What is the registration process?
After students have been accepted at ICS, theyinseeviewed by the Guidance Counselor and other
school personnel as necessary. We will discussseotequirements and whenever possible, give you
choices about your elective classes. We also egoartaround the school and help you find your dass
and other important parts of the school such aslittrary and gymnasium. We will also try to intrasu
you to other students who have some things in canwith you. It is not scary, and you are done befor
you know it!

6. What kind of support for students with medical poblems does ICS offer?
Our nurse is here full-time. She provides a varietyskills and services. We invite you to discusg a
concerns you might have with her or our Principal.

7. What happens at the Middle School Student Counciheetings?
The Student Council seeks to develop leadershiig skid to instill a value for public service atlevel
appropriate to middle school students. We plan apdnsor school dances, spirit activities and servic
projects. Additionally, we serve as a liaison te #dministration to address student concerns. Aumyet
may join student council; however, they must sigrommitment to serve for a full school year, tqpeesd
and uphold school rules, to attend all meetings anfulfill all assigned tasks and responsibikitie

8. | think | am in the wrong level in my language ass. What should | do?
First check with your teacher. If she agrees, ydlubve directed to the counselor. The only valigsen
for seeking a course change is inappropriate colesel or placement. Preference for a certain teach
or group of friends is no reason for seeking a scie change. Changes are ONLY allowed for very
specific reasons.

9. My locker isn't working properly. What should | do?
See your grade level aide or advisor. He or sheighbe able to help or direct you as necessary.

10. What should I do if I think a possession of minbas been stolen?
Make sure it has not just been not misplaced. Hais been stolen, report the theft immediatelyhto t
Principal. BE CAREFUL WITH YOUR BELONGINGS. Be @areith your lock in P.E. Always keep your
locker locked. Theft does occur, especially if bagsleft outside while you play or eat lunch.

11. What do | do about someone who calls me namesdagenerally makes my life miserable?
Talk privately with your teacher or an advisor abdle problem. Maybe your desk can be moved or some
other action taken. An important person to help yothese situations is the Guidance Counseloraliyn
don’t hesitate to see the Principal. Rememberpif gire being bullied by someone, the chances dee it
happening to others as well and it is importanttttiee person be stopped. We are committed to making
ICS a safe place for everyone.
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12. | seem to be spending every spare moment doihngmework. How can | get some relief?
Talk to your advisor or classroom teacher. He og silay be able to suggest ways to use your timerbett
Certainly say something to someone if things seee fgetting too much to handle. Remember, welbre a
in this together. Let’s talk!

13. What should | do about schoolwork if | am ill?
Have your parents call or come by the Middle Schoffice and tell us how long you will be absent. We
will make a homework request to your teachers aattigr your assignments for you. If you are seripusl
ill you may have to wait until you return to schaol catch up. Please remember that it is your
responsibility as a student to contact your teadieestrrange for make up work and take any tests yba
have missed. Remember to bring a note to the affi@n you return to school.

14. We just found out that we will be leaving Ethiofa in two weeks. What must | do about withdrawing flom
school?
Have your mom or dad send a note to the Middle &cbffice stating the date of your last full day in
school. We will notify teachers. You will be reneidda day or two before your last day to pick up a
withdrawal form from the Office. You will take tfiggm around with you on the day before your lasy d
and each of your teachers will sign it showing thatir textbooks are turned in, locker is empty, ¥tu
will also need to get signatures from the counseloe nurse and the library.

15. My family is leaving for holiday or home leavea few days before the end of the first semesteWwhat
should | do about missing classes?
We discourage student absences for this purpostr Ifome reason this is unavoidable, parents and
students must understand that we cannot alwayshswark to be completed in advance. Also there will
be classroom activities and culminating projectattbannot be made up at all. While a student may be
able to make up some of the work missed, thisdfpbsence may have a detrimental effect on academi
progress and thus effect the student’s grade. Texathesponsibilities are limited to identifyingethwork
to be completed and evaluating that work. Studenssing school for extended periods are required to
complete an Absence Form available in the office.

16. My parents will be out of the country for a fewdays. | will be staying with friends. Does the saol need

to know?
YES! Your parents MUST complete a “GuardianshipnrdrThese are available from the Middle School
Office. The information the school needs is theeslatf their absence and the name, address and phone
numbers of the adults with whom you will be staylhg very important that we have this informatim
case of an emergency.

17. 1 am not really in any activities after schoolCan | just hang around and wait for my friends onthe soccer
team?
Sorry! Join one of our many activities (even Honwlub can be fun, with Ms. Shifferaw!) if younta
to stay after school. If you are not supervisedutito you must leave campus at the end of the regula
school day.

18. What if | have an activity that begins later? Dd have to go home first and then returned?
Not if you spend the time waiting in the library working in one of your classrooms with a teacher
supervising. Please don't jeopardize your priviledegemaining after school by engaging in inappriape
behavior.

19. 1 think | have a fever and | feel rotten. Can | e the nurse?
Sure. Just ask your teacher for permission, thercged to the Nurses Office. If you are too ill teelad
classes we will give your parents a call to letnthienow and ask them to pick you up.

20. I have been asked by a friend to spend the aft®on at his house. Can | call home for permission?
Social arrangements should be made in advance,yandmay not leave class to make arrangments like
this.

21. I am kind of shy and not so hot at sports. Whadctivities are there for me?
Everybody plays and you don't have to be an All-8ahave fun. You contribute to your team just by
being there. We also ahve lots of other activiti&s, drama, music, dance, arts and so on. Keepyamnout
for upcoming activities.
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22. | have a friend visiting from Australia. Can sle spend some time here at school?
We sometimes allow visitors from out of the coutdrypin us at school. Pick up a form in the OffiGet
permission from the Principal at least two daysobefand when your visitor arrives, fill out a vimitpass
which is available in the office.

23.Can | access the Internet?
Yes. The campus is “wired.” If you would like accés the Internet for information (i.e. researciojerct) or
to explore, but you must be supervised. Pleaseyead“Acceptable Use Agreement” carefully.

24. Are there limits placed on student use of thenternet?
Yes. Access to the Internet by students is a @g@jlnot a right. Use of the Internet must be ppsut of
research or activities that are consistent with sehool’s educational objectives. Transmission afamal
in violation of school or international regulatiaa prohibited. This includes, but is not limited hoaterial
that is threatening, bullying, sexually explicit,io violation of copyright laws. Inappropriate uséll result
in the loss of access privileges and may resudbime form of disciplinary action. The Internetub 6f
exciting possibilities and a quick source of infatian, but it must be used responsibly. Again, g¢ea
carefully read your “Acceptable Use Agreement”
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