


 

MIDDLE SCHOOL CLASS SCHEDULE 2009–2010   
 
The Middle and High School schedules are closely linked because of shared teachers and 
facilities. Students are scheduled for up to eight classes. Each day, four classes meet. The 
same classes meet on Days 1 and 3, and on Days 2 and 4, but they meet at different times. 
There are four days on the schedule, and Day 1 always follows Day 4. This means that 
Monday might be a Day 1, but it could also be a Day 2, 3 or 4. If there is a holiday during the 
week, the days will bump forward. Students and parents will receive a calendar early in the 
school year that displays the daily timetable for the year.  
 
On Wednesdays, the four periods are shortened to 65 minutes. An advisory period is added, so that students may meet 
regularly in small groups with their faculty advisors. The school day ends at 2:00 PM for all ICS students on Wednesday. 
There will be a few days throughout the year with an early release at 11:30 or 12:00, for Student/Parent/Teacher 
Conferences or other special, school wide events.  
 
 

Monday Tuesday Wednesday Thursday Friday 

Block 1:  
8:00 – 9:35 

Block 1:  
8:00 – 9:35 

Period 1: 
8:00 – 9:05 

Block 1:  
8:00 – 9:35 

Block 1:  
8:00 – 9:35 

Break Break Break Break Break 
Period 2: 

9:15 – 10:20 
Block 2:  

9:50 – 11:20 
Block 2:  

9:50 – 11:20 
Advisory 

10:25 – 11:00 

Block 2:  
9:50 – 11:20 

Block 2:  
9:50 – 11:20 

Lunch 
11:20 – 12:05 

Lunch 
11:20 – 12:05 

Lunch 
11:00 – 11:40 

Lunch 
11:20 – 12:05 

Lunch 
11:20 – 12:05 

Block 3:  
12:05 – 1:35 

Block 3:  
12:05 – 1:35 

Period 3: 
11:40 – 12:45 

 

Block 3:  
12:05 – 1:35 

Block 3:  
12:05 – 1:35 

Period 4: 
12:55 – 2:00 

Block 4:  
1:45 – 3:15 

Block 4:  
1:45 – 3:15 

Early Dismissal 
2:00PM 

Block 4:  
1:45 – 3:15 

Block 4:  
1:45 – 3:15 

 
The Middle School schedule includes 

Monday/Tuesday/Thursday/Friday: 90-minute blocks, 45-minute lunch 
Wednesday: 65-minute blocks, 40-minute lunch, 35-minute advisory, and ending at 2 PM 

 
 
 
 

THE ICS WAY 
 

We recognize that we have a responsibility for working together in partnership with students and parents to develop good 
citizens who have leadership skills and who can contribute in a meaningful way to their world. That is a big part of our 
school mission. All students are reminded about The ICS Way: 

 
I can make a difference by 

·  Taking Care of Myself 
·  Taking Care of Others 
·  Taking Care of This Place 

 
 

School Phone: (251–11) 371–1544 • School Fax: (251–11) 371–0722 • info@icsaddis.edu.et 
 

Day 1: A B C D 

Day 2: E F G H 

Day 3: B A D C 

Day 4: E F H G 
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WELCOME… 

 
…to the International Community School of Addis Ababa. 

 
 
Dear Middle School families; 
 
  

The Middle School Program at the International Community School of Addis Ababa is a standards focused 
program that caters to the intellectual and developmental needs and characteristics of young adolescents (ages 11-
14).  We strive to make our educational program comprehensive and challenging.  Our course list includes core 
classes such as English, mathematics, science, and social studies, as well as a variety of electives that appeal to the 
middle school student.  At the core of our educational plan is the desire to make learning purposeful, integrated, 
relevant, and standards-based. 

 
Our school is organized in order to promote both academic excellence and personal development.  All 

students meet with a designated teacher during weekly advisory sessions.  Students also have the opportunity to 
participate in extracurricular activities such as the National Junior Honor Society and Student Council, which 
provide service and leadership opportunities.  Some students choose to participate in one of our team sports 
including soccer, basketball, cross-country, and tennis, which promote their physical development. Overall we 
strive to teach and promote balance as a way of life, and we have implemented structures that support student 
success.  

 
Classroom instruction is designed especially towards the middle school student.  Our teachers work hard to 

integrate subjects such as English and social studies in order to create project- based learning modules that will be 
interesting for our students and relevant to real life.  The teaching staff assigned to the middle school is both 
knowledgeable and professional when it comes to working with these young people.  They understand how 
challenging adolescence can be, and they work to bring the curriculum to life in order to make our students 
passionate about learning. 

 
Our structure also supports the needs of our students.  The Middle School is connected to the Elementary 

school in a PK-8 structure that allows the administration to transition both students and parents into the ICS 
secondary program.  Unlike many other middle schools, our program encourages sustained parent involvement by 
providing opportunities for parents to work with the school community to enhance their child’s academic and social 
experience.  We encourage you to maintain an active role in your child’s education during the middle school years 
by joining the PTA or Boaster Club, coaching a sport, or teaching an afterschool activity. 

 
More information about all of these programs can be found in the pages of this handbook!  In addition this 

handbook is a window into the culture of ICS because it outlines our expectations for the year.  I hope that you find 
it useful as you and your child review it together.  I look forward to having a wonderful school year. 
 
 
Sincerely, 
 
 
 
 
Hubert Gordon 
PK-8 Principal 
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HIGHLIGHTS/CHANGES  TO MIDDLE  SCHOOL HANDBOOK 
 

·  Early Release Wednesday at 2:00PM 
·  Standards Focus for MS 
·  New Four Day Block Schedule 
·  New Internet Use Agreement  
·  New Drug /Alcohol Policy 
·  New Lunch Times 

 

KEY  PEOPLE IN  THE  MIDDLE  SCHOOL 
     

                                 
 Hubert Gordon             Mehret Negusie      Rob Wadson    
 PK-8 Principal            Administrative Assistant     Guidance Counselor 

 

                
Deron  Marvin            Joyce Halsey      Susan Cizek 
Middle/High School            Assistant Principal  for      Student Support Service 
Dean of Students            Curriculum, Instruction  

          & Assessment 

              

                            
Derek Ferreira          Bess Long         John Iglar 
Guidance Counselor           Literacy Coach                   IT Coordinator 
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ICS MS/HS FACULTY AND STAFF, 2009-2010 
Administration and Office Staff 

  

 
Position Name @icsaddis.edu.et 
School Director Stephen Plisinski stephen.plisinski 
PreK–8 Principal Hubert Gordon hubert.gordon 
High School Principal & Deputy Director Jim Laney jim.laney 
Business Manager Wondwossen G/Egziabher wondwossen.gegziabher 
IB Diploma Coordinator and Assistant 
Principal for Curriculum, Inst. & Assessment 

Joyce Halsey joyce.halsey 

Assistant Principal for Activities and Athletics Kirby Boychuk kirby.boychuk 
Guidance & College Counselor Dr. Robert Wadeson rob.wadeson 
Dean of Students  Deron Marvin deron.marvin 
School Nurse Renate Tejiwe renate.tejiwe 
Registrar & Alumni Coordinator Jessica Fortin jessica.fortin 
MS Office Admin Assistant Mehret Negusie mehret.negusie 
Secondary Guidance Admin Assistant Genet Yemane genet.yemane 
Public & Alumni Relations, Receptionist  Kidist Birru kidist.birru 

 

Middle and High School Faculty and Staff 
Name Position @icsaddis.edu.et 
Alice Brown  MS / HS Math alice.brown 
Allison Pagán MS / HS Electives, Music allison.pagan 
Asit Mesvani  HS / IB Physics, MS Science asit.mesvani 
Astrid Shiferaw MS / HS Science Electives and Health astrid.shiferaw 
Bess Long MS Language Arts, Literacy Coach bess.long 
Betty Chang MS / HS Band, Choir betty.chang 
Brenda Lyons HS / IB French and Spanish brenda.lyons 
Brian Greenough  HS / IB History, Social Studies brian.greenough 
Bryan Renzi HS English bryan.renzi 
Caroline Mraz MS / HS French, Native French caroline.mraz 
Danel Kidane MS / HS PE danel.kidane 
Daniel Hiest  MS / HS / IB French, TOK daniel.hiest 
Dawn Ashby MS Math and Science, MS PE dawn.ashby 
Deron Marvin Intro to Business, IB Business Studies deron.marvin 
Douglas Glenn K–12 Librarian douglas.glenn 
Erik Hathaway HS / IB Biology, Electives erik.hathaway 
Fiona Thangata MS Math fiona.thangata 
Joanne King MS English, MS/HS Drama & Health joanne.king 
John Iglar MS / HS Technology, IB Business Studies john.iglar 
Keith Liebetreu MS English, Social Studies, Electives keith.liebetreu 
Kirby Boychuk HS Advanced PE kirby.boychuk 
Laurel Ridley MS / HS / IB Math laurel.ridley 
Leo LeFort MS / HS / IB Visual Arts leo.lefort 
Marc Richter HS / IB Chemistry, Electives marc.richter 
Mark Mattison MS / HS Electives mark.mattison 
Michael Ryan IB English, TOK michael.ryan 
Michael Yimesgen Law Electives, Permanent Substitute michael.yimesgen 
Selamawit Sertsu MS / HS Electives, Drama, Health selamawit.sertsu 
Seppo Lahdeaho MS / HS Social Studies, TOK, Electives seppo.lahdeaho 
Sisay Zewde Fluent HS / IB Amharic, Ethiopian Culture & TA sisay.zewde 
Susan Cizek Resource Support & EAL susan.cizek 
Tina Fournier MS / HS PE and Health tina.fournier 
Sitara Englebrecht-Larkin MS Science, MS Social Studies, MS / HS Drama Sitara.e-l 
Yidnekatchew Hailu  MS / HS / IB Math, Electives yidnekatchew.hailu 
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Middle and High School Teaching Support Staff 
Name Position 
Bekure Tamirat IT Technician and Teaching Assistant 
Dagne Woldie MS/HS Library Assistant 
Fasil Getachew Biology Lab Assistant 
Leulseged Assefa IT Technician and Yearbook Teaching Assistant 
Samson Abraham Teaching Assistant & After School Campus Supervisor 
Samson Assemnew Computer Tech & Lab Assistant 
Tadesse Woudneh IT Technician and Library Support 
Tesfaye Mersha PE Teaching Assistant 
Tilahun Assefa Chemistry & Physics Lab Assistant 
Yared Deneke Network and Server Manager 
Zerihun Assefa Middle School Lab and Teaching Assistant 

 
 
 

MISSION, PHILOSOPHY AND BELIEFS OF ICS ADDIS ABABA  

ICS M ISSION STATEMENT  
 
The International Community School of Addis Ababa, accredited in the United States, develops the talents and 
intellects of a multicultural student body using learner-centered, holistic instructional methods, empowering 
each student to contribute in an evolving world. 

Adopted by the ICS Board of Governors, Spring, 2006 
 

PHILOSOPHY STATEMENT  
 
We of the International Community School promote an interactive, holistic learning environment, which 
encourages freedom of inquiry, initiative, creativity and academic achievement. Emphasis is placed on 
providing students with the knowledge, skills and attitudes necessary to face the challenges of the future. We 
teach respect for the richness and diversity of individuals, cultures and spiritual beliefs. We build self-esteem 
and sustain self-discipline, and above all, we cultivate and celebrate a passion for learning. Within a dynamic 
multicultural environment, we acknowledge our responsibility to and involvement with the global community.  
 

BELIEF STATEMENTS  
 

1. We believe that education should address the dynamic process of each child’s unique development. 

2. We believe that diversity in culture, beliefs, knowledge and opinions has positive value and is best 
facilitated in an environment of honest communication, inclusion, dignity, compassion and safety. 

3. We believe that developing and evaluating moral and ethical values are a critical part of a person’s 
education and growth. 

4. We believe that education in all its forms is a collaboration among parents, students, teachers and other 
community members.  

5. We believe that education should help children identify, acquire and build upon the knowledge, skills and 
abilities needed to live fully in an evolving world. 

6. We believe that education should nurture and preserve the love of learning. 

7. We believe that formal education is only one component of life-long learning.  
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ICS ADDIS ABABA : MIDDLE SCHOOL 
 

HISTORY AND ORGANIZATION  
 

The International Community School of Addis Ababa (ICS) is an independent, non-profit 
school, which offers an educational program from PreKindergarten through Grade 12 for 
students of all nationalities. The school was founded in 1966 by the American embassy and 
today serves over 580 students from almost 60 countries.  
 

The Director is selected by the Board to oversee all operational aspects of the school. He is assisted in this task 
by the school Principal(s), a Business Manager and the balance of the professional staff. The school also 
employs a number of teacher assistants who help teachers implement the instructional program and support 
staff who look after all other aspects of the school’s operation. 

 
 

Middle/High School Faculty, 2009–2010 
 

ACCREDITATION AND SCHOOL OBJECTIVES  
 
The International Community School of Addis Ababa has been accredited by the Middle States Association of 
Colleges and Schools (MSA) since 1991. The MSA is a regional body for oversight of schools and colleges in 
the middle states of the USA, as well as many international schools. Accreditation is an indication that the 
school meets the standards of the accrediting agency and is a significant measure of school quality. In 2007, 
ICS was re-accredited by the Middle States Association for Schools and Colleges (MSA). The MSA Pathways 
to Learning accreditation process is based upon data-driven decision making. Our self-study document was 
submitted to MSA in the fall of 2006.  
 
As a part of the re-accreditation process, our Board approved four basic goals as a school-wide strategic plan 
for continuing school improvement:  

 
1. ACADEMIC SUCCESS 

·  By 2011, 90% of all students who have been at ICS for two years or more will perform on or above 
grade level in reading, writing, mathematics, and science skills. 

2. PREPARATION &  PARTICIPATION IN THE IB PROGRAM 
·  By 2011, all ICS high school students will improve their participation in and preparation for the 

International Baccalaureate program. 
3. RESPONSIBLE CITIZENS AND CONTRIBUTORS 

·  By 2011, all ICS students will demonstrate responsible citizenship skills and contribute to the school 
and wider community. 

4. FACILITIES ENHANCEMENT AND FINANCIAL MANAGEMENT 
·  By 2011, a long-term financial and facilities plan to develop facilities which are designed to support 

and enhance student learning will be implemented. 
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ICS is an “IB World School” offering the IB Diploma Program in grades 11 and 12. More 
than 2,000 schools worldwide offer the IB Diploma Program, in 135 countries. ICS has been 
authorized to offer the IB Diploma Program since 1982, making us one of the earliest 
adopters of the diploma program! The International Baccalaureate Organization reauthorized 
our IB Diploma Program in 2005–2006. Their evaluation included a detailed self-study, 
similar to the accreditation self-study.  
 
More information about the IB Diploma Program is available in this handbook, in the High 
School Course Guide published in the spring, and in various documents published by our IB DP Coordinator 
and IB teachers. Please ask if you want more information about the IB at ICS.  
 

 
 

 
 

 
 

The ICS Way 
At the International Community School, teachers and other staff members recognize that we have a 
responsibility for working together in partnership with students and parents to help our students grow to 
become good citizens. We expect them to be ready to contribute in a meaningful way to our future world. That 
is an important part of our school mission.  
 
With students and parents from 50+ nations and educational systems, it is important for us to find common 
ground and to work together to build a common ICS school culture. The ICS Way is a simple guideline that can 
help us all work (and play) together more productively and fairly. The ICS Way is based on respect and 
responsibility. It can help students, teachers and parents resolve many issues before they become serious 
problems. Parents and families are encouraged to make use of the ICS Way at home as well as on campus. 
Remember… 
 

I can make a difference by 
·  Taking Care of Myself 
·  Taking Care of Others 
·  Taking Care of This Place 

 

The Class of 2009 
celebrates their 

graduation! 
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M IDDLE SCHOOL PHILOSOPHY  
 
At ICS, the term “Middle School” refers to grades 6,7, and 8. It represents the periods of transition from 
elementary school to high school; from childhood to adolescence. 
 
Middle School is a period of transition. Middle Schoolers’ educational needs are incorporated in many special 
aspects of the daily program, the curriculum, the activities programs and special learning experiences. To assist 
students in successfully crossing the bridge from childhood to young adulthood, the Middle School offers a 
wide range of elective and experiential opportunities—both social and academic. ICS provides a wide range of 
inclusive activities that encourage student involvement in the life and conditions of the school, and at the same 
time foster personal responsibility.  
 
“We of the International Community School promote an interactive, student-centered Middle School learning 
environment which encourages intellectual, social, physical and emotional growth. Whilst academic 
preparation, exploration and achievement within a disciplined framework are recognized as central to our 
curriculum, character development, individual growth and increased self-esteem are key components to the 
Middle School curriculum during this important period of change and transition. Through integrating our host 
country into the curriculum, we foster understanding and tolerance that supports life-long learning in an 
international community.” — ICS Middle School Faculty, Spring 2004. 

 
The Middle School Teacher  

 
An exemplary Middle School program provides a warm and caring environment that seeks to meet young 
adolescents’ intellectual, physical, psychological, aesthetic and social needs. To that end, Middle School 
teachers… 

·  teach to different learning styles in order to support and challenge students, 
·  create opportunities to develop values in a multi-cultural setting, 
·  support self-expression through a wide variety of academic, aesthetic, artistic and technical 

resources, 
·  invite personal reflection, self-understanding and acceptance of others, 
·  encourage celebration and recognition of each student’s individuality, and 
·  develop team skills as well as encourage individual responsibility. 

 
Middle school teachers work to develop our students in far more than the academic areas. Our teachers seek to 
provide a supportive environment and consistent guidance for the early adolescent who is challenged by the 
task of growing up in an international setting.  
 
They serve in advisory roles, chaperone activities, volunteer time for extensive orientation trips to various parts 
of Ethiopia, and frequently sponsor school outings and after-school activities. Our teachers are consistently 
updating their training on how to work with this unique group of children. 
 
Middle School teachers are accustomed to working closely with one another and are actively involved with 
parents. A variety of avenues are used to keep students and parents well informed and actively involved.  
 

  
STANDARDS FOCUSED MIDDLE  SCHOOL 

 
 

Reading and Writing 
 

The basis for successful completion of any educational program of study is having a strong foundation in literacy.  
At ICS we use standards to drive curriculum, instruction, and assessment of student learning in all the content areas 
and we pay particular attention to preparing our students to be successful in academic reading and writing. We 
believe that meeting high standards in middle school will prepare our students to be successful in academically 
rigorous high school programs such as the Advanced Placement and International Baccalaureate programs.  The 
following are a list of standards that we expect all middle school students to meet by the end of 8th grade: 
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Reading Standard 1: Read at least 25 Books or book equivalents each year of the quality and complexity 
expected of your grade level. 
 
Reading Standard 2: Read and comprehend at least four books (or book equivalents) about one issue or subject, 
or four books by a single author, or four books in one genre, and produce evidence of reading of the quality and 
complexity expected of your grade level. 
 
Reading Standard 3: Read and comprehend informational materials to develop understanding and expertise and 
produce written or oral work that is of the quality and complexity of your grade level. 
 
Writing Standard 1: The student produces a report of information that: 

·  Engages the reader by establishing a context, creating a persona, and otherwise developing reader 
interest; 

·  Develops a controlling idea that conveys a perspective on the subject; 
·  Uses a range of appropriate strategies, such as comparing and contrasting, naming and explaining 

benefits or limitations; 
·  Provides a sense of closure to the writing. 
 

Writing Standard 2: The student produces a response to literature that: 
·  Advances a judgment that is interpretive, analytic, evaluative, or reflective 
·  Supports a judgment through references to the text, references to other works, authors, or non-print 

media, or references to personal knowledge 
·  Anticipates and answers a reader’s questions 
 

Writing Standard 3: The student produces a persuasive essay that: 
·  Develops a controlling idea that makes a clear and knowledgeable judgment; 
·  Creates an organizing structure that is appropriate to the needs and values, and interests of a specified 

audience, and arranges details, reasons, examples, and anecdotes effectively and persuasively 
·  Anticipates and addresses reader concerns and counter-arguments 
·  Supports arguments with detailed evidence, citing sources of information as appropriate 
 

Writing Standard 4: The student produces a narrative account (fictional or autobiographical) that:  
·  Establishes a situation, plot, point of view, setting, and conflict (and for autobiography, the 

significance of events and of conclusions that can be drawn from those events); 
·  Creates and organizing structure; 
·  Includes sensory details and concrete language to develop plot and character; 
·  Excludes extraneous details and inconsistencies 
 

Writing Standard 5: The student produces a narrative procedure that: 
·  Provides a guide to action for a relatively complicated procedure in order to anticipate a reader’s 

needs; creates expectations through predictable structures, e.g. headings; and provides transitions 
between steps; 

·  Makes use of appropriate writing strategies such as creating a visual hierarchy and using white space 
and graphics as appropriate; 

·  Anticipates problems, mistakes and misunderstandings that might arise for the reader 
 

The Middle School curriculum is developed by the use of “curriculum maps,” a working document 
produced as the year progresses. Middle School teachers meet regularly to  review the scope and sequence 
of the curriculum. The standard by which the curriculum is evaluated are taken from the accreditation 
standards of the Middle States Association. We also utilize professional standards of academic and 
professional organizations such as “American Education Reaches Out” (Project AERO) and the National 
Council of Teachers of Mathematics.  
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THE MIDDLE SCHOOL PROGRAM  
 
Our Middle School classes are taught in four 90-minute blocks every day. Students have eight different classes that 
meet every other day. 

 
English Language Arts: the English Language Arts 

curriculum employs the Reading and Writing workshop 
which is designed to develop the exceptional reading and 
writing skills necessary for success in high school and 
throughout life. In writing students will work within a 
series of genres including personal narrative, personal 
essay, realistic fiction, literary essay and memoir.  In 
reading they aim to acquire the strategies and skills of 
good readers and they focus them with a variety of reading 
genres. 

 
Social Studies: Social studies courses focus on ancient world 

civilizations, the Middle Ages, the Industrial Revolution, 
the foundations of modern forms of government, and the modern era. Geography and map reading is 
integrated in the social studies program. Emphasis is given on developing critical thinking, writing and 
study skills. The social studies program is primarily thematic. In grades six and seven the English 
Language Arts teacher also teaches the same students for Social Studies. 

 
Mathematics: Mathematics courses are Grade 6 Math, Grade 7 Math, Grade 7 Advanced Math (PreAlgebra) 

and, in Grade 8, Pre-Algebra or Algebra 1. In all grades the program is designed to refine computational 
skills, increase problem-solving abilities, develop mathematical communication skills, and improve 
reasoning. Frequent use of hands-on activities and projects connect mathematical strands and connect 
mathematics to other disciplines. In grade six our Math teacher also teaches the same students for Science. 

 
Science: Middle School science is approached as a way of learning about the natural world through observation 

and logical reasoning. Each grade level will have a mixture of the major science areas of biology, 
chemistry and physics. Science topics in grades 6–8 are based on student enquiry, observation and 
experimentation. The Middle School science program is based on an award-winning program called 
“Foundational Approaches to Science Teaching” (FAST).  

 
Physical Education: Physical education is required for all Middle School students and meets every other day. 

A balanced program of physical conditioning and social and team sports comprise our current PE 
offerings. Included in the activities are units teaching and practicing volleyball, basketball, floor hockey 
and badminton.  

 
Rota: One period in our schedule for all middle school students is called “Rota.” In the Rota period, students 

will take a different class each quarter, giving them a chance to explore four different subject areas during 
the year. All middle school students will take health for one quarter. All sixth grade and any new 7–8 grade 
students will take Computers. Other Rota offerings include Music (Drumming & Percussion), Art, Drama 
and Advanced Computers. 

 
Elective Classes: After their six required classes, students can choose two electives. French is offered as a 

modern language to Middle School students. French, choir and band classes last all year long, but our other 
electives are offered for one semester each. The classes are taught by Middle School or other faculty and 
are reflective of those teachers’ special skills or outside interests. The electives allow students to explore 
interests they have. Each student has an opportunity to state his/her preference for enrollment in a specific 
elective class, and every effort is made to honor that request. Classes are offered based on student and 
faculty availability & interest. Recently offered electives have included: 
·  Ethiopian Culture & Language  • English as Academic Language 
·  Learning Support • Book & Film  
·  Advanced Computers • Drama Elective 
·  Home Economics • Video Journalism 
·  Native French • Media Studies 
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M IDDLE SCHOOL TRIPS (EXPLORING ETHIOPIA )  

 
A very important part of our Middle School program is the variety of activities provided throughout the year to 
help students develop an appreciation for the people and culture of our host country, Ethiopia. Each year a trip 
of about one week’s duration is planned to an area of Ethiopia unique in its offerings of educational 
opportunities for study in geography, social and cultural history, and arts and architecture. Students take this 
opportunity to learn more about their teachers and each other as well as the specific section of the country they 
are visiting.  
 
These trips take a significant amount of planning, requiring the active support of parents as well as faculty and 
students. Faculty members volunteer many hours in providing around-the-clock supervision and learning 
activities for students during the trips. The time and energy to make these commitments are seen as very 
important by the faculty because they fit into the overall philosophy of the school, providing an active 
opportunity to expand student appreciation for the diversity and culture of Ethiopia. Student costs are 
subsidized by the school, but parents can expect to pay a small fee.  
 
The trips will be under review this year by all our faculty. Our Social Studies and Science curricula have 
changed in the past two years, and we may adjust the sites and activities to better match what we are now doing 
in our classrooms. 

 

CO-CURRICULAR  ACTIVITIES   
 

ICS sponsors various activities outside of class and the curriculum, depending on student interest and 
participation. Co-curricular activities offer students an opportunity to meet friends and get involved with their 
school and community. Students are urged to give serious consideration to their co-curricular sports and club 
activities. Many require a time commitment and some involve missing time from class for special events or 
tournaments.  
 
Because ICS views participation in after school activities as an extension of the regular school day, school 
regulations and rules apply in all situations. ICS staff members assume responsibility for the students in their 
after-school activities, so students involved in an after-school activity must remain on campus until they leave 
to go home. Teachers who supervise evening activities may arrange exceptions to these guidelines by 
consulting with the Principal and providing a list of student names.  
 

PARTICIPATION/ELIGIBILITY   
 
When the Counselor or a Student Intervention Team (SIT) believes that a students’ participation in after school 
activities may be undermining academic achievement, his/her participation will be reviewed by the coach, 
Athletic Director and counselor. Further details about our expectations for scholar/athletes are included in the 
Athletic department’s handbook for students.  

 

STUDENT ACTIVITIES  AND SPORTS  
 
The Middle School offers a variety of optional activities throughout the school year: intramural sports, special 
activities, clubs and councils. In addition, there are special events that are a major part of the overall program of 
the Middle School. These special events include International Day and trips to museums and various historical 
and cultural sites in Addis Ababa and Ethiopia.  
 
ICS sponsors various activities depending on student interest and participation. Co-curricular activities offer 
students an opportunity to meet friends and get involved with their school and community. Students are urged 
to give serious consideration to their co-curricular sports and club activities. Many require a time commitment 
and some involve missing time from class for special events or tournaments.  
 
Because ICS views participation in co-curricular activities as an extension of the regular school day, school 
regulations and rules apply in all situations. ICS staff members assume responsibility for the students in their 
after-school activities, so students involved in an after-school activity must remain on campus until they leave 
to go home. Teachers who supervise evening activities may arrange exceptions to these guidelines by 
consulting with the Principal and providing a list of student names.  
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Listed below are some of the many student activities that have been sponsored by the school. Every ICS 
student is encouraged to participate in a sport or a club. Some of the opportunities may include: 

After School Drama National Honor Society  French & Spanish Club 
Model United Nations Math Club Environmental Club 
Student Council Jazz Band Sports Council 

 
ISSAAA Local Sports Program 

ISSAAA is an acronym for International Schools Sport Association of Addis Ababa. ICS is an active member 
of this association and our objective is to have many ICS teams prepare for and compete in local competitions 
in soccer, volleyball, basketball, track & field, cross country and tennis. Middle School students who are 14 and 
older can compete on Junior Varsity or Varsity teams. 
 
ISSAAA Age Limits 
ICS complies with the eligibility standards set by the ISSAAA. Where teams are defined by age, the athlete 
must be under that age as of September 1st of the academic year of the participation. A COPY OF YOUR 
PASSPORT IS REQUIRED TO VERIFY YOUR AGE. The exception to the age rule is for cross country and 
the track & field, where the age of the athlete on the day of the event will be taken. Students can only represent 
ICS in the ISSAAA competitions once each year in basketball, soccer and volleyball. A Middle School student 
of the right age may play for a Junior Varsity or Junior team, but not both in one year. ISSAAA defines 
Varsity as under 19 years of age, and Junior Varsity as under 16 years of age. 
 
ISSAAA Member Schools: the other nine… 

Italian State School Greek Community School German Embassy School 
Sandford International School Bingham Academy Norwegian School 
Lycee Guebre Mariam BMY Saint Joseph 

 
ISSAAA High School Sports 

Season One 
October – December 

Season Two 
January – March 

Season Three 
March – April 

Varsity Boys Volleyball Varsity Boys Basketball Varsity Boys Soccer 
Varsity Girls Volleyball Varsity Girls Basketball Varsity Girls Soccer 

JV Boys Basketball JV Boys Soccer JV Boys Volleyball 
JV Girls Soccer JV Girls Basketball JV Girls Volleyball 

JV, Varsity Tennis JV, Varsity Tennis JV, Varsity Tennis 
JV, Varsity Cross Country  JV, Varsity Track & Field 

 
ISSEA International Sports Program 

 
Since 2000, ICS has been a proud member of the International Schools of Southern and Eastern Africa 
(ISSEA). ISSEA promotes and facilitates athletic competition between the member schools.  
 
ISSEA Member Schools 

Harare International School (HIS)  
American International School of 
Johannesburg  (AISJ) 
International School of Kenya (ISK) 
International School of Tanganyika (IST) 
International School of Uganda (ISU) 
International Community School (ICS) 

 
Our girls’ varsity teams have won recent 
championships for basketball and volleyball, and 
our boys’ teams have done well too. Members of 
ISSEA teams are expected to be students in good 
standing who are willing to house a member of a 
visiting team as part of their commitment to a chosen sport. Competing in other countries is special. The 
educational value of meeting and housing team members from other cities adds to the value of such 
competition.  
 
 
 

ISSEA & ISSAAA Varsity Girls Vball Champs, 2008! 
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Upcoming ISSEA International Athletics Competitions 

November, 2009 Six-a-side Soccer / Volleyball ISK, Kenya 
March, 2010 Basketball ISU, Uganda 

 
Screaming Eagles International Track Competition 
Cairo American College hosts the premier international school 
track and field meet in the world, with schools attending from 
Africa, the Middle East, Europe and Asia. In March 2009, forty 
ICS athletes competed with more than 700 students from eighteen 
other schools, placing 7th. We expect to take an even more 
competitive team in March, 2010, and interested athletes are 
welcome to ask Coach Kirby about beginning to train soon. It is a 
world-class competition you will always remember!  
 
Hosting information: 
ICS will not be hosting any ISSEA tournaments this year. However, we are hoping to host an international 
tennis tournament with other schools in East Africa (some ISSEA and some others). All ICS students who have 
participated in previous ISSEA tournaments are required to act as a host family for at least two visitors, when 
we host a tournament. Other families are also very welcome to host students.  
 

 

Although ICS pays for tournament fees and the coaches’ travel expenses, we do not generally 
subsidize student travel for co-curricular or sports trips. Flight and visa expenses are the responsibility 
of the student’s family. Our Booster Club has helped students with financial difficulties in the past. If 
interested in Booster Club funds, parents should get involved! 

 

 
International Travel for ISSEA or Other Student Trips 

 
Travel arrangements for ICS groups are made by the Athletic Department. Students may not purchase 
tickets individually.  Details and costs for travel arrangements are provided to the athletes and parents during a 
mandatory pre-travel meeting. There is a dress code for traveling team members. Jeans are not appropriate for 
school travel! Students should remember they are ambassadors of the school as they travel and as they stay 
with their host families. Parents are encouraged to travel with the ICS teams competing in International 
Tournaments. Interested parents can get more information from the Athletics Office. We will always host a 
Parent/Student Information Evening prior to the trip.  

 
Student Council  
 
A Student Council represents the Middle School student body and organizes school events. The council is 
composed of representatives from each grade level and the elected officers.  
 
Other Clubs and Activities 
ICS offers several clubs and organizations to Middle School students. Offerings may include: 

Drama Club Student Council  National Junior Honor Society 
Chess Club Homework Club Dance Art Club French Club 

 
Middle School clubs are designed to enhance student development and expand students’ interests. Clubs meet 
by arrangement before or after school. Some clubs may incur a small expense. 
 

Community-Sponsored Activities  
 
Additional activities are available for students, sponsored by a variety of community organizations or by outside 
activity leaders. They may include soccer, baseball, tae kwon do, swimming, Scouts and others. Offerings change 
from year to year, depending on interest and availability of sponsors. Most of these activities do not require fees to 
participate. Parents are invited to sponsor student activities! Contact Kirby Boychuk at the school to learn more. 
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COMMUNICATION 
 

An informed and involved parent community is an asset in any educational environment. Parents are 
encouraged to remain in regular contact with their child’s teachers. ICS pursues our goal of parent partnership 
in a variety of ways:  

·  All middle school students will receive an academic planner at the beginning of the school year. This 
“Homework Agenda” includes weekly and monthly calendars for students to record (and hopefully 
remember) daily assignments, project due dates, upcoming tests and other important dates. There are 
also spaces for parents and teachers to use for sending notes to one another. Our MS teachers will be 
training all students to use these planners and we hope parents will look at them regularly to know 
what their children are doing in their classes. The first planner is provided for free; if it is lost, a 
replacement will be purchased at student/family expense. The planner is considered a necessary item 
for our students.  

·  The weekly Yezare Samint is sent home via e-mail. All families should provide current and accurate e-
mail information to our office. Any family that cannot receive an e-mail copy of the Yezare Samint 
should phone our office and make arrangements to receive a printed copy. Submissions of material to 
be published in the Yezare Samint should be emailed to info@icsaddis.edu.et or submitted on a PC 
compatible disk to the Director’s office in final format by 1:00 p.m. on Wednesday. The Director 
determines what material is printed, and reserves the right to edit submissions. 

·  The Middle School Principal’s “E-Notes” to parents. 
·  The ICS website (www.icsaddis.edu.et) 

provides an electronic copy of the Yezare 
Samint as well as program information and 
celebrations of student achievement. 

·  Interim reports and Report Cards are sent 
home each quarter. 

·  Parent–Teacher conferences may be 
initiated at any time. Regular conferences 
are scheduled at report card time after the 
first and third quarters.  

·  The School has two open “Association” 
meetings per year. All parents and teachers 
are welcome to attend these to learn more 

about the school’s status and future plans.  
·  The Middle School has a Back to School Night for parents at the beginning of the year, and grade level 

potluck dinners in the autumn.  
·  During the course of the year special meetings on particular topics are held.  

 

CHANNELS OF COMMUNICATION   
 

Parents should follow the following channels of communication when they would like to make their views 
known: 
 
1. When parents would like to discuss their child’s schoolwork they should begin by seeing the teacher. 

Appointments with teachers should be arranged through the school office. 
2. Concerns that cannot be resolved through a conference with the teacher, or questions of a more general 

nature concerning the operation of the school and its programs, may be discussed with the Guidance 
Counselor or the Middle School Principal.  Please arrange appointments by telephoning the school office. 

3. If the concern still remains unresolved the Director is the final level of appeal.  The Director acts as an 
agent of the Board of Governors and is the normal channel of communication between the Board and 
parents.  
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SCHOOL CALENDARS  
 

A one-page academic year calendar is published for the community and can be used for planning family 
holidays for the upcoming academic year. In August a more detailed month-by-month calendar is published 
that includes more details about school programs and activities. Updates to the calendar are also sent home 
regularly through the Yezare Samint.  

 

SCHOOL DIRECTORY  
 

A school telephone directory is published early each autumn. It is important that any change in telephone 
contact numbers be reported immediately to your student’s school office. A telephone tree is developed from 
the directory. This tree is designed to get word to as many of the ICS families as possible in case of an 
emergency or school closing (or partial closing) for any reason.  

 
 

ENROLLMENT , PLACEMENT AND SCHEDULING 
 

ADMISSIONS AND PLACEMENT  
 

The International Community School (ICS) accepts Middle School students who can be successful in the 
regular academic program. ICS does not discriminate on the basis of religion, ethnic or national origin or 
gender in its admissions and educational policies, athletic or other school-administered programs. Admission 
shall be based upon completed application forms, previous school records and results from previous or current 
academic testing as required by the professional staff to determine: 

·  the potential of the applicant to benefit from the educational services available,  
·  the capacity of the school to meet the educational needs of the applicant, and 
·  the ability of the school to meet the behavioral or emotional needs of the student. 

 
Placement tests at the time of admission assist admissions and placement decisions. ICS may enroll students for 
a probationary period at its own discretion, based on inadequate school records, school records that indicate 
behavioral or academic issues, or the results of placement tests. ICS also reserves the right to contact previous 
schools and/or teachers to assist in making enrollment and placement decisions.  

1. Students entering ICS are enrolled as full-time students. ICS does not offer part-time, partial, or 
correspondence programs. 

2. All applicants must submit complete school records for the previous two years. Students applying 
after the school year has begun, must present transfer grades and credits from their previous school. If 
the records are not in English, official translations into English must be provided.  

3. Students must be living with their parent(s) or a designated adult guardian. 
 

Special Needs Students: After careful review of school records and parent information, the school may admit 
a student whom it deems has a good chance of success in a regular classroom setting with the resources 
available. Some indicators the school uses to determine chance of success are as follows: 

1. The student displays a positive effort and attitude about school 
2. There is evidence of parental support for student success, including 

·  Full disclosure of all relevant information regarding student 
·  Willingness to have child tested if necessary by a school-approved professional 
·  Willingness to hire a tutor at parent expense 
·  General support for efforts of school and follow-through at home 

3. Any need for extra support in regular classroom is within the capability of ICS 
 

ICS has the resources to provide a limited amount of support beyond the regular classroom. Students requiring 
more support than this for their success are not eligible for admission. Also, students with significant social-
emotional difficulties who need a special learning environment may not be eligible for admission. In all cases 
where concerns arise, the Principal may ask for additional assessments before considering admissions. In such 
cases an Admissions Committee will meet, consisting of the Guidance Counselor, the Principal, the Learning 
Support Teacher and any other teachers deemed appropriate by the Principal.  
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Grade Placement 
 

The school determines the proper placement for new students. Testing and other appropriate means are used to 
ensure that students are placed according to their individual needs.  

 
·  From US Systems: Students coming from other US-based programs will generally be placed according to 

their previous school records unless previous records and testing indicate otherwise. 
·  From Other National Systems: Where national programs in other countries closely correspond to the 

U.S. grade level system, the main criteria for students placement will be according to the ICS cut-off age 
and number of years of school completed unless academic history and/or testing indicate a different 
placement. Any concerns regarding placement will be evaluated on a case-by-case basis. 

·  From Schools With Different Calendars: Students who enter during the second semester and have 
completed a grade level in their previous school will be placed in the same grade level they completed. 

 

SCHEDULING  
 
The academic scheduling of students is completed in partnership with students, parents, faculty and the 
Guidance Counselor. For new students, the major portion of this work takes place at the time of enrollment. For 
returning students, it takes place in the spring prior to the new school year. Minor rescheduling at mid-year may 
be necessary for students who fail the first semester of a subject or who are enrolled in subjects of only one 
semester duration. Students new to ICS are tested or interviewed at the time of enrollment for correct 
placement in foreign language, English, and mathematics classes. Other assessments may be required for 
placement in subjects that require prior knowledge or skill levels. 

 
Block Schedule 
 

ICS uses a “block schedule” that allows longer uninterrupted blocks of instructional time and reduces transition 
time loss between periods in the school day. Students are scheduled for eight classes, but only four meet each 
day. A sample weekly timetable is printed on the inside front cover of this handbook. The classes that a student 
has on Day 1 also move around on Day 3 so that classes don’t always meet at the same time of day. The same 
happens for Day 2 and 4. On early release Wednesdays, periods are shortened and students also meet with their 
advisors.  
 
This year we are returning to the four-day rotating schedule that we used in 2006–2007. We will not have a 
“full day Friday” that includes all eight classes in one day. Both teachers and students felt that this full day of 
eight short periods was too hectic and that learning was difficult on these days. With the four-day schedule, a 
Day 1 will always follow Day 4, regardless of which day of the week it is. The schedule will also be “bumped” 
so that if one day is a holiday, and it was supposed to be Day 1, then the next day will be Day 1 instead.  
 
Students and parents will receive calendars that show the four-day schedules, and any special days or events 
coming up for the month as well.  

 
CLASS CHANGES/DROPS AND ADDS 

 
Class changes are only made if students are not enrolled in a course appropriate to their program of study or if 
they were incorrectly placed into a course. 

·  Students may drop or add elective courses only during the first ten school days of the semester. 
Students must seek the advice of the counselor and have parent and teacher consent before altering 
their program of studies. 

·  Exceptions may be made only in the event that both counselor and teacher agree in conference that it 
would be in the best interest of the student to drop the class. The counselor and Principal will 
determine if a class may be dropped under other unusual circumstances. 

 

LEARNING SUPPORT FOR SPECIAL EDUCATIONAL NEEDS 
 
The purpose of learning support instruction is to provide additional small-group support to those students who 
need supplementary help with their academic program. Individual needs are assessed using both informal and 
formal assessments and an individualized support program is established. Our school program is only 
appropriate for students with mild learning difficulties.  



2009/2010 School Year 
• 20 • 

OFFICIAL RECORDS 
 

Official records include curricular and co-curricular achievement for a student during their period of enrollment 
at ICS. When a student leaves ICS, two official and one unofficial copy of the school records will be provided 
to the family after all accounts are settled.  

 
WITHDRAWAL FROM SCHOOL  
 

A family withdrawing a student from ICS must initiate a checkout procedure by notifying the Guidance Office 
Secretary. Initial contact should include a letter from the parent/guardian stating that the child is withdrawing 
from ICS, the date of withdrawal and a forwarding address. Two weeks advance notice regarding withdrawal is 
requested and will ensure transcripts, report cards, health documents and other important school records are 
prepared for you before your departure. You may be asked to participate in an exit interview with the Registrar 
or Principal, and/or, asked to complete a survey form.  All books and equipment should be returned to the 
library and to teachers. All payments and fines should be paid to the Business Office. Records will not be 
released until these procedures have been completed. If a student withdraws from ICS before the end of a 
semester, only a “progress grade” (to date) can be given. Course credit will not be granted for the 
semester. 

 
 

ACADEMICS: GENERAL INFORMATION 
  

Study within the college-preparatory high school program at ICS is focused on the objective of earning an ICS 
high school diploma. Students may also attempt to earn an additional, concurrent qualification, the 
International Baccalaureate (IB) Diploma. Students who do not wish to attempt the full IB Diploma can still 
earn advanced credit from many colleges by taking IB higher level classes and passing the internal assessments 
and IB exams.  

 
WHAT  IS THE  IB  DIPLOMA  PROGRAM? 
 

 
The International Baccalaureate (IB) Diploma Program is a two-year university preparatory program that seeks 
to combine the best elements of many national curricula. Containing features common to US high school 
curricula, English A-Levels, and the French Baccalaureate, to name a few educational systems, the IB Diploma 
Program began in 1968 and is offered in more than 2,000 schools in 135 countries. Students who meet the 
requirements of the program over the two years receive an internationally recognized IB Diploma. Although 
recognition varies from country to country, the Diploma can assure student access to universities worldwide 
and university course-credit or sophomore status at many selective American colleges. 

 
Students may elect to prepare for the IB Diploma or take 
individual IB courses for individual certificates and high 
school credit. During the ninth and tenth grade years, it is 
necessary to decide whether or not the student will 
attempt the full IB Diploma in the following years. This 
important decision is determined after consultations 
among parents, student, faculty and the IBDP 
Coordinator. Successfully earning the IB Diploma is 
recognized as a good indicator of success by universities 
in the USA, Europe, Asia and elsewhere. Many 
universities in the USA will give a student credit for 
college-level work if they have completed an IB Diploma 
or have taken higher level (HL) IB classes and exams.  
 

What is the International Baccalaureate? 
 
The International Baccalaureate aims to develop inquiring, knowledgeable and caring young people who help 
to create a better and more peaceful world through intercultural understanding and respect. 
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To this end the IB works with schools, governments and international organizations to develop challenging 
programmes of international education and rigorous assessment. 
 
These programmes encourage students across the world to become active, compassionate and lifelong learners 
who understand that other people, with their differences, can also be right. 
  
IB Mission Statement 
 
For details on the recognition status of the IB Diploma and Certificates in the United States, Canada and/or 
other countries, please contact our IB Diploma Program Coordinator, Ms. Joyce Halsey at: 
joyce.halsey@icsaddis.edu.et 
 
General information about the IB program is also available from www.ibo.org  
 
 

For reference purposes, the IB identification number for ICS is 000212. 
 
ACADEMIC HONESTY AT ICS 

 
The ICS is a community of learners. One of our highest ideals is ethical practice in learning, or academic 
honesty. With this in mind, it is critical that both faculty and students protect and maintain honesty in academic 
work. In order to ensure high standards, all students are expected to learn the ethical practices of research and 
collaborative work.  

 
Clearly, the line between acceptable assistance and unfair reliance on the work or ideas of others is not always 
easy to draw. If are you in doubt, consult with the teacher before submitting your work. 
 
·  Plagiarism is defined as presenting someone else’s work, including the work of other students, as one’s 

own. Any ideas or materials taken from another source for either written or oral use must be fully 
acknowledged, unless the information is common knowledge. What is considered “common knowledge” 
may differ from course to course. Ask your teacher if you have a question, before you use the information 
in a report or presentation.  

·  Cheating is considered to be an attempt to use or provide unauthorized assistance, materials, information 
or study aids in any form and in any academic exercise or environment. This could include copying from a 
classmate, having a tutor do your homework, bringing notes into the test, sharing a “programmed” 
calculator with another student, using language translation software to translate writing from one language 
to another, or other similar unauthorized help. If in doubt, ask a teacher. Helping someone else cheat is 
the same offense as taking advantage of someone els e’s help.   

 
The consequences of breaking these ethical guidelines for a middle school student are: 

·  loss of credit for work or tests dishonestly completed,  
·  requirement to meet with their parents and a school representative, and  
·  on repeated offenses you could be suspended or even expelled from school.   

 

ACADEMIC RECOGNITION AND HONORS 
 
At the end of each quarter, recognition is made for exceptional 
achievements in academics, leadership, creative arts and activities. 
Achievement and effort are celebrated at an awards assembly for all 
Middle School grade levels every quarter. Parents and families are 
welcome to attend. ICS also sponsors a chapter of the “National Junior 
Honor Society” (NJHS) that recognizes students for their leadership, 
integrity, character, academic achievement and community service.  

 
High Honors List and Honor Roll 

 
The Honor Roll gives public recognition to students who have 
distinguished themselves academically through outstanding effort and 
achievement. Honors recognition is awarded to deserving students at the 
end of each quarter. Students who earn a 3.7-3.9 GPA qualify for  Honor Roll, and students earning a 4.0-4.3 
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GPA qualify for High Honors. Students who wish to be selected for High Honors must meet the additional 
criteria of submitting work samples that demonstrate their ability to exceed the standard in 2 subjects and they 
must exhibit the Habit of Mind of Striving for Accuracy and Precision. Work that is not accurate or precise will 
disqualify a student from being selected.  
 

PHYSICAL  EDUCATION  CLASSES 
 
Students scheduled for PE must come to class prepared to participate. Your full 
participation is required unless you have a parent or doctor’s note explaining why 
you cannot. Changing room lockers are provided so that you can change into 
appropriate PE clothing and lock up your jewelry and clothing. Acceptable PE 
clothing is an ICS PE uniform, a hat, water bottle and athletic socks and shoes. We 
recommend that you lock up your cell phone, jewelry and other expensive items in 
your regular locker before going to the Gym. Further information about the PE 
program and requirements for participation are included in guidelines given to all 
students at the beginning of the school year.  
 
 

PROMOTION REQUIREMENTS  
 

Situations sometimes exist in which automatic promotion to the next grade in Middle School will not be 
granted. Cases in which a student has received two or more F’s in core subjects OR has missed more than 20 
school days within a year will be subject to a thorough review by the grade level team and the administration. 
A student will not be promoted to the high school if we do not feel they can be successful at that level.  
 
 

GRADING, TESTING AND REPORTING STUDENT PROGRESS 
 
MAJOR TESTS AND ASSESSMENTS  

 
Under normal circumstances, Middle School students should not end up taking more than two major tests or 
have two big assessments on a single day. Quizzes and chapter tests are not considered major. Teachers should 
give students notice of major assessments so they can plan ahead for review and preparation. All students will 
be issued academic planners to help keep track of assignments, project due dates and tests.  
 
If you have more than two major tests scheduled for one day, please speak up to your teacher(s). They may be 
able to be flexible if other exams have already been scheduled for that day. However, students may 
occasionally have to be flexible and plan ahead to prepare for more than two major assessments.  

 

EXAMINATIONS FOR GRADE 8 STUDENTS 
 
Final examinations are scheduled for Grade 8 students at the end of the second semester. In addition, students 
taking a high school class such as Algebra or High School Concert Band may need to take an exam in the first 
semester. Assessments may take the form of a formal examination or other demonstration of subject mastery 
deemed appropriate by the teacher in consultation with the administration. Assessments are scheduled so that 
students take no more than two per day, and must be taken at the prescribed times. These assessments count as 
fifteen percent (15%) of the semester grade in all courses in which it is normal practice to use such an 
assessment technique. Make-ups are only possible for absences excused by the Principal. 

 
Grade 8 students absent (unexcused) during semester exam periods will be penalized fifteen percent of the 
semester grade. Semester exams can only be taken during scheduled times. 
 
Grade 8 students are required to be in attendance during the scheduled semester exam periods. In some courses, 
a culminating activity or final evaluation other than an exam will be assigned. Teachers of those courses will 
inform students as to what will constitute the 15% of their semester grade. 
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GRADE CALCULATION   
 

Letter Grades 
 

Letter grades are recorded at the end of each grading period. The chart below shows equivalent scales between 
numeric and letter grades and the grade points that are awarded. 
 
 Letter Percentage Grade Points Levels of Performance 
 Grade Required Awarded 

 Excellent Work A+ = 97 – 100 = 4.3 Achieved the Standard with Honors 
   A = 93 – 96 = 4.0 
   A- = 90 – 92 = 3.7 
   B+ = 87 – 89 = 3.3 
 Good Work B = 83 – 86 = 3.0 Achieved the Standard 
   B- = 80 – 82 = 2.7 
   C+ = 77 – 79 = 2.3 
 Average Work C = 73 – 76 = 2.0 Nearly Achieved the Standard 
   C- = 70 – 72 = 1.7 
   D+ = 67 – 69 = 1.3 
 Poor Work D = 63 – 66 = 1.0 Below the Standard 
   D- = 60 – 62 = 0.7 
 Failing Work F = 0 – 59 = 0.0 Little Evidence of Achievement 
 
Incomplete Grades 

 
A grade of incomplete “I” is issued when a student has been absent for such a long period that s/he has not had 
a chance to complete all work. At the teacher’s discretion, an incomplete may also be given for not having 
pertinent assignments completed on time. After an “I” is earned by the student and upon returning to school, 
the student has ten days to make up an ‘incomplete’ grade. An extension of this time period may be agreed 
upon by the student, teacher and Principal.  
 

Modified Grades 
 
Some students may receive modified grades on their report card and on their transcript. Grades will be marked 
as modified if the curriculum, standards or class assessments are significantly altered for that student. This 
might be done for students who are still learning English or who have learning difficulties. Not all of a 
student’s grades would be modified; a student who is learning English and who is reading below grade level 
might receive a modified English, history or science grade, but would receive normal grades for Drama or PE.  
 
Students will only receive modified grades after a Student Support Team (SST) makes this recommendation. 
Parents will be informed of the decision by the SST, before the first report showing the modified grades.  
 
A modified grade is marked with an “M,” on the report card and on the transcript. A student may receive an 
“M-A,” “M-B,” “M-C” or “M-F.” Modified grades are not included in GPA calculations.  
 

Pass/Fail Grades 
 
Where applicable and only with administrative approval, a teacher may elect to grade on a Pass/Fail system. 
This is done in special courses where a certain performance level is sought for all students in the class, but 
where grades may not be assigned. It is also done for courses that are outside the ICS curriculum or which may 
be taught by non-ICS faculty members: for example, a student who is working as an assistant in an elementary 
class, or  who is studying a mother tongue language with a tutor during the school day. Courses taken a 
Pass/Fail basis are not included in GPA computations but do appear on the report card. 
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GRADE REPORTING  
 

Interim Progress Reports 
 
Progress reports are issued four times per year, at the mid-point of each quarter. In the first quarter, all new 
High School students and all students who are earning below a “C-” average for any course will receive a 
progress report. After the first quarter, any students earning below a “C-” average for any course will receive a 
progress report at the midterm. Progress reports may also be sent home whenever the teacher feels it is 
necessary to inform the student and parents of academic deficiencies or improvements. Teachers will require 
such progress reports to be signed by a parent and returned.  

 
Parent/Teacher Conferences  

 
Parent/Teacher conferences for all students are scheduled at the end of the first and third quarters. These 
conferences are an important avenue for communication and collaboration and are considered part of ICS’s 
system for reporting on student progress to parents. We hope and expect that parents will make conference 
attendance a priority. Conferences at any other time of the school year may be arranged by either parents or 
teachers by phone or e-mail. The office will help to facilitate such appointments. All teachers are at the school 
before the school day begins and after school until at least 30 minutes after the end of classes.  

 
Report Cards  

 
Report cards are issued at the end of each quarter. For the first and third quarters they are issued at 
parent/teacher conferences. Report cards include a letter grade for each course taken.  

 
 
STUDENTS WITH OUTSTANDING DEBTS, OVERDUE LIBRARY BO OKS OR OTHER INCOMPLETE 

OR UNFINISHED SCHOOL MATTERS WILL NOT RECEIVE THEIR FINAL REPORT CARDS OR 
SCHOOL RECORDS UNTIL THESE ISSUES ARE RESOLVED. 

 
 

HOMEWORK   
 
Homework assignments are an important component of many Middle School 
courses. The assignments are structured as a learning tool as well as for practice. 
Teachers may assign a grade to homework assignments as part of the overall 
evaluation of the course. Students are responsible for the completion of homework 
assignments, even if the teacher elects to use them only as a qualitative evaluation 
tool. 
 
All Middle School students will be given a “Homework Planner” to be used daily 
in recording assignments, and planning projects. Parents and teachers will also use 
the student planners for communication between home and school.  
 
At the Middle School level an average of 30 minutes of homework is assigned for 
each core academic class and some elective classes. Some assignments may be 

longer if homework is only assigned occasionally or if the assignment is not due for several days or weeks. 
Interim Reports and Report Cards include not only a composite grade, but also the teacher’s assessment of the 
homework component of a student’s academic achievement. Parents can support their children by facilitating a 
routine time and place which helps students study at home. The Counselor and our Resource Support Teacher 
can be of help to those students who need to develop better study skills. 

 
PROBATION FOR ACADEMIC REASONS 
 

Students are admitted to ICS on the assumption that they are able to meet and maintain standard academic 
achievement levels and are willing to make a serious and consistent effort to do required academic work. 
Students are placed on “Academic Probation” if their work is not up to acceptable standards due to either lack 
of effort or basic academic weakness. Any student whose performance and effort is consistently below a GPA 
of 2.00 will be placed on academic probation, but probation may be implemented for other reasons also.  
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Students placed on academic probation must attend an intervention meeting with a parent or guardian to 
develop a plan to assist the student to improve their academic performance. This plan may include weekly 
progress reports (signed by all the student’s teachers). Students on academic probation may not be allowed to 
participate in sports or other extra-curricular activities and may be required to engage in other academic 
supports to improve their achievement. 
 
Students that are on academic probation are expected to put in the necessary effort to meet standard academic 
levels in the future. It should be noted that a recurring lack of academic progress or effort will result in a 
student being counseled to find an alternative academic environment. Our guideline stipulates that students 
may not remain at ICS if they are on probation more than three times in a two-year period. 

 
 

ATTENDANCE 
 

All learning experiences that take place in the classroom are meaningful and an essential part of a student’s 
education. It is not possible to replicate the learning opportunities and experiences that occur daily in the 
classrooms. Therefore, classroom attendance is an integral part of a student’s course of study for which make-
up work is no substitute.  
 
ICS realizes that at times a student may be absent due to illness, family emergency, or participation in school-
sponsored trips. ICS also realizes that in an international community, families must occasionally travel. 
However, the school discourages extended vacations and other recreational travel that interferes with student 
learning.  

 

ABSENCE L IMIT   
 

The School asks parents to ensure that their children attend school regularly. We request parents to avoid 
absences due to convenience, for travel, for vacations during regularly scheduled school days, or on days 
adjacent to weekends and school holidays. 
 
A student may not receive semester credit, if s/he is absent more than twelve days in one semester.  In 
cases of excessive absences, a meeting will be held between the student, a parent or guardian and a Review 
Committee composed of teachers and the Principal, to discuss the cause of the problem and determine an 
appropriate course of action. Absences due to school-sponsored activities do count toward the absence limits. It 
is not a matter of having excuses: attendance is important regardless of the reasons for extended absences.  

 
In the event of extenuating circumstances requiring longer absence (e.g. prolonged illness, family bereavement) 
individual cases will be assessed by the Principal in consultation with the family and the classroom teachers. 
Such an exception must be applied for immediately upon the student’s return to school and will not be 
entertained at a later date. 
 

ABSENCE PROCEDURE  
 
At those times when a student must be absent from school, please contact the school at 011 371–1544, or via 
email at info@icsaddis.edu.et.  If a student’s parent has not contacted the school, ICS will call home and notify 
teachers. If no contact between the school and the home is made, the student should bring a note explaining the 
absence. 

 

ARRIVING LATE OR LEAVING EARLY  
 

·  Students arriving to school after classes have started must check in at the Middle School Office to obtain a 
‘late pass’ before going to their class. 

·  Students are not permitted to leave the ICS campus during the school day without permission from the 
Principal or Director. It is the student’s responsibility to make sure that s/he has written parent permission 
and has notified the Office before leaving the campus. Students who must leave school before the end of 
the day should bring a note from a parent or guardian to the office. A gate pass to leave campus will be 
prepared. 
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·  Parents arriving to pick up their student during the school day should check in at the office so the student 
can be called out of class. A gate pass for the student to leave the campus will be prepared.  

 

ASSIGNMENTS/ATTENDANCE  
 

A student returning from illness or other absences must see his or her teachers the first day back at school to 
find out about make-up requirements. Students who have been absent are responsible for g etting and 
making up assignments from the teacher or other stu dents in the class.  Students returning after an 
extended absence will be given sufficient time to complete assignments and tests. 
 
1. If the student is present in class when an assignment, quiz or test is announced but is absent on the day that 

the assignment is due or test/quiz given, the student must turn in the assignment or take the test/quiz on the 
day of his return to school. 

2. As a matter of courtesy, students who know they will be absent from a teacher’s class should talk with that 
teacher before class and learn about any assignments that will be missed. When students know that they 
will be absent from school for a family activity or trip, it is the student’s responsibility to obtain a “Trip 
Form” from their Advisor and submit the form to each teacher for assignments or projects. 

3. Students can call classmates at home for assignments when they are absent from school. 
4. Coming to school late or leaving early does not exempt students from tests or assignment due dates.  
5. Students who are temporarily ill during the school day and miss a test or quiz while in the nurse’s office 

should make every attempt to make up the test or quiz later in the school day if possible.  
6. When students are absent for extended days, call our office to request homework and make arrangements 

to pick it up. In our block schedule, it often takes two days to request and receive the assignments from 
teachers. 

 
A student who misses two or more blocks during the day may not participate in after school activities or sports 
on the day of their absence. This includes dances or other school functions in the evening. 

 
 

CERTIFICATE OF ATTENDANCE  
 
A Certificate of Attendance can be provided to families that require documentation for financial or visa 
purposes. This certificate indicates the date of enrollment and the student’s current grade level. Please call our 
office if you require proof of school attendance for any reason.  
 
A Certificate of Attendance is also included in a student’s withdrawal packet upon leaving ICS for another 
school. When a student is withdrawing, the certificate will include the grade to which a student would have 
been promoted for the following school year.  
 

 

LATE ASSIGNMENTS 
 

Teachers will inform their students as to their individual course policy on late assignments. Students who 
anticipate being absent from school should make prior arrangements with their teachers should they plan to be 
absent on a test or assignment due date.  
 
Major, long-term assignments and projects that are not completed by the assigned date will receive an 
incomplete until the work is completed. Students who are absent on the day that a long-term assignment is due 
should make arrangements to have the assignment delivered to the teacher that day. If neither the assignment 
nor the student appears, the assignment will receive an incomplete, until the assignment is turned in. 
 

 

PUNCTUALITY AND TARDY MARKS   
 

Punctuality to class is a basic courtesy. When students arrive late to a lesson already in progress it disrupts 
learning for the entire class. Because we do not have a bell system, teachers will clearly articulate their 
expectations for punctuality and tardiness to their students. Late students are marked tardy at the discretion of 
each class teacher.  
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In order to avoid lateness students should set their watches to the time found on computers connected to the 
school’s Intranet.  The school’s bell system is calibrated to this time.  Nevertheless, students with recurring 
unexcused tardy marks will be reported to the Dean of Students. Currently, students that accumulate three tardy 
marks (total) within ten days will be given a lunch detention. After this each tardy will receive a detention. 
Students with recurring unexcused tardy problems will call their parents from the Principal’s Office and will 
not return to school or classes until a parent/student meeting with the Principal is held. 
 
 

UNEXCUSED ABSENCE 
 

Students who do not report to a class within ten minutes of the beginning of the block are considered as 
“skipping” the class unless they have a note from a faculty member.  If you miss a class because you “forgot” 
your schedule it will count as an unexcused absence. All work missed during the skip must be made up to the 
satisfaction of the teacher.  
 
Students who are found skipping classes will be given a day of in-school suspension for the first offence, and a 
letter to the parents must be signed and returned to the Principal. The second offense will result in an out-of-
school suspension and a meeting with parents. 

 
 
 

STUDENT SERVICES AND SUPPORT 
 
GUIDANCE SERVICES  

 
Positive relationships between school, family and community are important 
variables in the success of each student. Guidance Services are available to all ICS 
High School students and emphasize college/career guidance and personal/social 
growth and development. Individualized and group counseling are provided as 
needed. Parents are encouraged to play an active role in the counseling process. 
 
Particular attention is paid to the transition issues that typically confront 
students entering the 6th grade. Grade Six Teachers meet regularly to discuss 
students, coordinate curriculum and monitor the acquisition of the skills necessary 
for success in the middle school. 

 
 
 

STUDENT INTERVENTION TEAM  
 
A Student Support Team (SIT) can be convened to focus the school’s resources on 
students who are demonstrating difficulties in school. A student’s teachers, the 
Guidance Counselor, Dean of Students, Learning Support Teacher and the 
Principal will meet as a team to discuss these difficulties and may recommend 
assessments and other interventions.  
 
The SIT’s recommendations and/or requirements will be shared with parents. 
Anyone, including parents, may request a SST meeting regarding a student.  
 
 

SCHOOL NURSE  
 

The Nurse’s Office is located at the elementary school end of the Gymnasium and is 
open from 8:00 to 4:30 with a registered nurse in attendance. The nurse’s office is 
equipped to: 

·  Provide basic first aid 
·  Provide basic health screening 
·  Dispense medication with written parental/guardian permission 
·  Evaluate students for minor illnesses 
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·  Act as a referral source for health care problems 
 

Because student health conditions and concerns can change, parents should fill in a medical form for the nurse 
at the beginning of each school year. This will help us maintain up-to-date health and vaccination records, and 
will assist the nurse in diagnosing minor illnesses during the year.  
 
A student who requires assessment or care during class time should arrive at the nurse’s office with a student 
pass initialed by the teacher. On return to class the nurse will sign the student pass and indicate the time of 
leaving the office. If the student needs to leave school because of an illness, the nurse will notify the 
parent/guardian. The nurse’s office should not be used as a place to avoid class. 

·  On return to school after an illness or injury of longer than three days, the student should visit the 
nurse’s office with a doctor’s note, which states the reason for absence from school, permission to 
return to class and care or intervention needed. 

·  The nurse’s office should be notified of a change health status (new allergies, change or addition of 
medications, assistive devices, or change in activity level), and updates of immunizations. 

·  Tylenol, cough drops and other over-the-counter medications are available on an as-needed basis in 
the nurse’s office. These as-needed medications can only be dispensed by the nurse if there is a signed 
permission statement from the parent/guardian (included with the medical update form). Students 
should not self-medicate with Tylenol or other over-the-counter preparations, nor should they share 
them with other students. 

·  Prescription medications to be taken during school hours should are to be kept in the nurse’s office. 
Medication to be dispensed to a student must be labeled with the name of student, name and dose of 
the drug, and the schedule of administration. An original medication bottle with this information is 
preferred.  

·  An exception to this rule is made for students who must carry medications for asthma, diabetes and 
severe allergic reactions. The nurse’s office needs to be informed of medications for personal use that 
each student carries, when and how to use them, and where they are kept in the student’s belongings. 
We recommend that the nurse be given a back-up supply of the medication to keep available in the 
nurse’s office.  

·  For emergency purposes, other professional staff may be elected of a child’s medical needs. 
 
 

COMPUTER USE AND COMPUTER LABS  
 

After the first few weeks of school, student use of computers at ICS 
requires student and parental signatures on the ICS “Acceptable Use 
Guidelines Form.” The form should be signed and returned to the 
Principal’s Office as soon as possible.  
 
The Computer lab is open from 8:00 AM to 3:15 PM (or 2:00 PM) for 
scheduled classes. Depending on availability, the lab may also be open 
for classroom and individual use at other times during the day.  
 

Computer games may not be played on 
the school computers. 

 

ENGLISH AS AN ACADEMIC LANGUAGE (EAL)   
 

To meet the needs of those students whose command of English is limited at the time of enrollment, ICS 
provides English as an Academic Language (EAL) support. This class is scheduled during the school day at no 
extra charge to the family. Further English language tutoring may also be recommended outside the school day 
if necessary, at the family’s expense. Tutoring by other school employees requires permission of the 
Principal. 

 

EXTRA HELP/TUTORING   
 

By prior arrangement, all faculty are available to students during the regular school hours for review and 
explanation of work not mastered. Professional tutoring for a fee in out-of-school hours may be arranged 
privately by parents. The Guidance Office may be able to assist in finding tutors. Such fee-based tutoring may 



 

 MS School Student/Parent Handbook 
• 29 • 

not be undertaken by a regular classroom teacher of the student receiving the service. Tutoring by other school 
employees requires permission of the Principal. 

 

L IBRARY  
 

The Secondary Library offers a collection of 10,000+ print and video materials, as well as CD-ROM and 
Internet databases. The library is open Monday to Friday from 7:30 AM to 5:00 PM except during scheduled 
early-dismissal days. The library is also open most Saturdays of the school year, from 9:00 to 12:00.  
 

The library contains a computer lab connected to the 
Internet and the on-line catalog. Library resources are 
used in coordination with activities assigned in 
classrooms, to provide ICS students with learning 
experiences that promote information resource skills 
and problem solving abilities. 
 
The print collection is updated each year with the 
purchase of new titles. Middle School students are 
allowed to check out as many books at a time as they 
wish. Middle School parents are allowed two books at a 
time, but are asked to return a book promptly if 
requested by the librarian (this will happen if a student 
or teacher requests the book). Lost or damaged books 

must be paid for promptly at the full cost of replacement.  
 
Library users are asked to be considerate of the books, equipment and other users at all times, whether they are 
with a class or using the library independently during free time. Guidelines for library users include 
 

·  The library is a quiet learning center, not a place to socialize or eat a snack.  
·  Voices should be kept low at all times so others may work undisturbed. 
·  MP3 players are not to be used in the library.  
·  Book bags should be left at the front entrance or checked at the library desk when you enter. 
·  Library books are loaned for ten days and may be rechecked if no one is waiting for the book. 
·  Overdue library books will result in a hold on your report card at the end of the quarter. See the 

librarian as soon as possible if you have a question about an overdue book. 
·  Encyclopedias, magazines and other reference resources may not leave the library. 
·  Game playing is not permitted on library computers at any time. 

 
 

LOCKERS  
 

Each student is issued a locker and lock for storing personal belongings during school hours. In order for a 
locker to be useful in protecting your property, it must be used properly. Combinations should not be shared 
with others. The school cannot assume responsibility for items left in the lockers, so they should be locked at 
all times. Students are not permitted to put a personal lock on their locker without permission from the 
Principal. Students should not switch lockers with another student without informing the office first. 
 
It is the student’s responsibility to keep the locker neat and clean, including the outside of the locker. Stickers 
and other decorations must be removed before you can check out at the end of the year. Students will be 
assessed for damages, if the locker is damaged or disfigured through their use of it.  
 

Please talk with Mehret, our office Administrative Assistant, if you have a problem with your lock or 
locker, or if you suspect someone else knows your combination. 
 

The school administration reserves the right to search students, bags or lockers when it believes there is cause for 
such an action. 

 

LOST &  FOUND  
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A Lost and Found box is kept at the school reception area, in the library and in the cafeteria. Items are 
generally stored until the end of the quarter. Unclaimed items are donated to charity. Please call on the 
receptionist to enquire after the lost and found. Please label all possessions with your name. 

 
 

ICS IS NOT RESPONSIBLE FOR LOSS OR THEFT OF PERSONAL 
BELONGINGS ON CAMPUS. 

 
 

LUNCH FOR M IDDLE SCHOOL STUDENTS  
 

ICS has a new cafeteria and indoor/outdoor dining facility 
that opened in May, 2006. The Middle School lunch 
period varies: Monday, Tuesday, Thursday and Friday 
from 11:20AM-12:05PM and on Wednesdays from 
11:00AM-11:40AM.   
 
All Middle School students should eat in the cafeteria or 
on the verandah, whether they bring their own lunch or 
buy a hot cafeteria lunch. Students who cannot make wise 
choices on their own about where to eat will find their 
choices restricted by the Principal. Finally, please help us 
keep the ICS campus and cafeteria clean by disposing 
your trash in the trash cans provided. 

 
 MS students must stay at the cafeteria or up field until lunch is almost over. 

 
 

PHOTOCOPYING  
Copying services are available to students in the library when the machine is working. Under no circumstances 
should students enter the Faculty Resource Room or Copy Room. Please ask your teacher or an assistant for 
help, if you need to photocopy an assignment or other resource for your academic use.  

 
 

STUDENT STORE 
 

Most instructional materials are provided by the school without additional change.  Students are responsible to 
purchase their own consumable supplies such as notebooks, paper, dividers, pens, rulers, etc. Because good 
supplies can difficult to find locally, an on-campus “Student Store” sells common items. The Student Store is 
open in the morning, at lunchtime and just after school.   
 

 

STUDENT AND SCHOOL ACHIEVEMENT  
 

ICS uses the International Schools Assessment (ISA) in grades 3–8 and 10 as a standardized measure of student 
learning. All students in those grades will take the ISA test and individual student results will be shared with 
parents when we receive them: usually in February. The school also uses the information from the ISA as a 
measure of our program and curriculum quality, and the general results are shared with the Board and 
community in the spring.  
 

TEXTBOOK LOAN  
 

Each teacher distributes textbooks for their courses. These are to be returned at the end of the course. Fines or 
replacement costs will be assessed if books are damaged or lost. Students losing a textbook during the school 
year will pay for its replacement before being issued a second text. Should the lost book be found, the 
replacement cost will be reimbursed to the family. 
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GENERAL INFORMATION 
 
EMERGENCY CLOSURE, EVACUATION AND FIRE DRILLS   
 

Emergency closure may occur for a variety of reasons. An evacuation plan is in place and ICS personnel will 
call each family in the event of an evacuation or school closure.  
 
Fire and/or emergency drills are mandatory throughout the year. Students should make themselves familiar 
with emergency procedures for each room. During ANY drill students should move quickly and quietly to 
the appropriate area assigned to their particular c lass, following the teacher’s instructions.   
 

 

EMERGENCY CONTACT INFORMATION   
 

ICS stresses the importance of providing a safe and well-
balanced school program. However, we recognize that 
even with the most thorough preparations, accidents and 
emergency situations may occur. It is important that each 
student’s parents provide the school with the most current 
information that will assist in the event of an unfortunate 
situation. At the beginning of school families will be 
asked to verify the contact data on file at the school. The 
parents will be asked to confirm the accuracy of this 
information and make amendments as needed. Should this 
information change during the year, parents are asked to 
contact the school with these amendments. 
 
In the recent past our teachers phoned all of our school 
families using our “emergency phone tree” during several of the civil disturbances that occurred in Addis 
Ababa. Having accurate information is vital for us, so don’t forget to keep us informed of any and all changes. 

 
 

IDENTIFICATION CARDS  
 

All secondary students are issued an ICS Identification Card with name, grade level and photo. Lost or stolen 
ID cards should be reported to the Secondary Office immediately. A replacement card will be issued for 50 
ETB. ICS identification cards are not transferable to others and should not be loaned to others to give them 
campus access. ID cards may be usable to receive student discounts from a variety of vendors, museums or 
other attractions.  

 
INSURANCE AND L IABILITY   
 

ICS does not provide personal insurance coverage. Any insurance that ICS has is not intended to replace the 
insurance coverage of each family and child.  

 
 

Every family should have medical insurance coverage  for their children. 
 

 
PARENT /GUARDIAN   
 

Parents or legal guardians are the only persons recognized by the school to… 
·  give permission for participation in school activities 
·  sign forms, write notes of absence 
·  allow students to leave school in case of illness 
·  pick up children from school.  
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Persons designated to perform any of the above activities must have written authority from a parent or legal 
guardian. Forms are available from the office. 

 
CAMPUS ACCESS  
 

 
 
 
 
 
 
 
 
 
The International Community School of Addis Ababa is here primarily for student use. Parents are also 
welcome when their use of facilities (such as the Gym , tennis courts, or basketball) does not interfere with 
student activities. However, for reasons of safety and security, some restrictions are necessary 
  
The campus is open to Middle School students on regular school days from 7:30 AM  to 4:30 PM. Students 
remaining after school who are not participating in a supervised after-school activity should remain in one of 
the designated after-school areas: the upper field area, the library, the computer lab or the covered area at the 
school parking lot.  
 
At 5:30 the campus closes and all students should leave, unless involved with a supervised evening activity. 
Any students remaining after 5:30 must wait for transportation at the cafeteria. Failing to follow these 
guidelines will result in the loss of after-school privileges.  
 
On weekends between 8:00 and 5:30, designated areas of the campus are open to students and parents: the 
tennis courts, outdoor basketball courts, the track and adjacent fields. Parents, please respect the rights of our 
students to have priority to facilities such as the tennis courts. Other areas such as classrooms, hallways, 
playgrounds and gym are not accessible unless there is approved adult supervision in place. Misuse of campus 
facilities will result in the revocation of campus privileges beyond the school day.  
 

Off-Limits to All Students at All Times 
·  Copy room, store rooms, science store room, Teacher Tukul, Staff Resource Room 
·  Trees, roofs and water tower 
·  Construction areas on campus 
·  Cars and vehicles in the parking lot, except at drop-off and pick-up times 

 
Restricted Use Areas and Times 

·  The tennis courts are off-limits on school days between 7:30 and 3:30 unless there is a supervising 
staff member. 

·  The gym is off-limits to students unless they are participating in a supervised activity. 
·  The elementary and early childhood playgrounds are only for the use of students in PK to 5.  

 

SAFETY AND SECURITY   
 

Please be advised of the following safety and security concerns and responsibilities. 
·  Parents are requested to keep the school apprised of current phone numbers, addresses and emergency 

contacts. 
·  Parents and drivers are asked to drive carefully in the vicinity of the school and exert great caution 

when picking up and dropping off children at school.  
·  Security of personal property on the streets near our buildings, or even in the school parking lots, 

cannot be guaranteed. Parents should be sure to lock vehicles and activate car alarms, even if entering 
the building for just a short time. 

·  Cars parked off campus are not monitored by the school's security guards, so owners do so at their 
own risk. 

·  Bicycles brought to school are parked at the student’s own risk. All bicycles should be locked.  
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·  Skateboards or skates may not be used on school grounds except in a supervised activity. 
·  Security guards are on duty in the buildings during the day and for evening activities.  
·  Please note that the school does use video surveillance for safety and security reasons.  
 

SCHOOL PHOTOGRAPHS  
 

A photographer comes to the school during the school year to take photographs of students. The photographer 
may also arrange to take family portraits if requested. Prior to the photo sessions a notice is sent to the parents 
informing them of the date and cost for the school pictures. Special arrangements can be made at this time. 

 
SCHOOL -RELATED TRAVEL  
 

Any student participating in a school-
sponsored field trip must have written 
permission and obtain this permission in 
compliance with the procedures indicated by 
the Principal, teacher or sponsor of the group 
involved. At the beginning of any sport season 
or activity participants will be informed of 
anticipated financial necessities. 
 
Students who have encountered disciplinary 
problems may be prohibited from attending 
out-of-town field trips at the discretion of the chaperones with concurrence of the Principal. Similarly, students 
experiencing academic difficulty may be restricted from participation in such trips. 
 
 
 

BEHAVIORAL GUIDELINES AND PROCEDURES 
 

ICS expects its students to observe the basic rules of honesty, safety, courtesy and respect for property, which 
are essential to an orderly community. We believe that it is possible to establish a clear set of expectations 
without issuing an exhaustive list of rules and prohibitions, and to teach students to live up to these 
expectations without a rigid system of policing or an elaborate set of disciplinary procedures. The ultimate goal 
of the school is to assist each student to develop self-discipline and to learn to accept responsibility for his or 
her actions.   
 
This requires students to learn discernment so that they may distinguish, for example, between behaviors 
expected at an assembly versus behaviors expected at a basketball game. Students should learn to discern 
appropriate dress for special occasions such as Honor Assemblies or music concerts. Discussions of the 
meaning and importance of fundamental civility should be an on-going dimension of classroom learning, with 
sensitive, on-the-spot correction of misbehavior and recognition of exemplary behavior.  
 
Teachers will not learn to put up with inappropriate behavior…we want to help students learn to change these 
behaviors. Faculty have the authority, responsibility and professional duty to intervene when any student is 
behaving in a way that would endanger the safety or well-being of the student or others, or which interferes 
with the operation or reputation of the school. The chief aim of such intervention is humane, informed 
counseling and constructive guidance upon which the student can act in the future. In most cases faculty are 
expected to use their own discretion in handling matters of discipline. However, if misbehavior is serious or 
repeated, it will be reported immediately to the Dean of Students or the Principal. 
 
ICS RULES AND GUIDELINES ARE APPLICABLE AND IN EFFE CT AT ALL TIMES ON THE 
CAMPUS, INCLUDING WEEKENDS AND DURING SCHOOL-SPONSOR ED EVENTS OFF 
CAMPUS (SUCH AS CLASS OR SPORTS TRIPS).  
 
School staff members have the responsibility to question any student concerning their behavior while the 
student is under school supervision. All property in school, including lockers or items brought onto the school 
campus by students or others, is subject to search by school officials at their discretion. 
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Requests by non-school officials to see students while under school supervision must be referred to the 
Principal or appropriate school official. The Principal and/or school official will be present throughout such 
interviews. When possible, parents will be notified by telephone prior to the requested interview. 

 

 

CODE OF CONDUCT 
 
ICS is a community of students, parents and teachers dedicated to the process of learning. We believe that this 
process must take place in a safe and nurturing environment where teachers and students can learn. 
  
Excellent schools with high expectations for behavior and academic achievement are schools that emphasize 
discipline and safety on campus. Therefore, we take responsibility for clearly outlining what behaviors are 
expected of students and for modeling these behaviors. Staff members will consistently and positively reinforce 
student behaviors that demonstrate dignity and respect for others.  
  
In order to encourage appropriate behavior, all students, teachers and parents are expected to model the 
following behaviors: 

·  Treat people and property with dignity and respect 
·  Participate actively in the learning process 
·  Exhibit a positive attitude 
·  Act responsibly and honestly 
·  Use appropriate language 

 
School Policy and Procedure 
The ICS staff will help students understand and follow the code of conduct, attempting to implement it in a fair, 
clear and consistent manner, using one or more of the following management procedures when students exhibit 
inappropriate behaviors: 

·  Counseling by administrators, counselors and teachers 
·  Management plan by the teachers 
·  Parent contact by telephone or written letter 
·  Parent conference 
·  In-school suspension  
·  Suspension at home 
·  Recommendation for expulsion made to the Director of the school 

 

Consequences  
 

It is important that students understand the positive results of proper behavior and the negative consequences of 
behavior resulting from poor choices. Teachers generally make the primary decision as to how a behavior 
problem will be handled. They may choose to counsel or discipline the student individually or they may choose 
to send a student to the office with a referral. If a student is referred to the office the Principal will manage 
appropriate disciplinary action.  
 

There are additional disciplinary measures applied to those in violation of school rules. However, follow-up 
counseling and dialogue will assist students in better understanding their responsibilities and the importance of 
making correct decisions. Depending on the circumstances, the following consequences will be applied: 

·  A letter will be sent to parents and a copy will be placed into the student's cumulative file for all rule 
infractions.  

·  Lunch/transition detention or restriction. 
·  Parent and student conference with a teacher and/or the Principal. 
·  In-school suspension. Students suspended in-school are expected to complete all class work missed, 

but credit for assignments missed is at the discretion of the teacher. 
·  Social probation (explained below). 
·  Restrictions from field trips and other activities on and off campus. 
·  Loss of privileges, e.g., senior privileges, Student Council or team membership. 
·  Restitution or other measures deemed appropriate to the infraction, as determined by the Principal. 
·  Suspension from classes and activities for a period of a single day up to several weeks. Suspended 

students are expected to complete all class work missed, but credit for assignments is at the discretion 
of the teacher. Any exams or tests that are missed may not be made up. Suspended students may not 
attend school functions while suspended. 

·  Expulsion. 
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Students consistently in violation of school rules and regulations or involved in major rule infractions may be 
placed on social probation. This means that the student may be prohibited from participating in extracurricular 
activities. Probationary status will be determined on a semester basis. Students failing to show the necessary 
improvements may be expelled from the school. ICS reserves the right to include disciplinary information 
(when requested) along with official school records should this be necessary to protect the integrity of the 
school.  
 

Due Process 
 
Students are entitled to be treated with respect, courtesy and consideration by every other student, teacher and 
school employee, to know what the rules are, to be notified of charges against them, to be provided the 
opportunity to respond to those charges, to have counsel, to appeal a decision about the charges to a higher 
level of authority when s/he feels unfairly treated, and to have the charges or penalties removed from their 
records if their innocence or non-involvement has been demonstrated by the evidence. 
 

Discipline 
 
Of equal importance is the right of the school faculty and administration to prescribe and control—consistent 
with the school’s guidelines and rules—student conduct within the school. The purpose of all school rules and 
disciplinary actions is to make students understand that they are responsible for their actions. The behavior 
expected of our students rests on three basic principles: respect for themselves, respect for others, respect for 
their own and others’ property.  
 

Freedom of Expression 
 
Students may freely express their points of view provided they do not seek to coerce others to join in their 
mode of expression or point of view, and provided also that they do disrupt or otherwise intrude upon the rights 
of others at school. U.S. and other courts have consistently upheld the right of school teachers and 
administrators to limit students’ free expression when it is disruptive to the school community or contrary to 
established guidelines.  
 

Self Defense 
 

In certain instances it is appropriate to defend yourself from harm or attack. However, the guidelines are very 
specific. If your physical involvement in a conflict surpasses the guidelines you will find yourself facing the 
consequences of being a physical aggressor. You cannot claim self defense if you have verbally or physically 
provoked the other person. You cannot claim self defense if you passed up an opportunity to tell a staff member 
about the situation. You must walk away from the situation after the other student has “thrown the first punch.” 
If s/he continues to be aggressive as you try to leave, you are allowed to defend yourself in a reasonable 
manner. 
 

Student Rights and Responsibilities 
 
Each student has the right to see and enjoy school as a place for self-improvement and personal growth. In 
doing so, students are expected to conduct their affairs in such a way as to assure other students the same 
opportunities without serving to restrict or inhibit their individual or collective rights.  
 
No student should feel bullied, put down or disrespected, whether by another student or by an adult. If you feel 
your rights have been violated or you have been treated unfairly or abused in any way, please speak up so your 
rights may be respected.  
 
Disagreements with students or teachers should be first discussed and resolved with the person concerned. 
Gossiping or complaining to others does not generally lead to resolution of a problem; it often makes the 
problem worse. If the problem is of a serious nature or if the student or teacher is unwilling to work with you to 
resolve the issue, you are encouraged to bring the matter to the Guidance Counselor or the Principal. A student 
who is acting in a responsible manner should feel that s/he will be listened to and treated as fairly as an adult. 
No one should be afraid to speak up if a perceived injustice has occurred.  
 
 

ICS DRESS CODE FOR SECONDARY STUDENTS 
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ICS does not have a required uniform. However, it is our 
professional belief that school performance and future 
success are enhanced by appropriate dress and grooming. 
This is supported by research that shows that students feel 
safer, perform better academically, enjoy higher self-
esteem and display greater respect for other cultures and 
their environments when they are dressed appropriately in 
a school setting. One goal of the school program is to teach 
discernment of dress and behavior, and by working 
together to ensure adherence to our dress code at ICS, 
families, teachers and students will be serving the welfare 
of all members of our multicultural community. By 
emphasizing safety, neatness and cleanliness in dress and 
grooming, we as educators and learners can build self-
esteem, sustain self-discipline, and cultivate and celebrate 
a passion for learning.  

 
�  Trousers / pants and shorts must be securely 

fastened between the waist and hips. 
�  Shoulders must be covered. Halter tops, exposed 

midriffs, strapless tops, low cut tops (e.g. those  
which show cleavage), exposed backs, spaghetti  
or lasagna straps, see-through clothing, and tank  
tops are prohibited. 

�  Clothing with advertisements, gang signs, or statements that may inflame or offend (e.g. which 
promote violence, alcohol, sex, tobacco, drugs, cults) is prohibited. 

�  Shorts and skirts must be near the top of the knee or below the knee. 
�  Hats and headwear may only be worn in class at the discretion of the teacher. Head coverings for 

religious reasons may be worn at the student’s discretion.  
�  Clothing should be comfortable and not skin-tight.  
�  Footwear must be worn at all times. 
�  It is not appropriate to wear sunglasses in classrooms unless there is a medical reason. 

 
If a student is not in dress code, s/he will incur the following consequences: 

1. The teacher will send the student and/or a note to the Dean of Students or Principal, and an appropriate 
item of clothing (e.g. t-shirt, pants, skirt or belt) must be put on. If necessary it will be provided for the 
remainder of the day and must be returned at the end of the day. 

2. A 2nd occurrence of choosing not to be in dress code will result in referral to the Principal’s Office and 
contact with the family. 

3. A 3rd occurrence will result in 1 day’s in-school suspension. 
 

P.E. clothing and footwear requirements are explained in the guidelines given to all PE students at the 
beginning of the school year. Hats and a water bottle are also required for outside activities. 

 
For occasions such as concerts, honors assemblies, or college and career days, more formal attire is appropriate 
and students will be asked to dress up: slacks, button-down shirts or nice blouses, leather shoes, etc. Members 
of our sports teams are often asked to dress up on the day of a game, or for travel to international tournaments. 
Students in band or choir will need black slacks and white shirts or blouses (with a tie for the boys).  

 
 If a student is not in dress code, s/he will incur the following consequences: 

1. 1 The teacher will send the student and/or a note to the Principal and an appropriate item of clothing 
(e.g. t-shirt, pants, skirt or belt) must be put on. If necessary it will be provided for the remainder of 
the day and must be returned at the end of the day. 

2. 2A 2nd occurrence of choosing not to be in dress code will result in referral to the Principal’s Office 
and contact with the family. 

3. 3A 3rd occurrence will result in 1 day’s in-school suspension. 
*Note: Interpretations of the dress code is at the discretion of the Dean of Students. Appeals may be made to 
the Principal whose decision is final. 
 

CLASSROOM AND CAMPUS ENVIRONMENT  

New Yorker, March 10, 2008, page 107. 
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Students are encouraged to contribute to the appearance of their school by putting rubbish in the trash cans and 
by avoiding graffiti and vandalism. Special work assignments will be issued to students involved in such 
activities. Students will be charged for any damage to school property. Further consequences may also be 
imposed.  
 

GUEST/VISITORS 
 

Permission for a student to host a guest during the day should be obtained from the Principal at least two days 
in advance of the visit. A permission slip must be signed by all of the host’s teachers for the day of the visit. 
The ICS student host is responsible for the guest while on campus and for advising the guest that s/he is 
expected to abide by the same regulations that apply to ICS students.  

 

GUM  
 
Chewing gum is not permitted on the ICS campus.  Please save your gum for after school, off campus! 

 
INAPPROPRIATE LANGUAGE   
 

In 2006–2007, student discussion groups at all middle and high school grade levels discussed the issue of 
respect and language. Language is a tool that indicates intelligence, but when it is used inappropriately it can 
become a weapon. Rude, foul or obscene words and gestures are not acceptable, even when spoken in 
frustration or anger. This includes the basketball court or other out-of-class venues.  
 
Racial slurs or abusive words, regardless of your color or the language they are spoken in, cannot be tolerated 
and will result in disciplinary action. This includes language between “friends.” Taunting, teasing or verbal 
bullying are regarded as serious behavior problems.  

 

MOBILE PHONES  
 

Mobile phones are a major convenience and are valuable for student safety. However, they are also a 
significant distraction in classrooms and can cause students to be late for class. In the past, some students 
would even disappear to the toilets to use their mobile phones during class! Mobile phones may be used only 
before school, during lunch and after school.  Any phones found in use during class time or between classes 
may be confiscated and sent to the Principal’s office. This includes the use of phones as watch between classes, 
or during your study period…your phone will be confiscated regardless of your excuse for using it.  
 
Parents, please refrain from calling your children during the day, except at their lunch period or after 3:20. Let 
them learn, free from distraction! 
 
Since you cannot use phones in class we recommend they be locked in your locker for safe keeping. Students 
are welcome to use our office phones if they must call during class time.  
 

 

PERSONAL SOUND SYSTEMS 
 

MP3 players, iPods, CD-players and other personal sound systems are permitted on the campus. However, their 
use should not distract students from their primary job at ICS: learning.  
 
MP3 players may NOT be used in our computer labs or  library at any time.  Many teachers will not allow 
their use in class at any time, and we ask students to cooperate with them. Other teachers may allow their use at 
designated times in their classroom. Earphones should be used and the volume may not distract others. These 
electronic devices may not be used during emergency drills, assemblies or at other times and places when 
specifically announced. If a teacher confiscates your MP3 player, it will be sent to the Principal’s Office.  
 

These valuable items are easily stolen. If you must bring one, be careful with it.  
 
Note: Hearing loss is a significant risk from loud and/or prolonged exposure to noise. Please keep the 
volume down! 
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SCHOOL DANCES  / EVENING EVENTS 
 

ICS supports students participating in positive, well-organized after-school and evening activities such as 
student dances. Students must attend at least two blocks of the day on which the dance is held. A list of 
absentee students will be provided to dance chaperones on the day of the dance.  
 
All school rules and guidelines apply during dances and students who do not meet these expectations will 
receive the same consequences as if the violation occurred during the school day. Students are responsible for 
their guests and their behavior, including smoking and drinking. Students may not leave campus during a dance 
and then return later. Dance chaperones have the responsibility to stop a dance or song if they consider it to be 
contrary to the moral values of our ICS community.  
 
Students should also plan to leave the dance on time. Middle school students who force chaperones to remain 
late after a dance will be prohibited from attending their next dance or evening function at school. 

 
 

SERIOUS BEHAVIOR ISSUES  
 

Academic learning takes place best in an environment where students and teachers feel physically, socially and 
emotionally safe and secure. Any behaviors that threaten this safety will be treated seriously at the first 
incident. Examples of serious behavior issues include (but are not limited to): 
 

·  Bullying:  Bullying will not be tolerated at ICS and all incidents will be taken very seriously. Bullying 
can be physical, verbal, emotional, racial, sexual, written, via Internet, etc. Bullying is defined as 
persistent, offensive, abusive, intimidating or insulting behavior, abuse of power or unfair penal 
sanctions. Bullying in any form makes the victim feel upset, threatened, persecuted, humiliated or 
vulnerable. It undermines the victim’s self-confidence, causes stress and interferes with one’s ability 
to learn. Bullying can be: 

Physical – pushing, kicking, hitting, pinching, any form of violence, threats 
Verbal – name-calling, sarcasm, spreading rumors, gossiping, persistent teasing 
Emotional – tormenting, threatening ridicule, humiliation, exclusion from groups or activities 
Racist – racial taunts, graffiti, gestures 
Sexual – unwanted physical contact, abusive comments 
Written – name-calling, threats, SMS, via Internet, tormenting, etc. 

If you are the victim of or a witness to bullying please report the situation to a teacher or the Guidance 
Counselor immediately. If you are still concerned about it, meet with the Principal. 
  

·  Dishonesty: academic honesty is highly valued at ICS and is described in greater detail in the section 
on academics. Cheating or plagiarism will result in zero credit for the assignment or test. Cases of 
repeated or major cheating or plagiarism will be brought to the Principal for appropriate disciplinary 
action.  

 
·  Disruptive behaviors: the success and safety of our learning environment rely on the cooperation and 

civility of all. Fighting, roughhousing, loud talking or yelling, running, chasing, blocking, pushing or 
playing in classrooms or hallways of the school all interfere with the peace, safety and learning of 
others.  

 
·  Disrespect or defiance: again, the success and safety of our learning environment depend on the 

cooperation and civility of all. Students are expected to cooperate with all ICS staff, including guards, 
cleaners and other support staff. Students should also be polite and respectful. Acting or speaking 
rudely or negatively to a staff member is considered disrespect. Failing to comply with a reasonable 
request by a staff member is considered defiance. If you believe that a request is inappropriate you 
should comply with the request and discuss the matter later with a teacher whom you trust, the 
Guidance Counselor or the Principal. Any request that jeopardizes your welfare or property should be 
reported to the Principal.  

 

TOBACCO, ALCOHOL , AND DRUGS  
 

The ICS Board of Governors and school faculty and administration are committed to the health, safety and well 
being of the students. It is the school’s firm conviction that substance use and/or abuse is potentially dangerous 
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socially, emotionally and physically, and therefore is totally inappropriate for our students. ICS firmly believes 
in maintaining a tobacco-, drug- and alcohol–free student body and learning environment. To meet this goal, 
emphasis is placed on substance abuse prevention and education along with significant consequences for 
students who choose not to abide by established ICS guidelines. Effective partnerships with parents require 
open and transparent sharing of information. Because ICS values parent partnerships, information will be 
shared with parents about any on or off campus incidents that school officials learn of.  
 

The International Community School of Addis Ababa does not permit student possession, use 
or transfer of tobacco, alcohol or drugs on school grounds, on school trips, at social functions 
or at any school-sponsored events. Attending school or any school function under the influence 
of drugs or alcohol is also prohibited.  

 
To protect the health and welfare of students: 

·  Middle and high school students will be informed specifically about these Tobacco, Alcohol and Drug 
policies in the handbook, in discussions with school staff at the beginning of the school year. All 
students in Grades 6 through 12, along with their parents, will sign the “Handbook Acceptance Form,” 
acknowledging that they are aware of and will support ICS’s Tobacco, Alcohol and Drug guidelines, 
and that they understand the potential consequences of violating them. Not signing will put a student’s 
enrollment at risk.  

·  School officials have the responsibility and authority to decide what constitutes sufficient cause or 
appropriate circumstances to warrant a search for possession, and/or require testing for possible 
substance abuse. 

·  The school administration reserves the right to search students, bags or lockers when it believes there 
is cause for such an action.  

·  ICS is a smoke-free campus. For students, this also includes public areas in the neighborhood 
immediately surrounding the school campus.  

·  Random, mandatory drug testing is at the discretion of the school administration, if there is probable 
cause to suspect the use of drugs or alcohol. Such testing will be done with parental notification 
whenever possible, and the results will remain confidential to the administration, the student and the 
parents. A positive test using one method will be confirmed (whenever possible) using a second, 
alternate method. Refusal to cooperate with testing will be considered a positive result, and will 
jeopardize the student’s continued enrollment at ICS.  

·  The school administration reserves the right to investigate off-campus incidents involving ICS 
students and substance use or abuse, and parents will be notified of the results of such investigations 
and potential consequences. 

·  The school community encourages students who feel they may have a substance abuse problem to 
come forward and supports their efforts to seek help. Depending on the circumstances, penalties for 
violation of our substance abuse guidelines may or may not be applied in such cases.  

 
It is important that all members of the ICS community work together to preserve and enhance the school’s 
reputation. Therefore, all students are expected to respect and abide by local legal regulations, including those 
related to illegal substance abuse. Although qat and alcohol may be available to ICS students in the wider Ethiopian 
community, their use/abuse is not acceptable.  
 
Consequences 
Appropriate consequences (as described below) for breaking substance abuse rules will be decided by the Principal. 
All records of the school’s disciplinary actions under this policy will be retained in the student’s file until 
permanent departure from the school, at which time they will be expunged. However, students and parents should 
be aware that many colleges and schools that students will apply to in the future may ask us to report on student 
suspensions or other disciplinary actions. In such cases, ICS officials will be truthful, but will maintain 
confidentiality.  

 
Tobacco 

1. A student found in first violation of this policy initiate a set of procedures: parents informed, warning, 
disciplinary letter in the student’s file.  

2. A second violation will result in suspension and a student/parent meeting with the Principal before the 
student may return to class. 

3. Repeated disregard of the tobacco policy will result in extended suspension or a recommendation to the 
Director for expulsion. 

 

Alcohol 
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1. A student found in violation of this policy will be suspended from school for a review period not to exceed 
five days. 

2. In any incident involving a violation of this policy, parents will be contacted as soon as possible. The 
student will be released only into their custody or that of another responsible, authorized adult.  

3. After the Principal has reviewed the incident, the student, his/her parents and school officials will meet to 
develop a plan to address the student’s use of alcohol. The plan may include counseling, risk assessment, 
social probation, community service, extended suspension, etc.  

4. Repeated disregard of the alcohol policy will result in extended suspension or a recommendation to the 
Director for expulsion. 

 
Drugs 

1. A student found in violation of this policy will be suspended from school for a review period not to exceed 
ten days.  

2. In any incident involving a violation of this policy, parents will be contacted as soon as possible. The 
student will be released only into their custody or that of another responsible, authorized adult. 

3. The suspended student may be required to submit to drug testing, if available. 
4. Should testing confirm that a student has used drugs, the student, his/her parents and school officials will 

meet to develop a plan to address the student’s drug use. The plan may include counseling, medical 
assessment, social probation, community service, extended suspension, etc., and may require future drug 
testing at specific and/or random intervals.  

5. Repeated violations of this policy will result in a recommendation to the Director for expulsion.  
6. Trafficking in illicit drugs on or off campus will result in a recommendation to the Director for expulsion. 
7. In any case where an ICS student is arrested for, charged with or convicted of illegal possession, use, or 

distribution of drugs or drug-related paraphernalia, the school administration reserves the right to make its 
own inquiry of such accusations or offenses, and to apply its own disciplinary action.  

 
 

WEAPONS 
 

The possession of any weapons or instruments used or designed to inflict injury are not permitted on the ICS 
campus or at any school function. Toy weapons are included in this and will be treated as seriously as real 
weapons. Violations of this policy will carry the same consequence as a violation of the drug policy.  
 
 

FINAL NOTE 
 
 
Please study your handbook carefully. If you find inconsistencies or parts that don’t seem easy to digest, please 
let the Principal know, so that improvements can be made. The Handbook Acceptance Form must be signed by 
you and your parents, signifying that you understand the contents of this handbook and agree to live by the 
guidelines it includes. Read the Internet Use Agreement on the following page and sign and return your Internet 
Use Agreement Form also.  
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INTERNET USE AGREEMENT 
 
 

Internet access is offered to students for educational research classroom activities. Where not in violation of 
Ethiopian law, this school supports a student’s right to seek electronic sources so as to obtain balanced, authoritative 
information presenting all sides of issues. 
 
With access to computers comes the ability to access inappropriate material. Because it is impossible for ICS staff 
and administrators to control access to these materials, this Internet Use Agreement has been implemented. Students 
will not be given Internet privileges until the student, parent, and Principal have signed this agreement. Users must 
abide by the conditions, rules, and guidelines set forth in this agreement. The use of the Internet at ICS is a 
privilege, not a right, and any inappropriate use will result in the cancellation of this privilege and further 
disciplinary measures as deemed necessary. The ICS Administration will determine what is inappropriate use and 
may deny, revoke, suspend, or cancel the accounts of specific users if they deem the use inappropriate.  
 
ICS teachers and administrators reserve the right to monitor and review any material and/or user accounts, fileserver 
space, etc., to ensure users are complying with this Internet Use Agreement. A commercial web site screening 
program has been installed to limit access to inappropriate material. It is important to note that no such screening 
software is entirely effective in blocking access, and therefore, no school can absolutely guarantee that students will 
not gain access to inappropriate material. 
 
Users are responsible for the integrity of their passwords and keeping them private. Both the owner of the password 
and the one using it accept full responsibility for any actions taken while using this account. 
  
Students must never violate rules of common sense or etiquette. These include, but are not limited to, electronic 
vandalism and/or harassment.    
 
ICS users must abide by international copyright laws and regulations as stated in the Fair Use Guidelines for 
Educational Multimedia. Users must not plagiarize material found on the Internet. Sources and references 
must be appropriately cited using the Modern Language Association (MLA) standards and formats as stated 
in the ICS student handbook. 
  
Users may encounter material that is considered inappropriate and/or offensive. ICS Internet users should 
not use the Internet to access or transmit any such material, including, but not limited to, material that is 
libelous, obscene, profane, vulgar, pornographic, offensive, abusive, or threatening. Nor should the user 
transmit or access any material that contains racial, ethnic, or religious bias, discrimination or material that 
is politically inflammatory. If users access such material inadvertently, they should notify a teacher or 
administrator immediately and explain the situation so they are not accused of accessing it intentionally. 
  
Never use the Internet for illegal purposes. This includes use, which contravenes the law of Ethiopian and/or 
international laws. 
 
Respect privacy and rules governing the use of information through the Internet. Do not access material without 
permission for the owner(s). This also includes modifying any material other than your own without permission 
from the owner(s). Users may post Web pages through ICS only if first approved by your Principal or computer 
teacher. All material placed on your Web pages must be pre-approved and must relate to your school activities. 
 
 
An “Internet Use Agreement” has been given to every student. Signed forms must be in our office so that you can 
be issued a password for the school’s networks. 
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FREQUENTLY ASKED QUESTIONS 
 
1. How many students are there per class?   

The number of students varies, depending on the subject area. Usually, there are between 15 – 22 students 
per class. There is a class size limit of 25. 

 
2. What are the teachers’ qualifications? 

Most teachers have extensive university coursework in the area they teach. Nearly all of our teachers are 
certified and many have advanced degrees: MAs or PhDs. Many of our overseas hired teachers also bring 
experience from other international schools as well. 

 
3. How can parents be involved?  

Parents can be involved as Grade Level Contacts, in the Booster Club, as a member of our Art Council, or 
can help with other activities after school such as drama, coaching, etc.  

 
4. How do you get advance information on foreign language levels before registration? 

Students who have studied second language at other schools will be registered in a language suitable to 
the level of current language proficiency. The teacher of the language may interview them before a final 
determination of level is made.   

  
5. What is the registration process? 

After students have been accepted at ICS, they are interviewed by the Guidance Counselor and other 
school personnel as necessary. We will discuss course requirements and whenever possible, give you 
choices about your elective classes. We also escort you around the school and help you find your classes 
and other important parts of the school such as the library and gymnasium. We will also try to introduce 
you to other students who have some things in common with you. It is not scary, and you are done before 
you know it! 

  
6. What kind of support for students with medical problems does ICS offer? 

Our nurse is here full-time. She provides a variety of skills and services. We invite you to discuss any 
concerns you might have with her or our Principal. 

 
7. What happens at the Middle School Student Council meetings?   

The Student Council seeks to develop leadership skills and to instill a value for public service at a level 
appropriate to middle school students. We plan and sponsor school dances, spirit activities and service 
projects. Additionally, we serve as a liaison to the administration to address student concerns. Any student 
may join student council; however, they must sign a commitment to serve for a full school year, to respect 
and uphold school rules, to attend all meetings, and to fulfill all assigned tasks and responsibilities. 

 
8. I think I am in the wrong level in my language class. What should I do? 

First check with your teacher. If she agrees, you will be directed to the counselor. The only valid reason 
for seeking a course change is inappropriate course level or placement. Preference for a certain teacher 
or group of friends is no reason for seeking a schedule change. Changes are ONLY allowed for very 
specific reasons. 

 
9. My locker isn’t working properly. What should I do? 

See your grade level aide or advisor. He or she should be able to help or direct you as necessary. 
 
10. What should I do if I think a possession of mine has been stolen? 

Make sure it has not just been not misplaced. If it has been stolen, report the theft immediately to the 
Principal. BE CAREFUL WITH YOUR BELONGINGS. Be careful with your lock in P.E. Always keep your 
locker locked. Theft does occur, especially if bags are left outside while you play or eat lunch.  
 

11. What do I do about someone who calls me names, and generally makes my life miserable? 
Talk privately with your teacher or an advisor about the problem. Maybe your desk can be moved or some 
other action taken. An important person to help you in these situations is the Guidance Counselor. Finally, 
don’t hesitate to see the Principal. Remember, if you are being bullied by someone, the chances are it is 
happening to others as well and it is important that the person be stopped. We are committed to making 
ICS a safe place for everyone. 
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12. I seem to be spending every spare moment doing homework. How can I get some relief? 
Talk to your advisor or classroom teacher. He or she may be able to suggest ways to use your time better. 
Certainly say something to someone if things seem to be getting too much to handle. Remember, we are all 
in this together. Let’s talk! 

 
13. What should I do about schoolwork if I am ill? 

Have your parents call or come by the Middle School Office and tell us how long you will be absent. We 
will make a homework request to your teachers and gather your assignments for you. If you are seriously 
ill you may have to wait until you return to school to catch up. Please remember that it is your 
responsibility as a student to contact your teacher to arrange for make up work and take any tests that you 
have missed. Remember to bring a note to the office when you return to school. 

 
14. We just found out that we will be leaving Ethiopia in two weeks. What must I do about withdrawing from 
school? 

Have your mom or dad send a note to the Middle School Office stating the date of your last full day in 
school. We will notify teachers. You will be reminded a day or two before your last day to pick up a 
withdrawal form from the Office. You will take this form around with you on the day before your last day 
and each of your teachers will sign it showing that your textbooks are turned in, locker is empty, etc. You 
will also need to get signatures from the counselor, the nurse and the library. 
 

15. My family is leaving for holiday or home leave a few days before the end of the first semester. What 
should I do about missing classes? 

We discourage student absences for this purpose. If for some reason this is unavoidable, parents and 
students must understand that we cannot always supply work to be completed in advance. Also there will 
be classroom activities and culminating projects that cannot be made up at all. While a student may be 
able to make up some of the work missed, this type of absence may have a detrimental effect on academic 
progress and thus effect the student’s grade. Teachers’ responsibilities are limited to identifying the work 
to be completed and evaluating that work. Students missing school for extended periods are required to 
complete an Absence Form available in the office. 

 
16. My parents will be out of the country for a few days. I will be staying with friends. Does the school need 
to know? 

YES! Your parents MUST complete a “Guardianship Form.” These are available from the Middle School 
Office. The information the school needs is the dates of their absence and the name, address and phone 
numbers of the adults with whom you will be staying. It is very important that we have this information in 
case of an emergency. 

 
17. I am not really in any activities after school. Can I just hang around and wait for my friends on the soccer 
team? 

Sorry! Join one of our many activities (even Homework Cllub can be fun, with Ms. Shifferaw!) if you want 
to stay after school. If you are not supervised though, you must leave campus at the end of the regular 
school day. 

 
18. What if I have an activity that begins later? Do I have to go home first and then returned? 

Not if you spend the time waiting in the library or working in one of your classrooms with a teacher 
supervising. Please don’t jeopardize your privilege of remaining after school by engaging in inappropriate 
behavior.  

 
19. I think I have a fever and I feel rotten. Can I see the nurse? 

Sure. Just ask your teacher for permission, then proceed to the Nurses Office. If you are too ill to attend 
classes we will give your parents a call to let them know and ask them to pick you up.  

 
20. I have been asked by a friend to spend the afternoon at his house. Can I call home for permission? 

Social arrangements should be made in advance, and you may not leave class to make arrangments like 
this.  

 
21. I am kind of shy and not so hot at sports. What activities are there for me? 

Everybody plays and you don’t have to be an All-Star to have fun. You contribute to your team just by 
being there. We also ahve lots of other activities, like drama, music, dance, arts and so on. Keep an eye out 
for upcoming activities.   
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22. I have a friend visiting from Australia. Can she spend some time here at school? 
We sometimes allow visitors from out of the country to join us at school. Pick up a form in the Office. Get 
permission from the Principal at least two days before and when your visitor arrives, fill out a visitor pass 
which is available in the office. 

 
23.Can I access the Internet?  

Yes. The campus is “wired.” If you would like access to the Internet for information (i.e. research project) or 
to explore, but you must be supervised. Please read your “Acceptable Use Agreement” carefully.   

  
24. Are there limits placed on student use of the Internet?  

Yes. Access to the Internet by students is a privilege, not a right. Use of the Internet must be in support of 
research or activities that are consistent with the school’s educational objectives. Transmission of material 
in violation of school or international regulation is prohibited. This includes, but is not limited to, material 
that is threatening, bullying, sexually explicit, or in violation of copyright laws. Inappropriate use will result 
in the loss of access privileges and may result in some form of disciplinary action. The Internet is full of 
exciting possibilities and a quick source of information, but it must be used responsibly. Again, please 
carefully read your “Acceptable Use Agreement” 

 


